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LOI NOI PAU

Ngay 11/6/2025, Chinh pha ban hanh Nghi dinh s6 120/2025/ND-CP quy dinh
vé phan dinh thAm quyén cua chinh quyén dia phuong 02 cap trong linh vuc quéan ly
nha nudc cua Bo Tu phép va Nghi dinh s6 121/2025/ND-CP quy dinh vé phan quyén,
phan cép trong linh vuc quan 1y nha nude caa Bo Tu phép. Pay 1a nhimg vin ban quan
trong nham bao dam co s& phéap 1y cho hoat dong binh thudng, lién tuc, thong sudt
clia cac co quan; khong dé gian doan cong viée, khong chdng chéo, tring lip, bo sot
chtic nang, nhiém vu, linh vyc, dia ban; dap Gmg yéu cau quan tri dia phuong; tng
dung khoa hoc, cong nghé, d6i méi sang tao va chuyén doi sb.

Thuc hién Cong van s6 17/UBND - NC ngay 24/7/2025 ciia UBND tinh vé viéc
trién khai thyc hién Cong vin s6 12-CV/PU ngay 23/7/2025 ctiia Ban Thudong vu
Pang uy Uy ban nhan dan tinh ddi véi viéc giai quyét nhitng kho khin, vudng mac
trong trién khai chinh quyén dia phuong 02 cép. Cin cit chirc niang, nhiém vy dugc
giao, S& Tu phap bién soan “Cam nang nghiép vu quan 1y trong linh viee h tich,
nudi con nudi thudc chirc ning, nhiém vu cia nganh Tw phap”

Xin tran trong gi6i thiéu “Cam nang nghiép vu quan ly trong linh vue hd
tich, nudi con nudi thudc chirc ning, nhiém vu ciia nganh Tw phap” dén can bo,
cong chuec, vién chirc va nguoi dan trén dia ban tinh Hung Yén./.



PHAN THU NHAT
NHUNG PIEM MOI VE PHAN PINH THAM QUYEN
TO CHU'C CHiNH QUYEN PIA PHUONG 02 CAP
TRONG LINH VUC HQ TICH

Ngay 11/6/2025, Chinh phu ban hanh Nghi dinh s6 120/2025/ND-CP quy dinh
vé phan dinh thim quyén cua chinh quyén dia phuong 02 cap trong linh vuc quan ly
nha nudc cta Bo Tu phap (Nghi dinh sé6 120/2025/NP-CP). Ngay 12/6/2025, Bo
truong Bo Tu phap di ban hanh Théng tu sb 08/2025/TT-BTP vé phan dinh thim
quyén cuia chinh quyén dia phuong 02 cip va phan cap trong linh vuc quan 1y nha
nudc cuia Bo Tu phap (Thong twe s6 08/2025/TT-BTP).

Nghi dinh va Théng tu c6 hiéu lyc tir ngay 01/7/2025, trong d6 quy dinh vé
phan dinh tham quyén giai quyét yéu cau ding ky ho tich cua Uy ban nhan dan
(UBND) cap huyén dugc chuyén giao cho UBND cap x4; trinh ty, thu tuc thuc hién tai
UBND cap x4 khi tiép nhan nhiém vu duoc chuyén giao, cu thé nhu sau:

I. QUY PINH VE PHAN PINH THAM QUYEN GIAI QUYET CAC
VIEC HOQ TICH CO YEU TO NUOC NGOAI

Theo quy dinh tai Diéu 4 Nghi dinh s6 120/2025/ND-CP va Khoan 1 Diéu 3
Thong tu s6 08/2025/TT-BTP thi:

- Uy ban nhan dan x4, phuong, dic khu (sau day goi la Uy ban nhan dan cap xa)
thuc hién tham quyén ding ky ho tich quy dinh tai khoan 2 Piéu 7, Chuong I1I cua
Luat Ho tich, cac Piéu 1, 29, 31, 32, 33, 35, 36, 38, 39 va 41 cua Nghi dinh sd
123/2015/ND-CP; khai thac Co s¢ dit li€u ho tich dién tir, x4c nhan thong tin ho tich
quy dinh tai Diéu 8 cua Nghi dinh s6 87/2020/ND-CP.

- Uy ban nhan dan cap xi thuc hién thim quyén dang ky ho tich quy dinh tai
khoan 2 Diéu 8, khoan 2 Diéu 11, khoan 1 Diéu 15, khoan 1 Diéu 20, khoan 2 Diéu
22 cua Thong tu s6 04/2020/TT-BTP va Nghi dinh sb6 123/2015/ND-CP.

Nghi dinh s6 120/2025/ND-CP va Thong tu sé 08/2025/TT-BTP khong quy
dinh cu thé viéc chuyén giao tham quyén d6i véi timg thil tuc ma chi quy dinh theo
huéng nguyén tic. Toan bd tham quyén ctia UBND cip huyén (trude ddy) vé dang
ky ho tich dugc chuyén giao cho UBND cép xa.

Vi du: Cac viéc khai sinh (Diéu 35), khai tir (Diéu 51), két hon (Piéu 37), giam
ho, cham dat giam ho (Piéu 39), nhan cha me con (Piéu 43) c6 yéu té nudc ngoai
va viéc thay d6i, cai chinh ho tich cho ngudi du 14 tudi, xac dinh lai dan toc (Diéu
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46), ghi vao s6 ho tich viéc ho tich cta cong dan Viét Nam da duoc giai quyét tai co
quan c6 thim quyén cua nudc ngoai (Diéu 48), xac nhan thong tin ho tich (khoan 2
Piéu 13 Nghi dinh s6 87/2020/ND-CP), cu thé:

1. Pang ky khai sinh

a) UBND cdp xd noi cw trii ciia ngueoi cha hodc nguoi me thuc hién dang ky
khai sinh doi voi cac truong hop:

- Tré em sinh ra tai Vi€t Nam c6 cha hoac me¢ 1a cong dan Vi¢t Nam con nguoi
kia 13 ngudi nudc ngoai hodc ngudi khong qudc tich; co cha hodc me 1a cong dan
Viét Nam cu trd ¢ trong nude con nguoi Kia la cong dan Viét Nam dinh cu ¢ nuédce
ngoai; ¢6 cha va me 1a cong dan Viét Nam dinh cu & nudc ngoai; co6 cha va me la
ngudi nudce ngoai hodc ngudi khong qude tich.

- Tré em duoc sinh ra & nude ngoai chua duge dang Ky khai sinh vé cu tra tai
Viét Nam, c6 cha va me 1a cong dan Viét Nam; c6 cha hoac me 1a cong dan Viét
Nam.

b) UBND cdp xa noi cutri truede khi xudt canh

Thuyc hién dang ky khai sinh cho nguoi Viét Nam dinh cu ¢ nude ngoai chua
dugc dang ky khai sinh, néu ¢ hd so, gidy to & nhan do co quan, to chirc c6 thAm
quyén cua Viét Nam cip, trong d6 cé ghi noi sinh tai Viét Nam.

Vi du: Dbi véi thu tuc ding ky khai sinh, Piéu 35 Luat Ho tich quy dinh: “Uy
ban nhén ddn cdp huyén noi cu trii ciia ngwoi cha hodc nguoi me thyce hién ding ky
khai sinh cho tré em trong cdc trieong hop sau ddy...”, vy theo nguyén tic phan
dinh tham quyén tai Nghi dinh s6 120/2025/ND-CP thi thAm quyén nay s& dugc
chuyén giao cho UBND cap xi. Theo d6, UBND cip xi noi cu trii ctia ngudi cha
hoac nguoi1 me thuc hién dang ky khai sinh ddi véi truong hop tré em sinh ra tai Viét
Nam c¢6 cha hodc me la cong dan Viét Nam con nguoi kia la nguoi nude ngoai hoac
ngudi khong qudc tich va mot sé truong hop khac theo quy dinh tai Pidu 35.

¢) UBND cdp xd noi da dang ky khai sinh truéc day

Thuc hién dang ky lai khai sinh cho cong dan Viét Nam dinh cu ¢ nude ngoai
hozc ngudi nude ngodi da ding ky khai sinh tai co quan ¢ thim quyén ctia Viét Nam.

Truong hop viée khai sinh trude day thuc hién tai UBND cép tinh hodc So Tu
phap thi UBND cép x4 noi cu trii ctia ngudi yéu cau thuc hién dang ky lai khai sinh;
truong hop ngudi yéu cau khong cu trd tai Viét Nam thi do UBND cép x4 noi ¢6 tru
so cua S¢ Tu phap thuc hién.



2. Ping ky két hon

a) UBND cdp xa noi cie tri ciia cong dan Viét Nam

Thuc hién dang ky két hon gitra cong dan Viét Nam voi nguoi nude ngoai; gitta
cbng dan Viét Nam cu tr ¢ trong nudce vai cong dan Viét Nam dinh cu ¢ nude ngoai;
gitra cOng dan Viét Nam dinh cu ¢ nudc ngoai vdi nhau; gitta cong dan Viét Nam
dong thoi cd qudce tich nude ngoai voi cong dan Viét Nam hodc vdi nguodi nudc
ngoai.

Trudng hop nguodi nude ngoai cur tra tai Viét Nam cd yéu cau dang ky két hon tai
Viét Nam thi UBND xa noi cu tril cia mot trong hai bén thuc hién dang ky két hon.

Truong hop cong dan Viét Nam da duoc co quan ¢ thim quyén nudc ngoai
cap giay to cho phép cu trl, co6 y€u cau két hon véi nhau hoac két hon vai cong dan
Viét Nam cu tra ¢ trong nude thi thaim quyén dang ky két hon thuéc UBND cép Xa.

b) UBND cdp xd noi da dang ky két hon trude day

Thuc hién dang ky lai két hon cho cong dan Viét Nam dinh cu & nudc ngoai hoic
ngudi nude ngodi di ding ky két hon tai co quan c6 tham quyén cua Viét Nam.

Trudng hop viée két hon trude day thuc hién tai UBND cap tinh hodc S¢ Tu
phap thi UBND cép x& noi cu tri ciia ngudi yeu cau thuc hién ding ky lai két hon;
truong hop ngudi yéu cau khong cu trd tai Viét Nam thi do UBND cép x4 noi ¢6 tru
s& cua S& Tu phap thuc hién.

3. Ping ky giam hd, chim dirt giam ho

UBND cip x4 noi cu trt ciia ngudi duge giam ho hodc nguoi giam ho thuc hién
dang ky gidm hd gitra cong dan Viét Nam va ngudi nudc ngoai cung cu tru tai Viét
Nam. UBND cép x4 noi thuc hién viéc ding Ky gidm ho thyc hién tht tuc ding ky
cham dut giam ho.

4. Pang ky nhan cha, me, con; ding ky khai sinh két hop nhan cha, me, con

- UBND cép x4 noi cu tra cua nguoi dugc nhan 1a cha, me, con thuc hién dang
ky nhan cha, me, con gitra cong dan Viét Nam vdi nguoi nudce ngoai; gifra cong dan
Viét Nam cu tra ¢ trong nudce voi cong dan Viét Nam dinh cu & nude ngoai; gilia
cong dan Viét Nam dinh cu ¢ nude ngoai véi nhau; giita cong dan Viét Nam dong
thoi ¢d qudc tich nuwde ngodi véi cdng dan Vit Nam hodc voi nguoi nude ngoai;
gitra ngudi nude ngoai vai nhau ma mot hodc ca hai bén thuong tra tai Viét Nam.

- Truong hop dang ky khai sinh két hop dang ky nhan cha, me, con ma mot bén
c6 yéu cau 1a nguoi nude ngoai, céng dan Viét Nam dinh cu ¢ nude ngoai thi thim
quyén thudc Uy ban nhan dan cip x& noi cu trd ctia cha hodc me 1a ¢éng dan Viét
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Nam.

5. Piang ky thay doi, cai chinh, bé sung hé tich, xac dinh lai dan téc

- UBND cap xa noi dd ding ky ho tich trudc ddy hodc noi cu tri ciia nguoi nude
ngoai c6 tham quyeén giai quyét viéc cai chinh, bo sung ho tich d6i véi nguoi nude
ngoai da ding ky ho tich tai co quan c6 thAm quyén cua Viét Nam.

- UBND cép x4 noi ngudi Viét Nam dinh cu ¢ nude ngoai da dang ky ho tich
truoc day co tham quyén gidi quyéet vi¢e thay doi, cai chinh, bd sung ho tich, xac dinh
lai dan tdc.

- UBND cip x4 noi da dang ky ho tich trudc day hodc noi cu trli ciia ¢ nhan co
tham quyén giai quyét viéc thay doi, cai chinh ho tich cho cdng dan Viét Nam cu tri
¢ trong nudc; xac dinh lai dan toc.

- Truong hop thay doi, cai chinh, bo sung thong tin ho tich, Xac dinh lai dan toc
ma viéc ho tich trude day dugc dang ky tai S& Tu phap thi thim quyén giai quyét
duoc xac dinh nhu sau:

+ Trudng hop nguoi yéu cu 1a cong dan Viét Nam cu tra & nudc ngoai thi Uy
ban nhan dan cép X4 noi cu tri trude khi xuét canh thuc hién thay doi, cai chinh, bo
sung thong tin ho tich, xac dinh lai dan tdc;

+ Trudng hop ngudi Yéu cau 1a ngudi nude ngoai cu trd tai Viét Nam thi Uy ban
nhan dan cap x4 noi cu tra cia ngudi d6 thuc hién cai chinh, bo sung thong tin ho
tich.

+ Trudng hop nguoi yéu cau la ngudi nude ngoai khong cu tri tai Viét Nam thi
Uy ban nhén dan cap xa noi c6 tru sé ciia So Tu phap da dang ky viéc hd tich trudc
day thuc hién cai chinh, bo sung thong tin ho tich.

Sau khi thue hién viéc thay d6i, cai chinh, bo sung théng tin hé tich, xac dinh lai
dan toc, Uy ban nhan dan cip xi gtii thong bao kém theo ban sao trich luc ho tich
cho S& Tu phéap dé ghi chii vao S6 h tich theo quy dinh.

- Trudng hop thay dbi, cai chinh, bo sung théng tin ho tich, xac dinh lai dan toc
ma vi¢c hd tich trudc day dugc dang ky tai UBND cép huyén ma khong xac dinh
dugc tham quyén nhu di néu trén thi 4p dung quy dinh tai khoan 1 Diéu 24 Nghi
dinh s6 120/2025/ND-CP dé xac dinh thAm quyén giai quyét.

6. Ghi vao So h tich viéc hd tich ciia cong dan Viét Nam di dwoc giai
quyét tai co quan c6 tham quyén cia nwdc ngoai

- UBND cip x4 noi cu tri ciia cong dan Viét Nam ghi vao So ho tich viée khai
sinh; két hon; giam hd; nhan cha, me, con; xac dinh cha, me, con; nudi con nubi; thay
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d6i ho tich da duogc giai quyét tai co quan c6 thadm quyén ctia nudc NGoai.

- UBND cép x4 noi ca nhan da ding ky két hon hodc ghi chi viée két hon trude
day ghi vao So6 ho tich viéc ly hon, huy viéc két hon cia ca nhan da thuc hién & nudc
ngoai.

- Trudng hop viéc két hon hodc ghi chi viée két hon trude ddy thuc hién tai S¢
Tu phap, tai UBND cép huyén thi viéc ghi chi ly hén do Uy ban nhan dan cip xa noi
cu trd cua cong dan Viét Nam thuc hién.

- Truong hop cong dan Viét Nam khong thuong tra tai Viét Nam thi viéc ghi
ch ly hon do Uy ban nhan dan cap xa noi cu tri trude khi xuat canh cta cong dan
Viét Nam thuc hién.

- Cong dan Viét Nam tir nude ngoai vé thudng tré tai Viét Nam c6 yéu cau ghi
chi ly hén ma viéc két hon trude day duge dang Ky tai co quan dai dién hoac tai co
quan ¢ tham quyén nudc ngoai thi viéc ghi chi ly hon do Uy ban nhan dan cap xa
noi cong dan Viét Nam thudong tr thuc hién.

- Cong dan Viét Nam cu tri & nude ngoai ¢ yéu cau ghi cha ly hon dé két hon
moi ma viée két hon trude day duoc dang Ky tai co quan dai dién hodc tai co quan cd
tham quyén nudc ngoai thi viéc ghi chu ly hon do Uy ban nhan dan cép xa noi tiép
nhén ho so két hén méi thuc hién.

- Truong hop céng dan Viét Nam khong thuong tri tai Viét Nam ¢ yéu cau ghi
vao S ho tich viéc ly hon dé lam thu tuc dang ky két hon méi tai co quan c6 tham
quyén ctia Viét Nam, thi thyc hién tai Uy ban nhan dan cdp x& noi da dang ky két
hén trude day hodc noi dang ky két hon méi.

- UBND cép x4 noi cu tr(i ctia ngudi €6 trach nhiém khai tir thue hién ghi vao S6
ho tich viéc khai tir 43 duoc giai quyét tai co quan ¢ tham quyén cta nudc NYoai.

7. Pang ky khai tir

UBND cép x4 noi cu tra cudi cuing ctia ngudi chét thuc hién viée dang ky khai
tir cho nguoi nude ngoai hoac cong dan Viét Nam dinh cu & nude ngoai chét tai Viét
Nam. Truong hgp khong xéc dinh dugc noi cu tri cudi cung cua nguoi chét thi
UBND cap xa noi nguoi dé chét hodc noi phat hién thi thé ngudi chét thuc hién viée
dang ky khai tu.

8. Khai thac, str dung Co sé dir liéu ho tich dién tir

UBND cip x4 khai thac, sir dung Co sé dir liéu ho tich dién tir dé dang ky ho
tich theo tham quyén; cép ban sao trich luc hd tich; cép Giéy xac nhan tinh trang hon
nhan; x4c nhan thong tin ho tich dbi voi cac trudong hop da ding ky ho tich tai cac co
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quan dang ky ho tich trén dja ban hodc nguoi c6 yéu cau dang cu tra trén dia ban;
thong ké sd liéu dang Ky ho tich; thuc hién céc hoat dong quéan 1y nha nudc khac trong
linh vuc hd tich trén dia ban theo quy dinh phap luét.

II. QUY PINH VE TRACH NHIEM QUAN LY NHA NUOC TRONG
LINH VUC HQ TICH CUA UBND CAP TiNH VA CAP XA

1. Quy dinh vé trach nhiém quan 1y nha nwée trong linh vire hd tich cia
UBND cip tinh va UBND cép xa

V& co ban, trach nhiém quan 1y nha nudc trong linh vuc hd tich cuia UBND cép
tinh vd UBND cép x& duoc tiép tuc thuc hién theo quy dinh ctia Luat Ho tich va cac
van ban quy dinh chi tiét thi hanh. Nghi dinh s6 120/2025/ND-CP chi quy dinh nhiing
nhiém vy méi c6 lién quan dén viéc phan dinh tham quyén tir cAp huyén, cu thé:

2. Trach nhiém ciia Cha tich UBND cép tinh

- Thu héi, hity bo gidy t& ho tich, ndi dung dang ky ho tich do UBND cap huyén,
UBND cép x4 cap, dang ky trai quy dinh phap luat va gidy to ho tich, ndi dung ding
ky ho tich do S& Tu phép cap, dang ky trude day trai quy dinh phap luat, trir truong
hop két hon trai phap luat theo quy dinh ctia Luat Hon nhan va Gia dinh nam 2014
(DPiéu 6 Nghj dinh s 120/2025/ND-CP).

- Xem xét, phé duyét cac dé nghi xoa dir liéu ho tich dién tir hop 1¢ cuia Uy ban
nhan dan cap x&; cho phép khoi phuc lai dit liéu ho tich dién tir trude khi diéu chinh,
x0a bo theo van ban, quyét dinh c6 hiéu luc phap luét cho phép khoi phuc lai dir liéu
ho tich trén Phan mém ding ky, quan Iy ho tich dién tir diing chung quy dinh tai khoan
3 Piéu 13 cua Thong tu s6 01/2022/TT-BTP (Piéu 6 Thong tu s6 08/2025/TT-BTP).

Pé dam bao tinh chu dong trong viéc thuc hién chirc nang, nhiém vu duoc
giao tai Quyét dinh sd 02/2025/QD-UBND ngay 01/7/2025 cua Uy ban nhan dan
tinh Hung Yén quy dinh chirc nang, nhiém vu, quyén han va co ciu td chirc cia S
Tu phap tinh Hung Yén va cén ¢t vao tinh hinh thyc tién cong tac ding ky, quan 1y
ho tich trén dia ban tinh hién nay, Chu tich UBND tinh d& Uy quyén viéc thu hoi,
huy bé gidy to ho tich, ndi dung dang ky ho tich do co quan ding ky ho tich cép,
dang ky trai quy dinh phap luat va xem xét, phé duyét cac dé nghi xoa dit liéu ho tich
dién tir hop 1& cia UBND cip x4; cho phép khéi phuc lai dit liéu ho tich theo quy
dinh (Quyét dinh s6 506/QD-CTUBND ngay 07/8/2025 ctia Chu tich UBND tinh
Hung Yén).

3. Trach nhiém ciia Uy ban nhan dan cap xa
- Thuc hién quan Iy nha nude vé ho tich tai dia phuong; cap nhat, khai thac, st
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dung Co s¢ dit liéu ho tich dién tir trong pham vi dia phuong quan ly; téng hop, danh
gia tinh hinh thuc hién cong tac dang Ky, quan Iy ho tich va théng ké sé liéu ding ky
ho tich bao cao Uy ban nhan dan cép tinh.

- Cong chirc Tu phap - ho tich giup Uy ban nhan dén cap xa thyc hién viéc dang
ky ho tich theo quy dinh tai Diéu 4 ctia Nghi dinh s 120/2025/ND-CP; tong hop, danh
gia tinh hinh thyc hién cong tac dang ky, quan Iy ho tich va thong ké sd liéu dang ky
ho tich trén dia ban.

III. TRINH TU, THU TUC THU'C HIEN PANG KY HO TICH

Nghi dinh sé 120/2025/ND-CP quy dinh UBND cip x& thyc hién cac thi tuc
duoc chuyén giao tir UBND cip huyén theo huéng ké thira trinh tu, thu tuc cta
UBND cip huyén va mot sé quy dinh nham don gian héa, cai cach thu tuc hanh
chinh, cu thé:

1. Trinh tw, thii tuc gidi quyét cac viéc hd tich dwge chuyén giao

Nghi dinh s6 120/2025/NB-CP va Thong tu s6 08/2025/TT-BTP khong quy
dinh trinh tu, tha tuc riéng d6i voi cac thu tuc dang ky ho tich cia UBND cép huyén
chuyén giao xuéng UBND cép xi. Theo d6, Uy ban nhan dan cép x4 tiép nhan, giai
quyét viéc dang ky ho tich dugc chuyén giao theo trinh ty, thu tuc PKHT cua
UBND cép huyén dang duoc quy dinh tai Luat Ho tich va c4c vin ban quy dinh chi
tiét thi hanh.

Khi thyc hién cac trinh tu, tha tuc dang ky ho tich, cac nhiém vu ctia Uy ban
nhan dan cap huyén, Cht tich Uy ban nhan dan cip huyén s& dugc chuyén giao tuong
tmg cho Uy ban nhan dan cap xa, Chu tich Uy ban nhan dan cap x4; cac nhiém vu
ciia Phong Tu phéap, Truong phong Tu phap, cong chirc 1am cong tac ho tich cap
huyén s& dugc chuyén giao cho cong chitc Tu phap - ho tich cap xa.

2. Mot s6 quy dinh dom giin hoa thii tuc hanh chinh (TTHC)

a) Quy dinh vé thuc hién TTHC “Phi dia giéi hanh chinh”

Trén co s& nguyén tac lay nguoi dan 1am trung tim, tao thuan loi nhat cho ca
nhan, t6 chire khi thyc hién TTHC, Nghi dinh s6 120/2025/ND-CP di quy dinh viéc
thuc hién TTHC theo hudng “phi dia gioi hanh chinh”, theo d6: “Truong hop ca
nhén lua chon thuwc hién thii tuc hanh chinh vé hé tich khong phai tai Uy ban nhan
dadn cdp xd noi thwong trii hodc noi tam trii thi Uy ban nhén dan cdp xd noi tiép nhdn
yéu cau ¢é trach nhiém hé tro nguoi dan nop ho so dang ky ho tich truc tuyén dén
diing co quan cé tham quyén theo quy dinh”.

- Nguoi yéu cau dang ky ho tich khong phai ndp cac gidy to 1a thanh phan hd

9



s0 néu c6 thé khai thac duoc trén co s& dit liéu dung chung, nham tang cudng trach
nhiém cua co quan dang ky ho tich trong viéc tra ctru thong tin ctia cdng dan khi giai
quyét yéu cau dang ky ho tich.

Phuy luc ban hanh kém theo Nghi dinh s6 120/2025/ND-CP quy dinh: Ngudi yéu
cau ding ky ho tich c6 quyén lua chon ndp hodc xut trinh ban gidy hodc ban dién tir
gidy to ho tich hodc cung cap thong tin vé gidy to ho tich ctia ca nhan di dugc dang
ky, co quan dang ky ho tich co trach nhiém tra ctru thong tin trén Hé théng théng tin
giai quyét thi tuc hanh chinh cap tinh thong qua két ndi véi Co so dir liéu ho tich
dién tir, Co s6 dir liéu qudc gia vé dan cu. Truong hop khong tra ciru dugc do khdng
c6 thong tin trong Co sé dit liéu ho tich dién tir, Co s dit liéu quéc gia vé dan cu thi
co quan ding ky ho tich yéu ciu ngudi di ding ky ho tich ndp hodc xuat trinh gidy
to lién quan dé ching minh.

Bén canh d6, Piéu 4 Thong tu s6 08/2025/TT-BTP quy dinh: Nguoi yéu cau
dang ky ho tich c6 thé ndp ban sao dugc ching thuc tir ban chinh hodc ban sao duoc
cap tir s6 gdc (sau day goi 1a ban sao) hodc ban chup kém theo ban chinh hodc ban
dién tir cac gidy to nay, bao gdm ca gidy to duoc tich hop, hién thi trén Ung dung
dinh danh dién tir (VNelD).

- Trong bdi canh ddy manh chuyén d6i so, ting cudng thuc hién dang ky truc
tuyén toan trinh, Nghi dinh s6 120/2025/ND-CP quy dinh viéc tra két qua dang ky
ho tich theo hudng linh hoat, thuan loi hon, khong yéu cau nguoi dan phai co mat tai
co quan ding ky ho tich dé ky vao S6 ho tich (trir thu tuc ding ky két hon). Theo do,
ngudi Yeu cau dang ky khai sinh (bao gom dang ky lai khai sinh, dang ky khai sinh
cho ngudi da ¢ ho so gidy to ca nhan), dang ky khai tir (bao gom dang ky lai khai
tir), dang ky nhan cha, me, con, dang ky giam ho, dang ky thay d6i, chdm dat giam
ho, dang ky giam sat viéc giam ho, chdm dut giam sat viéc giam ho; dang ky thay
d6i, cai chinh, bd sung ho tich, xac dinh lai dan toc khong phai c6 mit tai co quan
dang ky ho tich dé ky vao S6 ho tich (khoan 2 Piéu 5). Cac TTHC nay du diéu kién
dé thuc hién dich vu cong tryc tuyén toan trinh, chi con tha tuc dang ky két hon la
bat budc hai bén nam nit phai c¢6 mit khi nhan Gidy chtng nhan két hon.

b) Vé thoi han gidi quyét hé so

Tai Phu luc ban hanh kém theo Nghi dinh s6 120/2025/ND-CP da quy dinh 10
rang hon vé thoi han giai quyét cac TTHC (théng nhét quy dinh “ngdy lam viéc”)
va rt ngan thoi gian giai quyét cac TTHC, cu thé nhu:

- Thoi han giai quyét thu tuc ding ky két hon ¢ yéu t6 nudc ngoai 1a 05 ngay
lam viéc ké tir ngay nhan da ho so hop 1¢; trudng hop can xac minh thi thoi han kéo

10



dai nhung khong qua 10 ngay lam viéc.

- Thoi han giai quyét thi tuc dang ky nhan cha, me, con 1a 10 ngay lam viéc ké
tir ngay nhan dii hd so hop 18.

Thoi han xac minh, niém yét viéc nhan cha, me, con tai tru sé Uy ban nhan dan
cap x3 noi c6 thdm quyén giai quyét 1a 05 ngay 1am viéc. Thoi han niém yét tai tru
so ctia Uy ban nhan dan cap xa noi thudng tri ciia ngudi dugc nhan 1a cha, me, con
1a 05 ngay lam vigc.

- Thoi han giai quyét thu tuc ghi vao s6 ho tich viéc két hon, ly hon, hiy viée
két hon cua cong dan Viet Nam da duoc giai quyét tai co quan c6 tham quyén nudc
ngoai 1 05 ngay lam viéc ké tir ngay nhan du ho so hop 1é; trudng hop phai xac minh
thi thot han kéo dai nhung khong qua 08 ngay lam vigc.

C) Vé cach ghi S6, gidy to ho tich (Piéu 5 Thong twr s6 08/2025/TT-BTP)

Cach ghi S0, gidy to ho tich duoc thyc hién theo quy dinh tai cac khoan 1, 2,
3,4,5Vva6, cic diém a, b, ¢, d, e va h khoan 7, khoan 9 Piéu 29 ctia Thong tu s6
04/2020/TT-BTP va quy dinh sau:

- Viéc nhan cha, me, con; Xac dinh cha, me, con ctia cong dan Viét Nam da
duogc giai quyét tai co quan c6 thim quyén nudc ngoai dugce ghi vao S6 dang ky
nhan cha, me, con. Trudng hop ngudi con da duoc dang ky khai sinh, ghi vao S6 ho
tich viéc khai sinh tai Viét Nam thi Uy ban nhan dan cép xa ¢oO trach nhiém thong
bao cho co quan da ding ky khai sinh hodc ghi vao S6 ho tich viéc khai sinh trudc
day hodc co quan dang luu trir S6 ding ky khai sinh ghi cha tiép vao S6 dang ky
khai sinh va cap nhat vao Co so dir liéu ho tich dién tir theo quy dinh.

- Viéc ly hon, huy viéc két hon ciia cong dan Viét Nam da duogc giai quyét tai
co quan c6 thAm quyén nudc ngoai duge ghi vao SO ghi cha ly hon. Néu viée két
hén, ghi cht két hon trude day thue hién tai co quan c¢6 tham quyén cta Viét Nam
thi Uy ban nhan déan cap xi co trach nhiém théng bao cho co quan di ding ky két
hon hodc ghi chl két hon trude day hodc co quan dang luu trit SO dang ky két hon
dé ghi cha tiép vao S6 dang ky két hon va cap nhat vao Co so dir lidu ho tich dién
tur theo quy dinh.

- Co quan dang ky, quan 1y ho tich dang luu trix S6 ho tich ¢6 trach nhiém thuc
hién viéc ghi vao S6 ho tich theo quy dinh tai khoan 6 Diéu 29 ctia Thong tu sb
04/2020/TT-BTP ngay sau khi nhan duoc ban an, quyét dinh (bao gom cac gidy to ho
tich).

- Thong tin vé dia danh hanh chinh trong S6 ho tich, giéy to ho tich duogc ghi
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trong c4c biéu mau ho tich duoc thuc hién theo 02 cp hanh chinh hién hanh.
IV. QUY PINH CHUYEN TIEP

Pé bao dam thuc hién nhiém vu thdng sudt, lién tuc, khoéng gian doan, Nghi
dinh quy dinh thim quyén giai quyét cac viéc ho tich trong truong hop khdng xéac
dinh dugc UBND cép x4 c6 thim quyén giai quyét theo quy dinh tai Diéu 4 Nghi
dinh s6 120/2025/ND-CP, cuy thé:

- Trudong hop ho so diang ky ho tich ma Uy ban nhan dan cap huyén da tiép
nhan nhung chua giai quyét xong hodc da giai quyét xong nhung sau d6 phét sinh
van dé lién quan can xt ly thi chuyén giao cho Uy ban nhan dan cap x4 noi cu tr(
clia ngudi ¢ yéu cau tiép tuc giai quyét, xir Iy. Truong hop nguoi yéu cau di thay
d6i noi cu tri sang dia ban cip tinh khac hodc cu trii & nudc ngoai thi Uy ban nhan
dan cip x3 noi cu tra trude day cé trach nhiém xt 1y.

- Truong hop khong xac dinh duge Uy ban nhan déan cip xi c6 tham quyén
giai quyét theo quy dinh tai khoan nay hodc nguoi yéu cau dang ky ho tich khong co
noi cu tri tai Viét Nam thi S& Tu phép c6 trach nhiém tiép nhan yéu cu hodc phan
anh cua ngudi dan. Trong thdi han 02 ngay lam viéc ké tir ngay tiép nhan, S¢ Tu
phap bao cédo Chu tich Uy ban nhan dan cép tinh hodc theo uy quyén cua Chu tich
Uy ban nhan dan cap tinh giao Uy ban nhan dan cap xa phu hop giai quyét, bao dam
thuan loi nhat cho ngudi c6 yéu cau. S& Tu phap co trach nhiém thong béo va hudng
dan ngudi c6 yeu cau ndp ho so dén Uy ban nhan dan cap xa c6 tham quyén.

Nhu vay, ddi voi truong hop nguoi Viét Nam dinh cu ¢ nude ngoai, ngudi nude
ngoai di dang ky ho tich tai UBND cap huyén c6 yéu cau diang ky lai khai sinh, khai
tir, két hon, thay dodi, cai chinh, b6 sung ho tich, xac dinh lai dan toc, nhung khong
xéac dinh dugc UBND cap xi c¢6 tham quyén giai quyét theo quy dinh tai Diéu 4 Nghi
dinh sb 120/2025/ND-CP do da cu tra & nude ngoai hodac khong c6 noi cu tra tai Viét
Nam thi 4p dung quy dinh néu trén dé thuc hién.
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PHAN THU HAI
MOT SO LUU Y TRONG HO SO GIAI QUYET
THU TUC VE NUOI CON NUOI

I. POI VOI VIEC GIAI QUYET NUOI CON NUOI TRONG NUGC

1. V& Gidy kham sirc khoé

Péi voi Gidy kham strc khoe ctia ngudi nhan con nudi va cia ngudi dugc gidi
thi¢u lam con nudi trong nudc dugc quy dinh tai khoan 5 Piéu 17 va diém b khoan
1 Piéu 18 cua Luat Nudi con nudi: Gidy to ndy do bénh vién da khoa hoic phong
kham da khoa hodc Trung tam y té khu vuc cap (Khoan 3 Piéu 11 ctia Nghi dinh sd
120/2025/ND-CP).

2. Poi voi viée tiép nhan ho so

Trudng hop nguoi nhan con nudi lya chon ndp ho so khong phai tai Uy ban
nhan dan (UBND) cdp x4 noi c6 thim quyén giai quyét viéc nudi con nudi, UBND
cap xa noi tiép nhan ho so co trach nhiém hd tro ngudi nhan con nudi ndp hd so dang
ky nudi con nudi tryc tuyén dén dung UBND cip x4 c6 tham quyén theo quy dinh
(khoan 1 Piéu 11 ctua Nghi dinh s6 120/2025/ND-CP).

Luu y: Truong hop UBND cip x4 noi tiép nhan ho so khong phai 1a UBND
cap x3 c6 tham quyén giai quyét viéc nudi con nudi (Vi du: UBND cép x3 noi tiép
nhan ho so dang ky nudi con nudi khong phai 1a UBND cip xi noi 1ap bién ban xac
nhan tinh trang tré em bi bo roi) thi UBDN cip x4 noi tiép nhan hd so khong thuc
hién giai quyét viéc nudi con nudi, ma chi hd trg ngudi nhan con nudi ndp ho so nudi
con nudi tryc tuyén dén dén ding UBND cap x4 c6 thim quyén giai quyét theo quy
dinh ctia phép luat vé nudi con nudi.

1L POI VOI VIEC GIAI QUYET NUOI CON NUOI CO YEU TO NUOC NGOAI
1. Gidy kham strc khoe ciia nguoi dwoc gioi thiéu 1am con nudi

Gidy kham strc khoe ctia nguoi dugc gidi thiéu 1am con nudi do bénh vién da
khoa hodc phong kham da khoa hodc Trung tAm y té khu vuc cap (Khoan 3 Diéu 11
ctia Nghi dinh sd 120/2025/ND-CP).

Luwu y: Thoi han c6 gia tri st dung cta gidy t& nay phai dap ung theo quy dinh
tai khoan 2 Diéu 5 ctia Nghi dinh s6 19/2011/ND-CP da duoc sira doi, bd sung nam
2016, 2019, 2025.

2. X4c nhan céng din Viét Nam & trong nuwée dia dicu kién nhén tré em
nwéc ngoai lam con nuoi
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Chu tich Uy ban nhan dan cép tinh noi cong dan Viét Nam thuong tra ¢6 tham
quyén xac nhan cong dan Viét Nam & trong nudc di diéu kién nhan tré em nudc
ngoai lam con nuoi. Trinh ty, thu tuc x4c nhan duoc thyc hién nhu sau:

- Cong dan Viét Nam nhan tré em nudc ngoai lam con nudi 1ap 01 bo ho so giri
tryc tiép hodc qua dich vu buu chinh dén S& Tu phap noi cong dan Viét Nam cu tra
hoic truc tuyén trén Cong dich vu cong qubc gia.

- Trong thoi han 15 ngay lam viéce ké tir ngdy nhan dit ho so hop 18, S¢ Tu phap
xem x¢€t, trinh Chu tich Uy ban nhan dan cap tinh cap gidy xac nhén ngudoi nhan con
nudi c6 di diéu kién nudi con nudi theo quy dinh cia phap luat Viét Nam.

Trong qué trinh xem xét, co quan thuc hién thu tuc hanh chinh c6 trach nhiém
yéu cau co quan quan 1y dit liéu 1y lich tu phap cung cip thong tin 1y lich tu phap.
Co quan quan 1y co s& dit liéu 1y lich tu phéap co trach nhiém cung cép thong tin cho
co quan yéu cau trong thoi han khong qua 03 ngay 1am viéc ké tir ngay nhan duoc
yéu cau. Thoi gian phdi hop cung cap thong tin 1y lich tu phap khong tinh vao thoi
gian giai quyét tha tuc hanh chinh.

Luuy: MaAu vin ban xac nhan da dugc ban hanh theo Thong tu s6 10/2020/TT-
BTP dugc stra d6i, bd sung nam 2023, 2025 (Phu lyc I1I).

II1. MAU SO PANG KY NUOI CON NUOI, GIAY TO NUOI CON NUOI

Mau S6 dang ky nudi con nudi va toan bd mau gidy t& nudi con nudi duge thuc
hién theo quy dinh tai Thong tu sé 10/2025/TT-BTP sira doi, bo sung mét sé diéu
ctia Thong tu s6 10/2020/TT-BTP ngay 28 thang 12 nim 2020 ctia Bo trudong Bo Tu
phap ban hanh, huéng dan viéc ghi chép, sir dung, quan 1y va luu trir SO, mau gidy
td, hd so nudi con nudi dugc stra dbi, bd sung mot s6 diéu theo Thong tu )
07/2023/TT-BTP.

Luu y: Co quan dang ky nudi con nuéi khong ty y in mau S6 dang ky nudi con
nudi, Gidy chimg nhan nudi con nudi trong nude va Quyét dinh nudi con nudi ¢ yéu
t6 nudc ngoai dé sir dung. Viéc in, phat hanh mau S6 va cac miu gidy to ndy phai
duoc thyc hién theo quy dinh phap luat.
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PHAN THU BA
HUONG DAN PANG KY KHAI SINH,
PANG KY KET HON CO YEU TO NUOC NGOAI

I. PANG KY KHAI SINH

1. Trinh ty thywe hién

- Néu lva chon hinh thirc ndp hd so truc tiép, nguoi yéu cau dang ky khai sinh
ndp ho so dang ky khai sinh tai Trung tim Phyc vy hanh chinh cong c6 tham quyén;
ndp 1¢ phi néu thudc truong hop phai ndp 1¢ phi dang ky khai sinh; ndp phi cap ban sao
Gidy khai sinh néu c6 yéu cau cap ban sao Gidy khai sinh.

- Néu lua chon hinh thirc ndp ho so tryc tuyén, ngudi yéu cau diang ky khai
sinh truy cap Cong dich vu céng qudc gia, xac thue nguoi dung theo huéng dan, dang
nhap vao hé thong, lya chon Uy ban nhan dan cap xa c6 tham quyén.

Nguoi yéu cau diang ky khai sinh truc tuyén cung cp thong tin theo mau ho
tich dién tir tuong tac dang ky khai sinh (cung cép trén Cong dich vu cong), dinh kém
ban chup hodc ban sao dién tir cac gidy to, tai liéu theo quy dinh; ndp phi, 1 phi
thong qua chtrc ning thanh toan tric tuyén hodc bang cach thirc khac theo quy dinh
phap luat, hoan tat viée ndp hd so.

- Can bo tiép nhan ho so tai Trung tdm Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, day du, théng nhat, hop 1& ctia hd so.

(i) Truong hop ho so day di, hop 1¢ thi tiép nhan ho so; néu tiép nhan ho so sau
15 gio thi 6 Phiéu hen, tra két qua cho ngudi yéu cau trong ngay lam viée tiép theo (néu
ngudi yéu cau ndp ho so truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién
ttr hodc giri tin nhin hen tra két qua qua dién thoai di dong cho ngudi yéu cau (néu
ngudi yéu cau ndp ho so truc tuyén); chuyén ho so dé cong chire tu phép - ho tich xir
ly; truong hop tiép nhan ho so tai Trung tam Phuc vy hanh chinh cong cap tinh, can
b6 tiép nhan hd so chuyén ho so dén Uy ban nhan dan cap xa c6 tham quyén x 1y.

(ii) Truong hop ho so chua day du, hop 16 thi can bo tiép nhan ho so thong bao
cho ngudi yéu cau bd sung, hoan thién hd so, néu 1o loai giéy t0, nd1 dung can bo sung
dé nguoi yéu cau bd sung, hoan thién. Sau khi hd so duoce bd sung, thuc hién lai budc
(@)

(iii) Truong hop ngudi yéu cau ding ky khai sinh khong bo sung, hoan thién
dugc ho so thi can bd tiép nhan ho so bao cdo Lanh dao Trung tim Phuc vy hanh

chinh cong c6 thong béo tir chdi giai quyét yéu cau dang ky khai sinh.
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- Cong chirc tu phap - ho tich tham tra ho so (tham tra tinh théng nhat, hop 18
ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuét trinh hoic
dinh kém).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi céng chire tu phap - ho tich giri thong bao vé tinh trang hd so
t6i Trung tAm Phuc vu hanh chinh céng dé thong bao cho ngudi ndp hod so — thuc
hién lai budc (i1) hodc (iii).

+ Trudng hop can phai kiém tra, xac minh 1am r6 hodc do nguyén nhan khac
ma khong thé tra két qua dang thoi gian da hen thi cong churc tu phap - ho tich 1ap
Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu 1d 1y do cham tra két qua va
thoi gian hen tra két qua, chuyén Trung tim Phuc vu hanh chinh cong dé tra cho
ngudi yéu cau (néu ngudi yéu cau ndp hd so truc tiép), hoic giri Phiéu xin 16i va hen
lai ngay tra két qua qua thu dién tor hoac gui tin nhéin qua dién thoai di dong cho
ngudi yéu cau (néu nguoi yéu cau ndp hd so truc tuyén).

+ Néu thay ho so dy du, hop 1¢, dung quy dinh, truong hop tiép nhan ho so ding
ky khai sinh theo hinh thirc tryc tiép, thi cong chirc tu phap - ho tich thuc hién ghi vao
S6 dang ky khai sinh, cap nhat thong tin dang ky khai sinh trén Phan mém ding ky,
quan 1y ho tich dién tir ding chung va chuyén thong tin dén Co so dir lidu qubc gia vé
dan cu (CSDLQGVDC) d lay S dinh danh ca nhan.

Trudng hop tiép nhan hd so diang ky khai sinh theo hinh thic truc tuyén, cong
chirc tur phap - ho tich gui lai biéu miu Gidy khai sinh dién tir véi thong tin day dii cho
nguoi yéu cau qua thu dién tir hodc thiét bi sd.

Nguoi yéu cau c6 trach nhiém ki€m tra tinh chinh x4c, day du cua céac thong
tin trén biéu mau Giay khai sinh dién tir va xac nhan (t6i da mot ngay).

Néu ngudi yéu cau xac nhan thong tin di théng nhat, day di hoic khong co
phan hoi sau thoi han mot ngy thi cong chirc tu phap - ho tich thuc hién ghi ndi dung
vao SO ding ky khai sinh, cap nhat thong tin dang ky khai sinh trén Phan mém dang ky,
quéan 1y ho tich dién tir ding chung. Trudng hop cha, me lya chon qudc tich Viét Nam
cho con thi chuyén thong tin &&n CSDLQGVDC dé 1iy Sé dinh danh c4 nhan.

- Sau khi CSDLQGVDC tra vé S6 dinh danh ca nhén, cong chirc tu phap — ho
tich in Gidy khai sinh, trinh Lanh dao Uy ban nhan dén cap x4 ky, chuyén toi Trung tim
Phuc vu hanh chinh cong dé tra két qua cho nguoi yéu cau.
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2. Cach thirc thue hién
- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

- Nguoi yéu cau ding ky khai sinh tryc tiép thyuc hién hoic Gy quyén cho ngudi
khac thuc hién nop hd so truc tiép tai Trung tdm Phuc vu hanh chinh cong, gtri qua
hé théng buu chinh hodc ndp hd so truc tuyén tai Céng dich vu cong qudc gia
(https://dichvucong.gov.vn).

3. Thanh phén ho so

- T khai ddng ky khai sinh theo mau (néu ndp ho so theo hinh thirc truc tiép
hoic gtri ho so qua hé thdng buu chinh);

- MAu ho tich dién tir twong tac ding ky khai sinh (do ngudi yéu cau cung cap
thong tin theo huéng dan trén Cong dich vu cong, néu ngudi yéu cau lua chon ndp hd
so theo hinh thirc truc tuyén);

- Nguoi yéu cau dang ky khai sinh thyc hién viéc ndp/xuét trinh (theo hinh
thire truc tiép) hodc tai 1én (theo hinh thuc truc tuyén) cac gidy to sau:

* Gidy to phai nop:
- Gidy ching sinh.

Truong hop khong cé Gidy chiing sinh thi thay bang: van ban ctia nguoi lam
ching xac nhan vé viéc sinh, néu khong c6 van ban cia ngudi lam ching thi thay thé
bang van ban cam doan vé viéc sinh;

Truong hop nguoi yéu cau da ndp ban dién tir Gidy ching sinh hodc co quan
dang ky ho tich d3 khai thac dugc dit liéu dién tir c6 ky s6 ctia Gidy chung sinh thi
khong phai nop ban gidy.

Truong hop tré em sinh ra tai nuéc ngoai thi ndp Gidy ching sinh hodc gidy
td khac do co quan ¢6 tham quyén nudc ngoai cap xac nhan vé viée tré em dugce sinh
ra & nudc ngoai va quan h¢ me - con.

- Truong hop cha hoac me hodc ca cha, me 1a nguo1 nudc ngoai thi phai nop
van béan thoa thuén cta cha, me vé viéc lua chon quéc tich cho con. Truong hop cha,
me lua chon quéc tich nudc ngoai cho con, thi ngoai van ban théa thuan lya chon quéc
tich con phai c6 xac nhan ctia co quan c6 thAm quyén ciia nudc ma tré duoc lwa chon
mang qudc tich vé viéc tré co qubc tich 1a phi hop quy dinh phép luat ctia nude do;

- Van ban uy quyén (dugc ching thuc) theo quy dinh cua phap luat trong
truong hop Gy quyén thuc hién viéc dang ky khai sinh. Truong hop ngudi di dang ky
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khai sinh cho tré em la 6ng, ba, nguoi than thich khac thi khong phai c6 van ban uy
quyén cta cha, me tré em, nhung phai thong nhat véi cha, me tré em vé ndi dung khai
sinh;

* Gidy to phai xut trinh:

- Ho chiéu/Thé can cudc cong dan/Thé cin cude/Can cudce dién tir/Gidy chimg
nhan cin cudc hodc cac gidy to khac c6 dan anh va thong tin ca nhan do co quan ¢
tham quyén cip, con gi tri sir dung dé ching minh vé nhéan than ciia nguoi yéu cau
dang ky khai sinh. Truong hop céc théng tin ¢4 nhan trong cac gidy to ndy di cé
trong CSDLQGVDC, Co s¢ dir liéu ho tich dién t&d (CSDLHTDT), dugc hé théng
dién tu dong thi khong phai tai 1én (theo hinh thirc tryc tuyén);

- Gidy td ¢6 gia tri chimg minh thong tin vé cu tra trong trudng hop co quan
dang ky ho tich khong thé khai thac dugc thong tin vé noi cu tri ctia cong dan theo
cac phuong thire quy dinh tai khoan 2 Diéu 14 Nghi dinh sé 104/2022/ND-CP ngay
21/12/2022 ctia Chinh phil. Truong hop cac thong tin vé gidy to chimg minh noi
cu trii da duoc khai thac tir CSDLQGVDC bang cic phuong thirc nay thi nguoi
yéu cau khong phai xuét trinh (theo hinh thire tryc tiép) hodc tai Ién (theo hinh thirc
truc tuyén).

- Gidy to ching minh viéc tré em nhap canh hop phéap vao Viét Nam (nhu: ho
chiéu, giéy to c6 gia tri di lai quéc té, ¢6 diu x4c nhan nhap canh cia co quan quan
Iy xuét, nhap canh) va van ban xac nhin cta co quan cong an ¢ thAm quyén vé viéc
tré em dang cu tru tai Viét Nam trong truong hop tré em sinh ra & nudc ngoai, c6 cha
hoac me la cong dan Viét Nam hodc cha va me déula cong dan Vié¢t Nam, chua duoc
dang ky khai sinh & nudc ngoai, vé cu tra tai Viét Nam.

Trudong hop giri ho so qua hé thong buu chinh thi phai giri kém theo ban sao
c6 chimg thyc cac gidy to phai xuat trinh néu trén.

*Luuy:

- Ca nhan co quyén lya chon thuc hién thi tuc hanh chinh vé ho tich tai co
quan dang ky ho tich noi cu trl; noi cu tra cua cd nhan dugce xac dinh theo quy dinh
ctia phap luat vé cu tra. Trudng hop ¢4 nhan lwa chon thuc hién thi tuc hanh chinh
vé ho tich khong phai tai Uy ban nhan dan cép xa noi thuong tra hodc noi tam tra thi
Uy ban nhan dan cap xa noi tiép nhan yéu cau c6 trach nhiém hd tro ngudi dan ndp
ho so ding ky ho tich tryc tuyén dén ding co quan c6 tham quyén theo quy dinh.

18



- Pdi voi yéu cau dang ky khai sinh ma cha, me tré di ding ky két hon, trén
co so thong tin vé Gidy chimg nhan két hon cung cip trong To khai dang ky khai
sinh, co quan ding ky ho tich ¢ trach nhiém tra ciru théng tin vé tinh trang hon nhan
ctia cha, me tré trén Hé thong thong tin giai quyét thu tuc hanh chinh cip tinh théng
qua két ndi véi CSDLHTDT, CSQGVDC. Két qua tra ciru duge luu trir dudi dang
dién tir hoic ban gidy, phan anh dy du, chinh xac thong tin tai thoi diém tra ciru va
dinh kém hd so cta ngudi dang ky. Truong hop khong tra ctru duoc tinh trang hon
nhan do chua c6 thong tin trong CSDLHTDT, CSQGVDC, thi co quan dang ky hd
tich dé nghi Uy ban nhan dan cip xa noi ngudi yéu cau thuong tri/noi di ding ky
két hon xac minh, cung cap thong tin. Trong thoi han 03 ngay lam viéc ké tir ngay
nhan dugc yéu cau xac minh, Uy ban nhan dan cap x3 noi nhan duoc dé nghi xac
minh c¢6 trach nhiém kiém tra, xdc minh va gtri két qua vé tinh trang hén nhan cta
nguoi do.

- Béi véi gidy to nop, xuét trinh néu ngudi yéu cau ndp ho so theo hinh thirc
truc tiép:

+ Ngudi yéu cau ding ky ho tich ¢6 thé ndp ban sao duge chung thue tir ban
chinh hodc ban sao duogc cap tir s6 goc (sau ddy goi 13 ban sao) hodc ban chup kém
theo ban chinh, ban dién tir cac gidy to ndy, bao gdbm ca gidy td duoc tich hop, hién
thi trén Ung dung dinh danh dién tir (VnelD).

Trudng hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi ngudi
tiép nhan c6 trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh va ky xac nhan,
khong duoc yéu cau ndp ban sao gidy to do.

Péi voi gidy to xuét trinh khi ding ky ho tich, nguoi tiép nhan c6 trach nhiém
kiém tra, ddi chiéu, ghi lai thong tin hodc chup lai, ky xac nhan dé luu trong hd so
va tra lai cho nguoi xuat trinh, khéng duoc yéu cau ndp ban sao hoic ban chup gidy
to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, di hd so dang ky ho tich
theo quy dinh cta phap luat ho tich, khong duoc yéu cau ngudi dang ky ho tich ndp
thém gidy t& ma phap luat ho tich khéng quy dinh phai nop.

Nguoi tiép nhan hd so thuc hién khai thac théng tin trong CSQGVDC theo
quy dinh phap luat néu nguoi yéu cau dang ky ho tich da cung cép ho, chir dém, tén;
ngay, thang, nim sinh; s6 dinh danh ca nhan/thé cin cudc cong dan/thé can cude/can
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cude dién tir. Truong hop céc thong tin can khai thac khong c¢6 trong CSQGVDC thi
dé nghi ngudi yéu cau ké khai day du.

- Dbi véi gidy to giri kém theo néu nguoi yéu cau ndp hd so theo hinh thire
truc tuyén:

+ Ban chup cac gidy to giri kém theo hd so dang ky khai sinh tryc tuyén phai bao
dam ro nét, déy du, toan ven vé ndi dung, 1a ban chup bﬁng may anh, di¢n thoai hoac
duogc chup, dugc quét béng thiét bi dién tu, tur giéy to duoc cép hop ¢, con gia tri sir
dung.

+ Truong hop gidy t0, tai liéu phai giri kém trong ho so dang ky khai sinh truc
tuyén dd c6 ban sao dién tir hodc ban dién tir gidy to ho tich thi ngudi yéu cau duoc sir
dung ban dién tir nay.

- Trudng hop ngudi yéu cau dang ky ho tich Iya chon nhan két qua tai Trung tim
Phuc vu hanh chinh c6ng thi ngudi yéu cau dang ky ho tich phai xuét trinh gidy to tuy
than, ndp cac gidy to 1a thanh phan ho so theo quy dinh; Truong hop ngudi yéu cau dang
ky ho tich khong lya chon nhan két qua tai Trung tam Phuc vu hanh chinh cong thi
ngudi yéu cau dang ky ho tich ndp cac gidy to 1a thanh phan ho so theo quy dinh trudc
khi nhéan két qua.

- Trudng hop nguoi yéu cau ding ky ho tich khong cung cap duge gidy to theo
quy dinh hodc gidy to ndp, xuat trinh bi tdy x0a, stra chita, lam gia thi co quan ding
ky ho tich c6 tham quyén hity bo két qua dang ky ho tich.

- Giay to do co quan c6 tham quyén ctia nude ngoai cip, cong chimg hodc xac
nhan dé s dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap hoa 1anh
su theo quy dinh cta phap luat, trir trudng hop duge mién theo diéu udc quoc té ma
Viét Nam la thanh vién.

- Pi voi viée xac dinh ho, dan toc, qué quan, dat tén cho tré:

+ Viéc xac dinh ho, dan tdc, dat tén cho tré em phai phu hop véi phép luat va
yéu cau giit gin ban sic dan tdc, tdp quan, truyén thong van hoa tot dep cua Viét
Nam; khong dat tén qua dai, khé st dung.

+ Truong hop cha, me khong théa thuan duoc vé ho, dan toc, qué quan cua
con khi dang ky khai sinh thi ho, dan tdc, qué quan cia con dugc xac dinh theo tap
quan nhung phai bao dam theo ho, dan toc, qué quan cua cha hodc me.
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4. Thoi han giai quyét

Ngay trong ngay tiép nhan ho so; trudng hop nhan hd so sau 15 gid ma khong
giai quyét duoc ngay thi tra két qua trong ngay 1am viéc tiép theo.

5. Thim quyén giai quyét

- Uy ban nhan dan cap xa noi cu tri cia nguoi cha hodc ngudi me thuc hién
dang ky khai sinh do6i véi tré em sinh ra ¢ Vi¢t Nam trong cac trudng hop:

+ Cha hodc me la cong dan Vi¢t Nam con nguoi kia 1a nguoi nude ngoai hodc
nguoi khong quoc tich.

+ Cha hodc me la cong dan Viét Nam cu tra & trong nude con nguoi kia la
cong dan Viét Nam dinh cu & nudc ngoai.

+ Cha va me la cong dan Viét Nam dinh cu & nudc ngoai.

+ Cha va me 13 nguoi nudc ngoai hoic ngudi khong quéc tich.

- Uy ban nhan dan cép X4 noi cu tra cua tré em, co6 cha hoac me hoac ca cha
va me la cong dan Viét Nam, thuc hién dang ky khai sinh ddi véi tré em sinh ra &
nudc ngoai, chua dugce dang ky khai sinh, vé cu tra tai Viét Nam.

6. Két qua thuc hién

- Gidy khai sinh (ban chinh); ban sao Gidy khai sinh (trudng hop yéu cau cap
ban sao Gidy khai sinh).

- Ban dién tir Gidy khai sinh (Ban dién tir s& tu dong gti vé Kho quan 1y dit liéu
dién tir cia c4 nhan/dia chi thu dién tir/thiét bi sé/dién thoai ctia ngudi yéu cau sau khi
da hoan tat thi tuc ding ky khai sinh tai co quan dang ky ho tich).

7. Phi, 1€ phi

- Mién 1¢ phi nop tryuc tuyén toan trinh.

- Mién 1& phi d6i cho ngudi thudce gia dinh c6 cong voi cach mang; ngudi thude
ho nghéo; ngudi khuyét tat.

- Phi cip ban sao Gidy khai sinh (néu c6 yéu cau) thuc hién theo quy dinh tai
Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo Tai chinh.

II. PANG KY LAI KHAI SINH

1. Trinh tu thuc hién

- Néu lya chon hinh thirc nop hd so truc tiép, nguoi yéu cau dang ky lai khai sinh
ndp ho so dang ky lai khai sinh tai Trung tim Phuc vu hanh chinh c6ng c6 tham quyén;
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ndp 1¢ phi néu thudc trudng hop phai ndp 1¢ phi dang ky lai khai sinh; ndp phi cap ban
sao Gidy khai sinh néu ¢ y8u cau cip ban sao Gidy khai sinh.

- Néu lya chon hinh thirc nop ho so truc tuyén, nguoi yéu cau dang ky lai khai
sinh truy cdp Cong dich vu cong qudc gia , xac thuc nguoi ding theo hudng dan,
dang nhap vao hé thdng, lira chon Uy ban nhan dan cap x4 c6 tham quyén.

Nguoi yéu cau diang ky lai khai sinh truc tuyén cung cép thong tin theo miu
ho tich dién tir trong tac dang ky lai khai sinh (cung cap trén Cong dich vu cong), dinh
kém ban chup hodc ban sao dién tir cac giéy to, tai li¢u theo quy dinh; ndp phi, I¢ phi
thong qua chirc ning thanh toan truc tuyén hodc bang cach thirc khac theo quy dinh
phép luat, hoan tat viéc nop ho so.

- Can b tiép nhan ho so tai Trung tim Phuc vu hanh chinh céng c6 trach nhiém
kiém tra tinh chinh xéac, ddy du, thong nhat, hop 1é cta hd so.

(i) Truong hop ho so day di, hop 1é thi tiép nhan ho so, c6 Phiéu hen, tra két qua
cho ngudi yéu cau (néu ngudi yéu cau ndp hd so truc tiép) hodc giri ngay Phiéu hen,
tra két qua qua thu dién tr hodc gui tin nhan hen tra két qua qua dién thoai di dong
cho nguoi yéu cau (néu nguoi yéu cau ndp hd so truc tuyén), dong thoi chuyén hd
so dé cong churc tu phap - ho tich xir 1y; trudng hop tiép nhan hd so tai Trung tim
Phuc vu hanh chinh céng cip tinh, can b tiép nhan ho so chuyén ho so dén Uy ban
nhan dan cip x3 c6 thAm quyén xt 1.

(i) Truong hop hd so chua day du, hop 18 thi can bo tiép nhan ho so thong
bao cho ngudi yéu cau bd sung, hoan thién hd so, néu 16 loai gidy to, ndi dung can
bd sung dé nguodi yéu cau bo sung, hoan thién. Sau khi hd so dugc bo sung, thuc
hién lai budc (1);

(iii) Néu ngudi yéu cau dang ky lai khai sinh khong bo sung, hoan thién duoc
ho so thi bao céo Lanh dao Trung tam Phuc vu hanh chinh cong c¢6 van ban tu chdi
giai quyét yéu cau ding ky lai khai sinh.

- Cong chirc tu phap - ho tich tham tra hd so (thdm tra tinh thong nhat, hop 18 cia
cac thong tin trong ho so, gidy to, tai liéu do nguoi yéu cau ndp, xuat trinh hoic dinh
kém).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi cong chire tu phap - ho tich giri thong bao vé tinh trang hd so
t6i Trung tim Phyc vu hanh chinh cong dé thong bao cho ngudi nop hd so — thuc
hién lai budc (i1) hoac (iii);
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+ Trudng hop can phai kiém tra, xac minh 1am r6 hodc do nguyén nhan khac
ma khong thé tra két qua dung thoi gian di hen thi cong chirc tu phap - ho tich lap
Phiéu xin 1i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra két qua va
thoi gian hen tra két qua, chuyén Trung tim Phuc vu hanh chinh cong dé tra cho
ngudi yéu cau (néu ngudi yéu cau ndp hd so truc tiép), hodc giri Phiéu xin 18i va hen
lai ngay tra két qua qua thu dién tir hodc gui tin nhan qua dién thoai di dong cho
ngudi yéu cau (néu nguoi yéu cau ndp ho so truc tuyén).

Trudng hop viée diang ky khai sinh trudc ddy duoc thuc hién tai Uy ban nhan
dan cap xa khong phai noi ding ky lai khai sinh hodc Uy ban nhan dan cip huyén/So
Tu phap thi cong chirc tu phap - ho tich ¢ vian ban dé nghi Uy ban nhan dan cap
x4/S¢ Tu phap noi thuc hién viée dang ky khai sinh trude day/noi dang luu trir SO
Ping ky khai sinh kiém tra, x4c minh vé viéc luu giit S6 ho tich.

Sau khi nhin duoc van ban dé nghi, Uy ban nhin din cp x4/So Tu phap da
dang ky khai sinh truéc ddy/dang luu trit S6 Pang ky khai sinh tién hanh kiém tra, xac
minh va tra 101 bﬁng van ban vé viéc con luu gitlr hoac khong luu gilr duoc S6 ho tich.

Trudng hop gidy to cia ngudi yéu cau diang ky lai khai sinh khong c6 théng
tin chiing minh quan h¢ cha, me, con thi co quan dang ky hd tich c6 van ban dé nghi
co quan cong an c6 thAm quyén xac minh. Truong hop co quan cong an tra 15i khong
c6 thong tin thi co quan dang ky ho tich cho ngudi yéu cau dang ky lai khai sinh lap
van ban cam doan vé thong tin cua cha, me va x4c dinh ndi dung khai sinh theo van
ban cam doan.

Sau khi nhan dugc két qua xac minh vé viéc khong con luu gitt dugc SO hd
tich tai noi da dang ky khai sinh hodc sau thoi han 20 ngay ké tir ngdy gti vin ban
yéu cau xac minh ma khéng nhan duoc vin ban tra 10i, néu thay ho so day du, hop 18,
dung quy dinh, truong hop tiép nhan hd so diang ky lai khai sinh theo hinh thuc truc
tiép, thi cong chirc tu phap - hd tich thyc hién ghi nd1 dung vao SH dang ky khai sinh,
cap nhat thong tin dang ky lai khai sinh trén Phan mém dang ky, quan 1y ho tich dién tir
dung chung.

Trudng hop tiép nhan hd so ding ky lai khai sinh theo hinh thirc truc tuyén, cong
chirc tur phap - ho tich gui lai biéu miu Gidy khai sinh dién tir véi thong tin day di cho
nguoi yéu cau qua thu dién tir hodc thiét bi sd.

Ngudi yéu cau co trach nhiém kiém tra tinh chinh xéac, day di cta cac thong
tin trén biéu mau Gidy khai sinh dién tir va xac nhan (t6i da mot ngay).

Néu nguoi yéu cau xac nhan thong tin da thdng nhét, diy du hodc khong co
phan hdi sau thoi han mot ngdy thi cong chire tu phap - ho tich thuc hién ghi ndi dung
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vao SO dang ky khai sinh, cap nhat thong tin dang ky khai sinh trén Phan mém dang ky,
quan ly hd tich dién tir ding chung.

- Cong chirc tu phap - ho tich in Gidy khai sinh, trinh Lanh dao Uy ban nhan dan
cap xa ky, chuyén t6i Trung tim Phuc vu hanh chinh cong dé tra két qua cho ngudi yéu
cau.

2. Cach thirc thuc hién

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

- Nguoi yéu cau diang ky lai khai sinh truc tiép thuc hién hodc ty quyén cho
nguoi khac thuc hién viéc dang ky lai khai sinh tai Trung tAm Phuc vu hanh chinh
cong, giri qua hé théng buu chinh hodc ndp ho so truc tuyén tai Cong dich vu cong
qudc gia (https://dichvucong.gov.vn).

3. Thanh phén ho so

- T khai ding ky lai khai sinh theo mau, trong d6 c6 cam doan cuia nguoi yéu
cau vé viéc da ndp du cac gidy to hién co (néu ngudi yéu cau lya chon ndp ho so theo
hinh thirc truc tiép hodc giri hd so qua hé thong buu chinh);

- Mau ho tich dién tir twong tac ding ky lai khai sinh, trong d6 c6 cam doan céc
thong tin cung cip 1a ding su that, khong con ban chinh Giy khai sinh, da nop du
cac gidy to hién c6 va chiu hoan toan trach nhiém trude phap luat vé ndi dung cam
doan cta minh (do ngudi yéu cau cung cap thong tin theo hudng dan trén Cong dich
vu cong néu nguoi yéu cau lya chon ndp hd so theo hinh thic truc tuyén).

- Nguoi yéu cau dang ky lai khai sinh thue hién viéc ndp/xuét trinh (theo hinh
thue truc tiép) hodc tai 1én (theo hinh thic truc tuyén) cic gidy td sau:

* Gidy to phai nop:

- Ban sao toan b ho so, gidy to ctia ngudi yéu cau hodc ho so, gidy to, tai lidu
khac trong d6 co thong tin lién quan dén ndi dung khai sinh, gdm:

+ Ban sao Gidy khai sinh do co quan c6 tham quyén ctia Viét Nam céap hop 18
(ban sao dugc chimg thuc tir ban chinh, ban sao dugc cap tir SO ding ky khai sinh);
ban chinh hoic ban sao gidy t& c6 gia tri thay thé Giay khai sinh duoc cap trudc nim
1945 & mién Béc va trudc ndm 1975 & mién Nam.

+ Truong hop ngudi yéu cau khong cé gidy to néu trén thi phai ndp ban sao
gidy td do co quan c6 tham quyén cta Viét Nam cap hop 18 nhu: Thé cin cude cong
dan/Thé can cudc hodc Ho chiéu; gidy to ching minh vé noi cu tra; Bang t6t nghiép,
Giay chung nhan, Ching chi, Hoc ba, ho so hoc tap do co quan co tham quyén cép
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hodc x4c nhan; Gidy to khac ¢ thong tin vé ho, tén, ngdy, thang, nim sinh cta ca
nhan.

Nguoi yéu cau dang ky lai khai sinh ¢6 trach nhiém nop ddy du ban sao céc
gidy to néu trén (n€u co) va phai cam doan da ndp du cac giay to minh co; chiu trach
nhiém, h¢ qua cta viéc cam doan khong ding su that.

- Vin ban ty quyén theo quy dinh ctia phap luat trong trudong hop oy quyén
thuc hién viéc ding ky lai khai sinh. Truong hop ngudi duge Gy quyén 13 6ng, ba,
cha, me, con, vg, chong, anh, chi, em rudt cua ngudi iy quyén thi van ban uy quyén
khong phai chung thuec.

* Gidy to phai xuat trinh:

- Ho chiéu/Thé can cudc cong dan/Thé cin cude/Can cudce dién tir/Gidy chimg
nhan cin cudc hodc cac gidy to khac c6 dan anh va thong tin ¢4 nhan do co quan ¢
tham quyén cép, con gia tri str dung dé ching minh vé nhan than cta nguoi yéu cau
dang ky lai khai sinh. Truong hop cac thong tin ca nhan trong cac gidy to nay da co
trong CSDLQGVDC, CSDLHTDT, duogc hé théng dién tu dong thi khong phai tai
1én (theo hinh thtrc truc tuyén).

Truong hop giri hd so qua hé théng buu chinh thi phai gri kém theo ban sao
c6 chimg thuc cac gidy to phai xuat trinh néu trén.

*Luuy:

- Ca nhan co quyén lua chon thuc hién thi tuc hanh chinh vé ho tich tai co
quan dang ky ho tich noi cu tr; noi cu tra cua cd nhan dugc xac dinh theo quy dinh
ctia phap luat vé cu tri. Truong hop ¢4 nhan lya chon thuc hién tha tuc hanh chinh
vé ho tich khong phai tai Uy ban nhan dan cap xa noi thudng tri hodc noi tam tra thi
Uy ban nhan dan cap xa noi tiép nhan yéu cau c6 trach nhiém hd trg nguoi dan nop
hd so ding ky ho tich truc tuyén dén ding co quan c6 tham quyén theo quy dinh.

- Béi véi gidy to ndp, xuét trinh néu ngudi yéu cau ndp ho so theo hinh thire
truc tiép:

+ Ngudi yéu cau ding ky ho tich ¢6 thé ndp ban sao duge chung thue tir ban
chinh hodc ban sao duoc cap tir so goc (sau ddy goi 1a ban sao) hodc ban chup kém
theo ban chinh, ban dién tir cac gidy to ndy, bao gdbm ca gidy to duoc tich hop, hién
thi trén Ung dung dinh danh dién t&r (VnelD).
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Trudng hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi ngudi
tiép nhén c6 trach nhiém kiém tra, d6i chiéu ban chup voi1 ban chinh va ky xac nhan,
khéng duogc yéu cau ndp ban sao gidy to do.

Péi voi gidy to xuét trinh khi ding ky ho tich, nguoi tiép nhan c6 trach nhiém
kiém tra, ddi chiéu, ghi lai thong tin hodc chup lai, ky x4c nhan dé luu trong ho so
va tra lai cho nguoi xuét trinh, khong dugc yéu cau ndp ban sao hodc ban chup gidy
to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du hd so ding ky ho tich
theo quy dinh cua phap luat ho tich, khong dugc yéu cau ngudi dang ky ho tich ndp
thém gidy to ma phap luat ho tich khéng quy dinh phai nop.

+ Nguoi tiép nhan hd so thuc hién khai thac théng tin trong CSDLQGVDC theo
quy dinh phép luat néu ngudi yéu cau dang ky ho tich di cung cip ho, chir dém, tén;
ngdy, thang, nam sinh; s6 dinh danh c4 nhan/thé can cudc cong dan/thé can cude/can
cude dién tir. Truong hop cac théng tin can khai thac khong c6 trong CSDLQGVDC thi
dé nghi ngudi yéu cau ké khai day du.

+ Trudng hop ngudi yéu cau ding ky ho tich cung cip thong tin vé gidy to hd
tich cia c4 nhan da duogc dang ky, co quan dang ky ho tich c6 trach nhiém tra cou
thong tin trén Hé thong thong tin giai quyét thi tuc hanh chinh cép tinh thong qua
két ndi v6i Co s dit lidu ho tich dién tir, CSDLQGVDC. Trudng hop khong tra ctru
dugc do khong co6 thong tin trong Co sd dit liéu ho tich dién tor, CSDLQGVDC thi
co quan dang ky ho tich yéu cau nguoi di ding ky ho tich ndp/xuat trinh gidy to lién
quan dé chimg minh.

- Pbi véi gidy to gii kém theo néu nguoi yéu cau ndp hd so theo hinh thirc
truc tuyén:

+ Ban chup céc gidy to giri kém theo hd so dang ky lai khai sinh truc tuyén phai
bao dam rd nét, day du, toan ven vé ndi dung, 13 ban chup bang may anh, dién thoai
hodc dugc chup, duoc quét béng thiét bi dién i, tir giéy to duoc cép hop 1€, con gia tri
st dung.

+ Trudng hop gidy to, tai lidu phai giri kém trong hd so ding ky lai khai sinh truc
tuyén da c6 ban sao dién tir hoac ban dién tir giéy to hd tich thi nguoi yéu cau duoc sur
dung ban dién tir nay.

- Truong hop nguoi yéu cau dang ky hd tich lya chon nhan két qua tai Trung tam
Phuc vu hanh chinh cong thi ngudi yéu cau ding ky ho tich phai xuat trinh gidy to tuy
than, ndp cac gidy to 1a thanh phan hd so theo quy dinh; Truong hop ngudi yéu cau ding
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ky ho tich khong lua chon nhan két qua tai Trung tam Phuc vu hanh chinh cong thi
ngudi yéu cau dang ky ho tich ndp cac gidy to 1a thanh phan hd so theo quy dinh trudc
khi nhan két qua.

- Trudng hop ngudi yéu cau ding ky ho tich khong cung cap duge gidy to theo
quy dinh hodc gidy t& ndp, xuét trinh bi tdy x0a, stra chita, lam gia thi co quan ding
ky ho tich c6 tham quyén hiy bo két qua dang ky ho tich.

- Gidy to do co quan c6 tham quyén ctia nude ngoai cip, cong chimg hodc xac
nhan dé su dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phap hoa lanh
su theo quy dinh cua phap luat, trir truong hop duoc mién theo didu ude qudc té ma
Viét Nam la thanh vién.

- Trudng hop cho phép ngudi yéu cau ding ky ho tich 1ap van ban cam doan vé
noi dung yéu cau ding ky ho tich thi co quan dang ky ho tich phai giai thich rd cho
ngudi 1ap van ban cam doan vé trach nhiém, hé qua phap 1y cua viéc cam doan khéng
dang su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 tham quyén
hiy bo két qua dang ky ho tich, néu ¢6 co sé xac dinh noi dung cam doan khong ding
su that.

4. Thoi han giai quyét:

05 ngay lam viéc. Truong hop phéi c6 vin ban xac minh thi thoi han giai quyét
khong qué 25 ngay.

5. ThAm quyén giai quyét

- Uy ban nhan dan cap xi noi dd dang ky khai sinh trudc ddy thyc hién diang
ky lai khai sinh.

- Truong hop khai sinh trudc ddy dugc diang ky tai Uy ban nhan déan cap tinh
hodc S& Tu phép thi viéc ding ky lai khai sinh do Uy ban nhan dan cp xa noi cu tra
ctia ngudi yéu cau thue hién; néu ngudi d6 khong cu trd tai Viét Nam thi do Uy ban
nhan dan cAp x4 noi co tru s¢ hién nay ctia S Tu phap thuc hién.

- Trudng hop viée khai sinh truéc day duoc dang ky tai UBND céap huyén
thi viéc dang ky lai khai sinh do Uy ban nhan déan cép x& noi cu tr ciia nguoi yéu
cau thuc hién. Truong hop ngudi yéu cau cu trii & nudc ngoai thi Uy ban nhan din
cap x3 noi cu tra trude day co tham quyén giai quyét.

Truong hop ngudi yéu cau khong 6 noi cu tra tai Viét Nam thi S& Tu phap
c6 trach nhiém tiép nhan yéu cau hodc phan 4nh cta ngudi dan. Trong thdi han 02
ngay lam viéc ké tir ngay tiép nhan, Sé Tu phap bao cdo Chu tich Uy ban nhan dan
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cap tinh hodc theo uy quyén cta Chi tich Uy ban nhan déan cap tinh giao Uy ban
nhan dan cap xa phu hop giai quyét, bao dam thuan loi nhat cho ngudi c¢6 yéu cau.
S¢ Tu phap c6 trach nhiém thong bao va hudng din ngudi co yéu cau ndp ho so
dén Uy ban nhan déan cap xi c6 thim quyén.

6. Co quan phdi hop:

Co quan quan Iy CSDLQGVDC; Uy ban nhan dan cap x/S¢ Tu phéap noi nguoi
yéu cau dang ky lai khai sinh d4 ding ky khai sinh truéc ddy/noi dang luu trit S6 Pang
ky khai sinh; Co quan Céng an c6 tham quyén.

7. Két qua thue hién thi tuc hanh chinh

- Gidy khai sinh (ban chinh); ban sao Gidy khai sinh (trudng hop yéu cau cap
ban sao Gidy khai sinh).

- Ban dién tir Gidy khai sinh (Ban dién tir s& tu dong giri vé Kho quan 1y dir
liéu ctia c4 nhan/dja chi thu dién ti/thiét bi s6/dién thoai cia ngudi yéu cau sau khi
d3 hoan tat thu tuc ding ky lai khai sinh tai co quan dang ky ho tich).

8. Phi, 1¢ phi

- Mién 18 phi ndp tryc tuyén toan trinh.

- Mién 1& phi cho ngudi thudc gia dinh c6 cong voéi cach mang; ngudi thude
ho nghéo; ngudi khuyét tat.

- Phi c4p ban sao Gidy khai sinh (néu c6 yéu cau) thyc hién theo quy dinh tai
Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh.

9. Mau don, miu to khai

-T& khai dang ky lai khai sinh (néu ndp hd so theo hinh thirc truc tiép hodc giri
hé so qua hé théng buu chinh);

- Mau ho tich dién tir tuong tac dang ky lai khai sinh (néu ndp ho so theo hinh
thirc truc tuyén).

10. Yéu ciu, diéu kién thwe hién thii tuc hanh chinh

- Cong dan Viét Nam dinh cu & nudc ngoai hodc ngudi nude ngoai da dang ky
khai sinh tai co quan c6 tham quyén cta Viét Nam trude ngay 01/01/2016 nhung S6
dang ky khai sinh va ban chinh Gidy khai sinh déu bi mat.

- Nguoi yéu cau con song tai thoi diém yéu cau dang ky lai khai sinh.
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1. PANG KY KET HON

1. Trinh tu thwe hién

- Néu Iyra chon hinh thirc ndp hd so truc tiép, ngudi yéu cau dang ky két hén nop
hd so dang ky két hon tai Trung tAm phuc vu hanh chinh cong c6 thAm quyén ndp 1é phi
néu thudc trudng hop phai ndp 18 phi dang ky két hon; ndp phi cap ban sao Trich luc két
hén néu ¢6 yéu cau cap ban sao Trich luc két hon.

- Néu lya chon hinh thtrc nop ho so truc tuyén, nguoi yéu cau dang ky két hon
truy cap Cong dich vu cong quoc gia, xac thuc ngudi dung theo huéng din, ding
nhap vao hé thdng, lya chon Uy ban nhan dan cip xi c6 tham quyén.

Nguoi yéu cau dang ky két hon truc tuyén cung cap thong tin theo mau ho tich
dién tir twong tac ding ky két hon (cung cp trén Cong dich vu cong), dinh kém ban
chup hodc ban sao dién tir cac gidy t, tai liéu theo quy dinh; ndp phi, 1¢ phi thong
qua chirc niang thanh toan tryc tuyén hoic bang cach thic khac theo quy dinh phap
luat, hoan tat viéc nop ho so.

- Can b tiép nhan hd so tai Trung tAm Phuc vy hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, day du, théng nhat, hop 1¢ ctia hd so.

(i) Trudong hop hd so day du, hop 16 thi tiép nhan hd so, c6 Phiéu hen, tra két qua
cho ngudi yéu cau (néu ngudi yéu cau ndp ho so truc tiép) hodc giri ngay Phiéu hen,
tra két qua qua thu dién tir hoac gui tin nhén hen tra két qua qua di¢n thoai di dong
cho nguoi yéu cau (néu ngudi yéu cau ndp hd so truc tuyén), chuyén hd so dé cong
chtrc tu phap - ho tich xir 1y; trudng hop tiép nhan hd so tai Trung tAm Phuc vy hanh
chinh cong cp tinh, can bd tiép nhan ho so chuyén ho so dén Uy ban nhan dan cap
x4 ¢6 tham quyén xtr 1y.

(ii) Truong hop hod so chua day du, hop 18 thi can bd tiép nhan ho so thong
bao cho ngudi yéu cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung
can bo sung dé nguoi yéu cau bod sung, hoan thién. Sau khi hd so dugc bd sung,
thuc hién lai budce (1);

(iii) Trudong hop ngudi yéu cau dang ky két hon khong bo sung, hoan thién
duoc ho so thi can bd tiép nhan hd so bdo cdo Lanh dao Trung tdm Phuc vu hanh
chinh cong c6 thong béo tir chdi giai quyét yéu cau dang ky két hon.

- Cong chtc tu phap - ho tich thdm tra hd so (tham tra tinh thong nhat, hop
1& ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuét trinh
hoac dinh kém).
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+ Trudng hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi cong chire tu phap - ho tich giri thong bao vé tinh trang hd so
t6i Trung tAm Phuc vu hanh chinh céng dé thong bao cho ngudi ndp hod so — thuc
hién lai budc (i1) hoac (iii);

+ Trudng hop can phai kiém tra, x4c minh lam rd hodc do nguyén nhan khac
ma khong thé tra két qua dung thoi gian di hen thi cong chirc tu phap - ho tich lap
Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra két qua va
thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh cong dé tra cho
ngudi yéu cau (néu ngudi yéu cau ndp hd so tryc tiép), hodc giri Phiéu xin 18i va hen
lai ngdy tra két qua qua thu dién tir hodc giri tin nhan qua dién thoai di dong cho
nguoi yéu cau (néu nguoi yéu cau ndp hd so truc tuyén).

Trudng hop c6 khiéu nai, t6 céo viéc két hon khong du diéu kién két hon theo
quy dinh ctia Luat Hon nhan va gia dinh hogc xét thdy c6 van dé can lam rd vé nhan
than ciia bén nam, bén nir hoic gidy to trong hd so ding ky két hon, Cong chirc tu phap
- ho tich bao cao Lanh dao Uy ban nhan dan dé phdi hop voi co quan cé lién quan xac
minh lam rd. Trong qua trinh tham tra, x4c minh hd so, néu théy can thiét, thi lam viéc
truc tiép véi cac bén dé lam 13 vé nhén thén, su tu nguyen két hon, muc dich két hon.

+ Néu thay ho so day du, hop 1&, cic bén c6 du diéu kién két hon theo quy dinh
ctia Luat Hon nhén va gia dinh, khong thudc truong hop tir chdi dang ky két hon theo
quy dinh, trudng hop tiép nhan hd so dang ky két hon theo hinh thirc truc tiép, thi cong
chirc tur phap - ho tich thuc hién ghi vao S6 dang ky két hon, cap nhat thong tin dang ky
két hon trén Phan mém dang ky, quan 1y ho tich dién tr dung chung.

Trudng hop tiép nhan ho so dang ky két hon theo hinh thirc tric tuyén, cong chirc
tu phap - ho tich giri lai biéu mau Gidy chimg nhan két hon dién tir voi thong tin day
du cho ngudi yéu cau qua thu dién tir hodc thiét bi so.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xéac, day di cua cac thong
tin trén biéu mau Gidy chimg nhan két hon dién tir va xac nhan (t6i da mot ngay).

Néu ngudi yéu cau xac nhan thong tin di théng nhat, day di hoic khong co
phan hdi sau thoi han mot ngay thi cong churc tu phap - hg tich thuc hién ghi noi dung
vao SO ding ky két hon, cap nhat thong tin ding ky két hon trén Phan mém dang ky,
quan 1y ho tich dién tir dung chung.

- Cong chuc tu phap - hd tich in Giéy chuing nhan két hon, trinh Lanh dao Uy
ban nhan dan cip xa ky, chuyén t6i Trung tim Phuc vy hanh chinh cong dé tra két
qua cho nguoi yéu cau.
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- Nguoi yéu cau diang ky két hon (hai bén nam, nit phai c6 mat, xut trinh gidy to
tuy than dé doi chiéu) kiém tra thong tin trén Gidy ching nhan két hon, trong S6 dang
ky két hon, khang dinh su tu nguyén két hon va ky tén vao So6 dang ky két hon, ky tén
vao Giéy ching nhan két hon, mdi bén nam, nit nhan 01 ban chinh Giéy ching nhan
két hon.

Trudng hop mot hodc hai bén nam, nir khong thé c6 mat dé nhan Gidy chimg
nhan két hon thi theo dé nghi bé“mg van ban cua hg, Cong churc tu phap - ho tich bao
c4o Lanh dao Uy ban nhan dan thyc hién gia han thoi gian trao Gidy ching nhan két
hén nhung khéng qua 60 ngay, ké tir ngdy Lanh dao Uy ban nhan dan ky Gidy chimng
nhén két hon.

Hét 60 ngay ma hai bén nam, nir khong dén nhan Gidy ching nhan két hon thi
cong chire tu phap - ho tich bao cdo Lanh dao Uy ban nhan dan huy Gidy chimg nhan
két hon da ky. Néu sau d6 hai bén nam, nit vin mudn két hon véi nhau thi phai tién
hanh thu tuc dang ky két hon tir dau.

2. Cach thirc thuc hién

Ngudi yéu cau dang ky két hon thue hién ndp ho so truc tiép tai Trung tim Phuc vu
hanh chinh cong, gtri qua h¢ théng buu chinh hodc ndp hd so truc tuyén tai Céng dich vu
cong qudc gia (https:/dichvucong.gov.vn) (bén nam hodc bén nit ¢6 thé ndp hd so ma
khong can c6 van ban ty quyén ctia bén con lai).

3. Thanh phén ho so

- To khai dang ky két hon theo mau, co di thong tin cta hai bén nam, nit. Hai
bén nam, nit c6 thé khai chung vao mot To khai ding ky két hon (néu ngudi yéu cau
Iya chon ndp ho so theo hinh thirc tryc tiép hodc giri ho so qua hé thong buu chinh);

- MAu ho tich dién tir twong tac ding ky két hon (do ngudi yéu cau cung cap
thong tin theo hudng dan trén Cong dich vu cong, néu nguoi yéu cau lya chon ndp ho
so theo hinh thtc truc tuyén);

- Ngudi yéu cau dang ky két hon thuc hién viéc ndp/xuat trinh (theo hinh thic
truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Gidy x4c nhan cua t6 chirc y té c6 thim quyén cua Viét Nam hodc nude ngoai
x4c nhan cac bén két hon khong mic bénh tim than hodc bénh khic ma khong c6
kha nang nhan thac, lam chi dugc hanh vi cua minh;

- Gidy to chimg minh tinh trang hon nhan ciia ngudi nude ngoai do co quan
c6 tham quyén ctia nude ma ngudi d6 13 cong dan cap con gia tri st dung, xac nhan
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hién tai nguoi d6 khong c6 vo hodc khong co chong; trudng hop nude ngoai khong
cap x&c nhan tinh trang hon nhén thi thay bang giay to do co quan c6 tham quyén
nudc ngoai xac nhan ngudi d6 co du diéu kién két hon theo phap luat nude do.

Gia tri str dung cua gidy to ching minh tinh trang hon nhan ctia ngudi nudc
ngoai dugc xac dinh theo thoi han ghi trén gidy t& d6. Truong hop gidy to chimg
minh tinh trang hon nhan khong ghi thoi han sir dung thi giay to nay va gidy xac
nhan cua t6 chic y té co gia tri trong thoi han 06 thang, ké tir ngay cap.

- Nguoi nudce ngoai, cong dan Viét Nam dinh cu & nude ngoai phai ndp ban
sao ho chiéu/gidy to co gia tri thay thé ho chiéu.

* Ngoai gidy to néu trén, tiry ting trieong hop, bén nam, bén nir phai np gidy
to twong ung sau day:

- Cong dan Viét Nam la cong churc, vién chirc hodc dang phuc vu trong luc
lwong vil trang phai ndp van ban cta co quan, don vi quan 1y xac nhan viéc két hon
vo1 nguot nude ngoai khong trai vai quy dinh cia nganh do;

- Trudng hop ngudi yéu cau dang ky két hon dang cong tac, hoc tap, lao dong co
thot han & nude ngoai thi phai n0p Gidy xac nhan tinh trang hon nhan do Co quan dai
di¢n ngoai giao, Co quan dai dién lanh sy ctia Viét Nam ¢ nude ngoai cép.

* Gidy to phai xuit trinh:

- Ho chiéu /Thé cin cude cong dan/Thé cin cude/Can cude dién tir/Gidy chimg
nhan can cudc hodc cac gidy to khac c6 dan anh va thong tin ca nhan do co quan cé
tham quyén cip, con gia tri st dung dé chirng minh vé nhén than cia cong dan Viét
Nam. Truong hop céc thong tin cd nhdn trong cic gidy to ndy di co trong
CSDLQGVDC, CSDLHTPDT, duoc hé théng dién tu dong thi khong phai tai 1én (theo
hinh thtc truc tuyén);

- Ngudi nude ngoai xuat trinh ban chinh ho chiéu dé chirng minh vé nhén than;
truong hop nguoi nude ngoai khong c6 ho chiéu dé xudt trinh thi ¢ thé xuét trinh
giay to di lai quoc té hoac thé cu tru;

- Gidy to c6 gia tri chimg minh thong tin vé cu tri trong truong hop co quan
dang ky ho tich khong thé khai thac dugc thong tin vé noi cu tri ctia cong dan theo
cac phuong thic quy dinh tai khoan 2 Piéu 14 Nghi dinh s6 104/2022/ND-CP ngay
21/12/2022 ctia Chinh phi. Trudng hop céc thong tin vé gidy to chitng minh noi
cu tra da dugc khai thac tt CSDLQGVDC bang cac phuong thiic nay thi nguoi
yéu cau khong phai xuét trinh (theo hinh thire truc tiép) hoic tai 1én (theo hinh thirc
truc tuyén).
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*Luuy

- Ca nhan c¢6 quyén lua chon thuc hién thi tuc hanh chinh vé ho tich tai co
quan dang ky ho tich noi cu tra; noi cu tra cia ¢4 nhan dugc xac dinh theo quy dinh
cua phap luat vé cu tri. Truong hop cé nhan lya chon thyc hién thu tuc hanh chinh
vé ho tich khong phai tai Uy ban nhan dan cp xa noi thudng tri hodc noi tam tra thi
Uy ban nhan déan cap xa noi tiép nhan yéu cau co trach nhiém hd trg nguoi dan nop
hd so ding ky ho tich truc tuyén dén ding co quan c6 tham quyén theo quy dinh.

- Béi voi yéu cau dang ky khai sinh ma cha, me tré di ding ky két hon, trén
co s& thong tin vé Gidy chimg nhan két hon cung cap trong To khai dang ky khai
sinh, co quan dang ky hd tich c6 trach nhiém tra ctiru thong tin vé tinh trang hon nhan
ctia cha, me tré trén Hé thong thong tin giai quyét thu tuc hanh chinh cip tinh thong
qua két ndi voi Co so dit liéu ho tich dién tir, CSDLQGVDC. Két qua tra ctru dugc
Iuu trit dudi dang dién tir hodc ban gidy, phan anh day du, chinh xac thong tin tai thoi
diém tra ctru va dinh kém ho so cua nguoi dang ky. Truong hop khong tra ciru dugc
tinh trang hon nhan do chua c6 thong tin trong Co s¢ dir li¢u hd tich dién tu,
CSDLQGVDC, thi co quan dang ky ho tich d& nghi Uy ban nhan dan cap xi noi
ngudi yéu cau thuong tra/noi da dang ky két hon xac minh, cung cap thong tin. Trong
thoi han 03 ngay lam viéc ké tir ngdy nhan duoc yéu cau xac minh, Uy ban nhan dan
cép x& noi nhan dugc dé nghi xac minh c6 trach nhiém kiém tra, x4c minh va gl két
qué vé tinh trang hon nhan ctia ngudi do.

- Néu bén két hon 13 cong dan Viét Nam da ly hon hodc hay viéc két hon tai
co quan ¢ tham quyén nudc ngoai nhung qua tra ciru thong tin trong Co s dir liéu
ho tich dién tir; thong qua két ndi giita Hé thong thong tin giai quyét thu tuc hanh
chinh cip tinh véi Co sé dit liéu ho tich dién tir, CSDLQGVDC khong thé hién thong
tin vé viéc dd ghi cht ly hon, huy viéc két hon thi co quan ding ky ho tich hudng
dan cong dan thyc hién thu tuc ghi vao s6 ho tich viéc ly hon/hily viéc két hon tai co
quan nha nuéc c6 tham quyén trude khi giai quyét viée dang ky két hon.

- Béi véi gidy to ndp, xuét trinh néu ngudi yéu cau ndp ho so theo hinh thirc
truc tiép:

+ Ngudi yéu cau ding ky ho tich ¢6 thé ndp ban sao duge chung thuc tir ban
chinh hodc ban sao duoc cap tir s goc (sau ddy goi 13 ban sao) hodc ban chup kém
theo ban chinh, ban dién tir cac gidy to ndy, bao gdbm ca gidy td duoc tich hop, hién
thi trén Ung dung dinh danh dién t&r (VnelD).
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Trudng hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi ngudi
tiép nhén c6 trach nhiém kiém tra, d6i chiéu ban chup voi1 ban chinh va ky xac nhan,
khéng duogc yéu cau ndp ban sao gidy to do.

Péi voi gidy to xuét trinh khi ding ky ho tich, nguoi tiép nhan c6 trach nhiém
kiém tra, ddi chiéu, ghi lai thong tin hodc chup lai, ky x4c nhan dé luu trong ho so
va tra lai cho nguoi xuét trinh, khong dugc yéu cau ndp ban sao hodc ban chup gidy
to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du hd so ding ky ho tich
theo quy dinh cua phap luat ho tich, khong dugc yéu cau ngudi dang ky ho tich ndp
thém gidy to ma phap luat ho tich khéng quy dinh phai nop.

Nguoi tiép nhan hd so thuc hién khai thac thong tin trong CSDLQGVDC theo
quy dinh phap luat néu ngudi yéu cau dang ky ho tich di cung cép ho, chir dém, tén;
ngay, thang, nam sinh; s6 dinh danh ca nhan/thé can cudc cong dan/thé cin cude/can
cudc dién tir. Truong hop céac thong tin can khai thac khong c6 trong CSDLQGVDC
thi dé nghi nguoi yéu cau ké khai day du.

- Péi v6i gidy to gui kém theo néu nguoi yéu cau ndp hd so theo hinh thirc
truc tuyén:

+ Ban chup cac gidy to giri kém theo hd so dang ky két hon truc tuyén phai bao
dam rd nét, day du, toan ven vé ndi dung, 1a ban chyp bang may anh, di¢n thoai hodc
dugc chup, dugc quét bé‘mg thiét bi dién tu, tir giéy to duoc cép hop 1€, con gia tri su
dung.

+ Trudng hop gidy to, tai liéu phai gii kém trong ho so ding ky két hon truc
tuyén da co6 ban sao dién tir hoac ban dién tir giéy to hd tich thi nguoi yéu cau duoc su
dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Gidy ching nhan két hon),
ngudi yéu cau dang ky két hon phai nop gidy to chimg minh tinh trang hon nhan (d6i
v6i ngudi nude ngoai), gidy xac nhan cua to chirc y té.

- Gidy to do co quan c6 tham quyén ctia nude ngoai cap, cong chimg hodc xac
nhan dé str dung cho viéc ding ky ho tich tai Viét Nam phai dugc hop phap héa lanh
su theo quy dinh cua phap luat, trir truong hop duoc mién theo didu ude qudc té ma
Viét Nam 1a thanh vién.
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- Trudng hop nguoi yéu cau ding ky két hon khong cung cap duoc gidy to néu
trén theo quy dinh hodc giay to ndp, xuat trinh bi tay xo0a, stra chita, lam gia thi co
quan dang ky ho tich c6 thAm quyén huy bo két qua ding ky két hon.

4. Thoi han giai quyét

05 ngay lam viéc, trudng hop phai xac minh thi thoi han giai quyét khong qua
10 ngay lam viéc.

5. Tham quyén giai quyét

- Uy ban nhén dén c4p x4 noi cu tra ctia cong dan Viét Nam thyc hién dang ky
két hon gitra cong dan Viét Nam véi ngudi nude ngoai; gitra cong dan Viét Nam cu
tr ¢ trong nudc voi cong dan Viét Nam dinh cu & nudc ngoai; gitta cong dan Viét
Nam dinh cu & nudc ngoai véi nhau; gitra cong dan Viét Nam dong thoi ¢o6 quoc tich
nudc ngoai vo1 cong dan Viét Nam hodc vo1 nguot nude ngoai.

- Truong hop ngudi nude ngoai cu tr tai Viét Nam c6 yéu cau diang ky két
hén thi Uy ban nhan dan cip xa noi cu tra ciia mot trong hai bén thyc hién ding ky
két hon.

6. Két qua thue hién thi tuc hanh chinh

- Giéy ching nhan két hon (02 ban chinh), mdi bén vo, chéng 01 ban; ban sao
Trich luc két hon (truong hop yéu cau cap ban sao Trich luc két hon).

- Ban dién ttr Trich luc két hon (Ban dién tir s& tu dong gui vé Kho quan 1y du’
lidu dién tir cia ca nhan/dia chi thu dién t/thiét bi sd/dién thoai ctia ngudi yéu cau
sau khi da hoan tat thi tuc ddng ky két hon tai co quan ding ky ho tich).

7. Phi, 1¢ phi

- Theo Nghi quyét 50/2016/NQ-HDND ngay 13/12/2016 ctia HPND tinh Thai
Binh; Nghi quyét 292/2020/NQ-HPND ngay 10/7/2020 ctia HDND tinh Hung Yén.

- Mién 1& phi cho nguoi thudc gia dinh c6 cong voi cach mang; ngudi thudce
ho nghéo; ngudi khuyét tat.

8. Mau don, mau to khai

+ To khai dang ky két hon (néu ndp hd so theo hinh thirc truc tiép);

+ Mau ho tich dién tir twong tac ding ky két hon (néu ndp hd so theo hinh thirc
truc tuyén).

9. Yéu cau, diéu kién thyc hién thi tuc hanh chinh

- Nam tir da 20 tudi trd 1én, nit tir du 18 tudi tro 18n;
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- Viéc két hon do nam va nir ty nguyén quyét dinh;
- Cac bén khong bi mat nang luc hanh vi dan sy;

- Cong dan Viét Nam dinh cu o mm’c ngodi phdi c¢é gidy to cho phép cu
trii do co quan cé tham quyén nwéc ngodi cap.

- Viéc két hon khong thudc mét trong cac truong hop cam két hon theo quy
dinh tai cac diém a, b, ¢ va d khoan 2 Diéu 5 cua Luat Hon nhan va gia dinh, gém:

+ Két hon gia tao;

+ Tao hon, cudng €p két hon, Itra dbi két hon, can trd két hon;

+ Nguoi dang c6 vg, co6 chong ma két hon véi nguoi khac hodc chua co vo,
chua c6 chong ma két hon voi ngudi dang c6 chdng, ¢o vo;

+ Két hén giira nhitng nguoi ciing dong méau vé truc hé; giira nhitng nguoi co
ho trong pham vi ba do1; gifra cha, me nudi vo1 con nuoi; gitra nguoi da tung la cha,
me nudi véi con nudi, cha chdong véi con dau, me vo véi con ré, cha duong véi con
riéng cta vo, me ké véi con riéng ctia chong.

* Nha nudc khong thira nhan hon nhan gitta nhitng ngudi cung giéi tinh.

IV. PANG KY LAI KET HON

1. Trinh ty thyc hién

- Néu lwa chon hinh thirc ndp hd so truc tiép, ngudi yéu cau dang ky lai két hon
nop ho so diang ky lai két hon tai Trung tim phuc vu hanh chinh cong c6 tham quyén
nop 1¢ phi néu thudc trudong hop phai ndp 16 phi diang ky lai két hon.

- Néu Iwra chon hinh thtrc ndp ho so truc tuyén, ngudi yéu cau ding ky lai két
hén truy cip Cong dich vu cong quoc gia , xac thuc ngudi dung theo hudng dan,
dang nhap vao hé thong, lya chon Uy ban nhan déan cap xi ¢ tham quyén.

Ngudi yéu cau dang ky lai két hon truc tuyén cung cap thong tin theo mau ho
tich dién tir twong tac dang ky lai két hon (cung cp trén Cong dich vu cong), dinh kém
ban chup hodc ban sao dién tir cac gidy t0, tai liéu theo quy dinh; ndp phi, 18 phi
thong qua chirc nang thanh toan tryc tuyén hodc bang cach thirc khac theo quy dinh
phap luat, hoan tat viée ndp hd so.

- Can bo tiép nhan hd so tai Trung tam Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, ddy du, théng nhat, hop 1¢ cia hd so.

(i) Trudng hop hd so ddy du, hop 1€ thi tiép nhan hd so, c6 Phiéu hen, tra két qua
cho ngudi yéu cau (néu ngudi yéu cau ndp ho so truc tiép) hoic gui ngay Phiéu hen,
trd két qua qua thu dién tir hodc gui tin nhan hen tra két qua qua dién thoai di dong
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cho nguoi yéu cau (néu ngudi yéu cau ndp hd so truc tuyén), chuyén ho so dé cong
chtrc tu phap - ho tich xir 1y; trudng hop tiép nhan ho so tai Trung tAm Phuc vy hanh
chinh cong cap tinh, can bo tiép nhan ho so chuyén hd so dén Uy ban nhan dan cap
x3 c6 thim quyén xt 1y.

(ii) Trudng hop hd so chua day du, hop 18 thi can bo tiép nhan ho so thong bao cho
ngudi yéu cau bd sung, hoan thién hd so, néu 5 loai gidy to, ndi dung can bo sung dé
nguoi yéu cau bd sung, hoan thién. Sau khi hd so duoc bd sung, thuc hién lai budc (i);

(iii) Néu nguoi yéu cau ding ky lai két hon khong bd sung, hoan thién dugce
ho so thi bao céo Lanh dao Trung tam Phuc vu hanh chinh cong c6 van ban tir chdi
giai quyét yéu cau ding ky lai két hon.

- Cong chirc tu phap - ho tich tham tra hd so (thdm tra tinh thong nhat, hop 18 cia
cac thong tin trong ho so, gidy to, tai liéu do nguoi yéu cau ndp, xuat trinh hodc dinh
kém).

+ Trudng hop hd so can bod sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi céng chire tu phap - ho tich giri thong bao vé tinh trang hd so
t6i Trung tAm Phuc vu hanh chinh céng dé thong bao cho ngudi ndp hod so — thuc
hién lai budc (ii) hoac (iii);

+ Trudng hop can phai kiém tra, x4c minh lam rd hodc do nguyén nhan khéc
ma khong thé tra két qua dang thoi gian da hen thi cong chire tu phéap - ho tich lap
Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu 1 1y do cham tra két qua va
thoi gian hen tra két qua, chuyén Trung tim Phuc vy hanh chinh céng dé tra cho
nguoi yéu cau (néu ngudi yéu cau ndp ho so truc tiép), hoic giri Phiéu xin 18i va hen
lai ngay tra két qua qua thu dién tir hodc giri tin nhan qua dién thoai di dong cho
nguoi yéu cau (néu ngudi yéu cau ndp hd so truc tuyén).

Truong hop viéc dang ky két hon trude dy thuc hién tai Uy ban nhan dan cap xa
khong phai noi ding ky lai két hon hodc Uy ban nhan dén cap huyén/So Tu phap thi cong
chirc tu phép - ho tich bao cao Lanh dao Uy ban nhan dan c6 van ban dé nghi Uy ban
nhéan dan cép x4/S¢ Tu phap noi dang ky két hon trude day/noi dang luu trir S6 dang ky
két hon kiém tra, xac minh vé viée luu giit S6 ho tich.

Sau khi nhan dugc vin ban dé nghi, S& Tu phap/Uy ban nhan dan cdp xa tién
hanh kiém tra, x4c minh va tra 11 bang van ban vé viéc con luu giit hodc khong luu giit
dugce S6 ho tich.

+ Sau khi nhan dugc két qua xac minh vé viéc khong con luu gitt dugc S6 ho tich
tai noi da dang ky két hon hodc sau thoi han 20 ngay ké tir ngdy giri van ban yéu cau
xac minh ma khong nhan duoc vin ban tra 11, néu thiy ho so day du, hop 1€, ding quy
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dinh, truong hop tiép nhan ho so ding ky lai két hon theo hinh thirc tryuc tiép, thi cong
chirc tu phap - ho tich thyuc hién ghi vao S6 dang ky két hon, cap nhat thong tin dang ky
lai két hon trén Phan mém dang ky, quan 1y ho tich dién tir dung chung.

Trudng hop tiép nhan hd so ding ky lai két hon theo hinh thirc true tuyén, cong
chirc tur phap - ho tich giri lai biéu miu Gidy ching nhan két hon dién tir véi thong tin
day du cho ngudi yéu cau qua thu dién tir hodc thiét bi sb.

Ngudi yéu cau co trach nhiém kiém tra tinh chinh xéac, day di cua cac thong
tin trén biéu mau Gidy chimg nhan két hon dién tir va xac nhan (t6i da mot ngay).

Néu ngudi yéu cau xac nhan thong tin da thong nhat, diy du hodc khong co
phan hoi sau thdi han mot ngay thi cong chire tu phép - ho tich thuc hién ghi vao S6
dang ky két hon, cap nhat thong tin dang ky lai két hon trén Phan mém ding ky, quan
1y ho tich dién tir dung chung.

- Cong chire tu phap - ho tich in Gidy chiing nhan két hon, trinh Lanh dao Uy
ban nhan dan cép xa ky, chuyén t6i Trung tdm Phuc vu hanh chinh cong dé tra két
qua cho nguoi yéu cau.

- Nguoi yéu cau dang ky lai két hon (hai bén nam, nit phai ¢ mat, xuét trinh gidy
to tuy than dé déi chiéu) kiém tra thong tin trén Gidy chimg nhan két hon, trong SO dang
ky két hon va ky tén vao SO dang ky két hon, ky tén vao Gidy ching nhan két hon, mdi
bén nam, nit nhan 01 ban chinh Gidy chting nhan két hon.

2. Cach thirc thuc hién

Ngudi yéu cau dang ky lai két hon thue hién ndp hd so truc tiép tai Trung tm Phuc
vu hanh chinh cong, giri qua hé théng buu chinh hozc ndp ho so truc tuyén tai Cong dich
vu cong qudc gia (https://dichvucong.gov.vn) (bén nam hodc bén nit c6 thé ndp hd so ma
khong can ¢6 van ban iy quyén cta bén con lai).

3. Thanh phén ho so

- T& khai dang ky lai két hon theo mau (néu ngudi yéu cau lua chon ndp hd so
theo hinh thirc truc tiép hodc giri hd so qua hé théng buu chinh);

- MAu hd tich dién tir tvong tac dang ky lai két hon, trong d6 c6 cam doan céc
thong tin cung cip 1a ding sy that, khong con ban chinh Gidy ching nhan két hon,
d3 nop du cac gidy to hién c6 va chiu hoan toan trach nhiém trude phap luat vé noi
dung cam doan cua minh (do ngudi yéu cau cung cap thong tin theo hudng dan trén
Cong dich vu cong néu ngudi yéu cau lwa chon ndp hd so theo hinh thirc truc tuyén).

- Nguoi yéu cau dang ky lai két hon thue hién viée ndp/xuat trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:
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* Gidy to' phai np:

- Ban sao Gidy chung nhan két hon dugc cap trude ddy. Néu khong co ban sao
Giay ching nhan két hon thi ndp ban sao ho so, gidy to ca nhan c6 cac thong tin lién
quan dén nd1 dung dang ky két hon.

* Gidy to phai xuit trinh:

- Ho chiéu/Thé can cudc cong dan/Thé cin cude/Can cudce dién tir/Gidy chimg
nhan can cudc hodc cac giay to khac c6 dan anh va thong tin cd nhan do co quan cé
tham quyén cap, con gia tri st dung dé chirng minh vé nhan than cta ca hai bén co
yéu cau dang ky lai két hon. Truong hop cac thong tin ca nhan trong cac gidy to ndy
da c6 trong CSDLQGVDC, CSDLHTDT, dugc hé thong dién tw dong thi khong phai
tai Ién (theo hinh thure tryc tuyén).

*Luuy

- Ca nhan c¢6 quyén lua chon thuc hién tht tuc hanh chinh vé hé tich tai co
quan dang ky ho tich noi cu tr; noi cu tra cua ca nhan dugc xac dinh theo quy dinh
ctia phap luat vé cu tri. Trudng hop ca nhan lwa chon thuc hién thi tuc hanh chinh
vé ho tich khong phai tai Uy ban nhan dan cdp xa noi thudng tra hodc noi tam tra thi
Uy ban nhan dan cdp x3 noi tiép nhan yéu ciu c6 trach nhiém hd tro ngudi dan ndp
ho so ding ky ho tich tryc tuyén dén diing co quan c6 tham quyén theo quy dinh.

- P6i voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp ho so theo hinh thirc
truc tiép:

+ Nguoi yéu cau diang ky ho tich ¢ thé ndp ban sao duge chimg thyuc tir ban
chinh hodc ban sao duoc cip tir s6 goc (sau ddy goi 13 ban sao) hodc ban chup kém
theo ban chinh, ban dién tir cac gidy to ndy, bao gdbm ca gidy td duoc tich hop, hién
thi trén Ung dung dinh danh dién tir (VnelD).

Trudng hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi ngudi
tiép nhén ¢6 trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh va ky xac nhan,
khong dugc yéu cau nop ban sao gidy to do.

Pédi voi giéy to xudt trinh khi dang ky hg tich, nguoi tiép nhan co6 trach nhiém
kiém tra, ddi chiéu, ghi lai thong tin hodc chup lai, ky xac nhan dé luu trong hé so
va tra lai cho nguoi xuét trinh, khong dugc yéu cau ndp ban sao hodc ban chup gidy
to do.
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+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du hd so ding ky ho tich
theo quy dinh cuia phap luat ho tich, khéng dugc yéu cau ngudi dang ky ho tich ndp
thém gidy t& ma phap luat ho tich khéng quy dinh phai nop.

Nguoi tiép nhan hd so thyce hién khai thac thong tin trong CSDLQGVDC theo
quy dinh phap luat néu ngudi yéu cau dang ky ho tich di cung cép ho, chir dém, tén;
ngay, thang, nam sinh; s6 dinh danh ca nhan/thé cin cudc cong dan/thé cin cude/cin
cude dién tir. Truong hop cac thong tin can khai thac khong c6 trong CSDLQGVDC
thi dé nghi nguoi yéu cau ké khai day du.

+ Trudng hop ngudi yéu cau ding ky ho tich cung cip thong tin vé gidy to hd
tich cia c4 nhan da duogc dang ky, co quan dang ky ho tich cé trach nhiém tra ctru
thong tin trén Hé thong thong tin giai quyét tha tuc hanh chinh cép tinh thong qua
két ndi v6i Co s dir lidu ho tich dién tir, CSDLQGVDC. Trudng hop khong tra ctru
dugc do khong co6 thong tin trong Co s& dit licu ho tich dién tor, CSDLQGVDC thi
co quan dang ky ho tich yéu cau nguoi di diang ky ho tich ndp/xuat trinh gidy to lién
quan dé chimg minh.

- Péi v6i gidy to gui kém theo néu nguoi yéu cau ndp hd so theo hinh thirc
truc tuyén:

+ Ban chup céc gidy to gii kém theo ho so diang ky lai két hon truc tuyén phai
bao dam rd nét, day du, toan ven vé ndi dung, 1a ban chup bang may anh, dién thoai
hodc dugc chup, duoc quét béng thiét bi dién ti, tir giéy to duoc cép hop 1€, con gia tri
st dung.

+ Trudng hop gidy to, tai liéu phai giri kém trong ho so dang ky lai két hon truc
tuyén da co6 ban sao dién tir hoac ban dién tir giéy to hd tich thi nguoi yéu cau duoc st
dung ban di¢n tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Gidy ching nhan két hon),
ngudi yéu cau diang ky lai két hon xuat trinh gidy to tuy thin, ndp cac gidy to 1a thanh
phan ho so dang ky lai két hon theo quy dinh phéap luat ho tich.

- Gidy to do co quan c6 tham quyén ctia nudc ngoai cip, cong chimg hodc xac
nhan dé str dung cho viéc ding ky ho tich tai Viét Nam phai dugc hop phap héa lanh
su theo quy dinh cua phap luat, trir truong hop duoc mién theo didu ude qudc té ma
Viét Nam la thanh vién.

- Truong hop ngudi yéu cau ding ky lai két hon khong cung cp dugc gidy to
néu trén quy dinh hodc gidy to ndp, xudt trinh bi tiy x6a, stra chita, 1am gia thi co quan
dang ky ho tich c6 tham quyén huy bo két qua dang ky lai két hon.
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4. Thoi han giai quyét:

05 ngay lam viéc; trudng hop phai xac minh thi thoi han giai quyét khong qua 25
ngay.

5. Xac dinh thim quyén

- Uy ban nhan dan cip x4 noi di dang ky két hon trude day.

- Trudng hop viée két hon trude ddy duoc dang ky tai Uy ban nhan dan cap
tinh hodc S& Tu phap thi viéc ding ky lai do Uy ban nhan dan cp x3 noi cu tri cia
ngudi yéu cau thuc hién; néu ngudi d6 khong cu tra tai Viét Nam thi do Uy ban nhan
dan cp x4 noi c6 tru so hién nay ctua S¢ Tu phap thuc hién.

- Trudong hop viéc két hon trude day dugc dang ky tai UBND cap huyén thi
viéc dang ky lai két hon do Uy ban nhan dan cdp xi noi cu tri ciia nguoi yéu cau
thuc hién. Truong hop ngudi yéu cau cu trd ¢ nude ngoai thi Uy ban nhan dan cip
x4 noi cu tra trude day co tham quyén giai quyét.

Truong hop ngudi yéu cau khong co noi cu trd tai Viét Nam thi S6 Tu phap
c6 trach nhiém tiép nhan yéu cau hoic phan anh ctia nguoi dan. Trong thdi han 02
ngay lam viéc ké tir ngdy tiép nhan, S& Tu phap bao cdo Chu tich Uy ban nhan dan
cap tinh hodc theo uy quyén cua Chu tich Uy ban nhin déan cép tinh giao Uy ban
nhan dan cap xa phu hop giai quyét, bao dam thuan loi nhat cho nguoi ¢ yéu cau.
S& Tu phéap co trach nhiém thong bao va huéng dan nguoi cd yéu cau ndp ho so dén
Uy ban nhan dan cép x4 c6 thim quyén.

6. Co quan phdi hop:

Co quan quan Iy CSDLQGVDC; Uy ban nhan dan cap x4/S¢ Tu phép noi ding
ky két hon trude day.

7. Két qua thue hién thii tuc hanh chinh

- Gidy chimg nhan két hon (ban chinh), mdi bén vo, chong 01 ban.

- Ban dién tir Trich luc két hon (Ban dién tir sé& ty dong gui vé Kho quan ly dix
lidu ctia ca nhan/dja chi thu dién ta/thiét bi s6/dién thoai ctia nguoi yéu cau sau khi
dd hoan tat thu tuc dang ky lai két hon tai co quan dang ky ho tich).

8. Lé phi

- Theo Nghi quyét 50/2016/NQ-HDND ngay 13/12/2016 ciia HDND tinh Thai
Binh va Nghi quyét 292/2020/NQ-HDPND ngay 10/7/2020 ctia HDND tinh Hung Yén.

- Mién 1¢ phi cho ngudi thudc gia dinh c¢6 cong véi cach mang; ngudi thude
ho ngheo; nguoi khuyét tat.
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9. Mau don, miu to khai
- To khai ding ky lai két hon (néu ndp ho so theo hinh thirc truc tiép);
- Méu ho tich dién tir trong tic dang ky lai két hon (néu ndp hd so theo hinh
thirc truc tuyén).
10. Yéu céu, diéu kién thue hién thi tuc hanh chinh
- Viéc két hon da duge dang ky tai co quan c¢6 tham quyén cta Viét Nam trude
ngay 01/01/2016 nhung S6 ding ky két hon va ban chinh Gidy chimg nhan két hon
déu bi mat.
- Ca hai bén yéu cau diang ky lai két hon con séng vao thoi diém yéu cau dang
ky lai két hon.
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PHAN THU TU
HUONG DAN SU DUNG PHAN MEM HOQ TICH
PHIEN BAN MOI CUA BO TU PHAP

Thue hién mé hinh t6 chtrc chinh quyén dia phuong 02 cip, tir ngay 01/7/2025,
Bo Tu phap trién khai Hé théng ding ky, quan 1y ho tich dién tr phién ban méi (sau
ddy goi la Phan mém méi). Theo d6 Hé thong Phan mém dang ky, quan 1y ho tich
truéc  ddy s& duoc chuyén sang dia chi website duy nhat:
https://hoctichdientu.moj.gov.vn ding cho tit ca cac nghiép vu ding ky ho tich.

Pay 1a Hé théng Phan mém moi, ¢6 nhiéu tinh ning, chirc ning thay doi nhat 1a dang
trong giai doan chuyén doi dit liéu, phat sinh nhiéu 16i nén anh hudéng dén viéc diang
ky va quan 1y ho tich. Bé viéc viéc hudng dan nghiép vu dugc kip thoi, théng nhat,
S¢ Tu phap tong hop mot sé hudng dan vé viée sit dung Hé théng Phan mém méi
nhu sau:

I. PIA CHI TRUY CAP HE THONG HO TICH, TAI KHOAN NGUOI
DUNG

Théng nhat 01 dia chi duy nhat tai: https://hotichdientu.moj.gov.vn. Hé
théng nay xir 1y toan bod cac nghiép vu ho tich (bao gom ca khai sinh).

1. Tai khoan sir dung phan mém

Trén co so Danh sach can bd, cong chitc do UBND cap xi ding ky (cé vin bdn
ddang ky chinh thirc givi vé S6), S& Tu phap lap tai khoan ngudi dung cho cac don vi,
dam bao mdi don vi ¢6 dﬁy du 3 loai tai khoan, véi 3 vai tro sau: tai khoan cua cong
chtrc 1am cong tac ho tich (vt Iy ho so, trinh ky cdc gidy to hé tich trén Phan mém);
tai khoan cua Lanh dao UBND cép x3 (ky sé gidy to hé tich dién tir); tai khoan cua
cong chirc van thu (@éng dau, phat hanh gidy to hé tich dién tir).

2. Tai khoan va mat khiu

Truong hop tai khoan da dugc cép dé su dung trén H¢ théng phﬁn mém hé tich
trudc day thi mat khau 1a mat khau cii dang st dung, trudng hop nguoi ding bay gid méi
dé nghi cép tai khoan thi tén tai khoan 13 sé Cén cudc cong dan, mat khau méc dinh 1a sb
Cin cudc cong dan ctia nguoi d6. Poi véi tai khoan mai, sau khi ding nhap thanh cong
Phin mém s& yéu cau doi mat khau méi c6 thé tiép tuc sir dung. Trudng hop quén mat
khau hoic khong ding nhap duoc vao Phan mém dé nghi lién hé voi Phong Hanh chinh
tu phap (céng chire Pao Ngoc Sic, dién thoai: 0984.464.415) dé duoc reset lai mat khau.
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3. Vé s6 lwong tai khoan

Trude mét do hé théng vira dugce trién khai, viéc bd tri can bo, cong chirc thyc
phu trach linh vuc ho tich con chua 6n dinh, S¢ Tu phap tam cip cho mdi UBND
cép xa 03 tai khoan str dung Phan mém. Khi Phan mém hoat dong on dinh, cin ctr
vao tinh hinh thuc té va dé nghi cua cac dia phuong, So sé& xin ¥y kién Bo Tu phap dé
xem xét cAp thém tai khoan cho cac dia phwong c6 quy mé dan sb déng va cd nhiéu
su kién ho tich phat sinh.

Tai khoan va mat khau dugc S¢ Tu phap cap sé& duoc tong hop va thong bao
cho timg ngudi dung. Nguoi dung dugc cap tai khoan cé trach nhiém bao mat thong
tin tai khoan theo quy dinh phap luat vé an toan thong tin; truong hop nghi ngd hoic
phat hién bi 16 thong tin tai khoan phai lién hé ngay véi S¢ Tu phap dé dugc hudng
dan, xtr 1y.

II. QUY TRINH TIEP NHAN, GIAI QUYET CAC NGHIEP VU HQ
TICH VA TAI LIEU HUONG DAN SU DUNG CAC CHUC NANG CUA
PHAN MEM

1. Quy trinh tiép nhan va giii quyét cac nghiép vu ho tich

Ngay 27/6/2025, Cuc Hanh chinh tu phap di tap huan truc tuyén Quy trinh tiép
nhén va xtr 1y ho so trén Phan mém ho tich phién ban méi. S& Tu phap da ghi lai video
budi tap huan, cong chic co thé vao cac duong link theo dia chi sau:

- Gi6i thiéu vé Phan mém ho tich phién ban méi va Quy trinh tiép nhan, xir ly
hd so khai sinh lién thong dia chi truy cip:

https://drive.google.com/file/d/191GrsdPqPOyKGNf3LtCQcHE8 nGvW
Gb7/view?usp=sharing

- Noi dung lién quan dén tiép nhan va xi ho so lién thong Dang ky két hon -
Xéc nhan tinh trang hon nhan dia chi truy cap:

https://drive.google.com/file/d/1BDgutY G6wxrjYTR4vgpxeY9J80iqA8Y
W/view?usp=sharing

2. Vé tai liéu huwéng din sir dung cac chirc ning ciia phan mém

Do Hé théng Phan mém méi, trong giai doan dau trién khai van con phat sinh
nhiéu 18i nén céc tién ich va chirc nang cua h¢ théng thuong xuyén duogc cap nhap, bo
sung, thay d6i dé phu hop voi thuc té dang ky va quan Iy ho tich. B6 Tu phap da xay
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dung b tai liéu hudng dan chi tiét cho cac chirc nang nghiép vu cia phan mém va luu
trén hé théng. DPé nghi can bg, cong chirc chu dong tai vé dé nghién ctru, thyc hién.

Puong link tai tai liéu: Sau khi dang nhap thanh cong, dé tai vé, cong chirc nhan
chudt vao miii tén sd xuéng bén canh Ho va tén cua ngudi cé tai khoan, tai liéu hudng
dan sir dung & phia dudi muc HO so c4 nhan. Hodc tai tai liéu theo tai dia chi:

https://hotichdientu.moj.gov.vn/assets/template/documents/BTP_HDSD _
HOTICH_TONGHOP.zip

I1I. HUONG DAN TAO LAP VA SU DUNG SO HQ TICH TREN PHAN
MEM MOI

1. Bé thuan tién cho viéc chuyén s0, toan bo cac sd6 mé tir nam 2024 trd vé trude
Hé théng s€ cap nhat la sO cil, cac sO md tir ndm 2025 trd di 1a s6 méi.

2. Dbi véi cac s tir nam 2025 tré di, cong churc ho tich ra soat dé thuc hién thao
tac chuyén tir s6 mdi thanh s cii cho phu hop, theo d6, mdi nghiép vu h tich, chi
tdn tai 01 s6 moi.

3. Trudng hop mot hoic nhiéu don vi hanh chinh cap xi sap nhap vao mot don
vi hanh chinh cip x4 (thanh Idp mét don vi hanh chinh cdp xa méi nhung khéng thay
doi tén goi):

Cong chuc 1am cong tac ho tich cia xa maéi thuc hién cac budc sau:

Bude 1: Vao muc Danh sach s6 ho tich = Chon Loai s6 (vi du Pang ky khai
sinh) S Tinh trang s6=»Chon S6 mai.

Man hinh s& hién ra danh sach céac s6 dang ky khai sinh cta toan bo cac xa
dugc sap nhap.

Buwdc 2: Cong chirc 1am cong tac ho tich thuc hién thao tac chinh stra va cap
nhét toan bd sd dang ky khai sinh thanh s6 cil.

Pbi v6i s6 clia xa duoc sap nhap (tén goi khéng doi) => Cong chirc 1am cong
tac hd tich cap nhat lai “Noi dang ky” cho ding voi1 tén xa hién tai theo chinh quyén
dia phuong 02 cép.

Buéc 3: Sau d6 bam “Luu chinh thic”.

Lam tuong tu véi cac s6 con lai.

Vi du: Loai S6 ding ky khai sinh nim 2025 cta xa Vii Quy (gom 04 sé khai
sinh cua cdc xa Vit An, Vit Ninh, Vii Quy, Vi Trung) do 4 xa nay sap nhap tao thanh
mot don vi méi va tén khong thay doi 12 xa Vi Quy. Do dé cong chirc 1am cong tac
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ho tich thuc hién chinh sira SO dang ky khai sinh ctia xd Vii Quy, chuyén tir s6 méi
sang s6 cil, chon lai noi dang ky cho dang (xd@ Vii Quy, tinh Hung Yén), sau d6 luu
chinh thirc dé tiép tuc dang ky vao so nay. S6 thir tu 1a sb tiép theo ctia s6 nay.

4. Dbi voi cac xa sap nhap véi tén goi méi

Cong chirc 1am cong tac ho tich ciia xa méi thyc hién cac budc sau:

Buée 1. Vao muc Danh sach so hd tich =»Chon loai s6 (vi du Pang ky khai
sinh) D Tinh trang s6 (chon S6 mdi)

Man hinh s& hién ra danh sach cac S6 dang ky khai sinh ctia toan bo cac xa
dugc sap nhap.

Budc 2. Cong chirc lam cong tac hd tich thuc hién thao tac chinh stra va cap
nhat toan bo S6 ding ky khai sinh thanh s6 cil.

Buéc 3. Bim “Luwu chinh thic”.

Budrc 4. Vao Danh sach s6 ho tich = “Thém Mdi s6 ho tich”dé tao s6 méi

Lam tuong tu v4i cac so con lai.

5. S6 dang ky ho tich

- Pbi véi s6 ho tich duge tao 1ap cac xa sap nhap nhung khong thay doi tén
goi (Idp s6 theo hudng dan tai muc 4.3), thi sd thir tu 12 s6 tiép theo cua so cii dang
st dung (vi du sé déing ky khai sinh ciia xd Lac Pao dd dang ky dén so 61, thi tir
01/7/2025, sé tiép theo sé la s6 62).

- P6i v6i s6 ho tich duoc tao 14p cho cac xi sap nhap voi tén goi méi (Idp sé
theo hudmg dan tai muc 4.4), thi tir 01/07/2025 s& lap s6 méi, sb thir tu s& bat dau tir
50 01.

Khi dang ky ho tich, s6 thir tu dang ky duogc tao ty dong sau khi hd so duge
lwu chinh thirc. Cong chirc ho tich khi nhap vao phan mém phai kiém tra dang so,
ding s6 dé thuc hién luu theo ding s6 thir tu. Vi du tao 10 hd so luu nhap s6 tu dong
van hién thi 12 01/2025, khi luu chinh thirc 1 hd so thi hd so tiép theo méi ty dong
nhay 1én s6 02/2025.

IV. VIEC CHINH SUA SAI SOT VA XU CAC LY LOI PHAT SINH
TRONG QUA TRINH SU DUNG PHAN MEM

1. Viéc chinh sira sai sot

Khi hd so & trang thai luu nhép, cong chirc can kiém tra k§ cac thong tin, chinh
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ta (dac biét la cdc thong tin nhu ho va tén, ngay, thang, nam sinh, gioi tinh) trudc
khi chuyén luu chinh thie. Khi hd so di luu chinh thire thi tiy vao thong tin sai sot
ma can thuc hién viéc stra sai s6t hay cai chinh, b6 sung, dé nghi huy hd so cho ding
quy dinh cua phép luat.

Trudng hop c6 ho so bi sai sot, cong chirc chinh stra chinh xac thong tin trudc,
sau d6 roi giri dé nghi cho S& Tu phap phé duyét. Khi giri phé duyét phai dinh kém
hd so dé So tu phap kiém tra, xem xét phé duyét.

2. Viée xir Iy cac 16i phat sinh trong qua trinh sir dung phin mém

Cac 16i phat sinh dugc cong chirc ho tich dia phuong bao cio 1én So thong qua
cac nhém Zalo cong chie ho tich do So tao 1ap. Pbi voi nhimng 1i ¢6 thé hudng dan
hoic xir 1y dugc ngay, cong chirc ciia Phong Hanh chinh tu phéap sé phan hoi, hudng
dan hodc xur 1y cho dia phuong. Poi v6i nhitng 16i ky thuat ciia phan mém, S¢ s&
phan 4nh, bao céo 1én nhom Zalo hd tro nghiép vu, ki thuat toan quéc cua B6 Tu
phap dé duoc xir 1y, khic phuc.

Ngoai ra, cong chirc ho tich c6 thé truc tiép phan anh nhiing 16i phat sinh cu thé
ctia dia phuong vao trang bang tinh truc tuyén ctia Bo Tu phap dé cac ki thuat vién cta
phan mém nam bat va hd tro kip thoi, dong thoi tham khao cac 18i phan mém dugce cac
dia phuong phan 4anh va da duoc k¥ thuat huéng dan xir 1y. Link trang bang tinh Huéng

dan can bo ho tich xir Iy truong hop trén phan mém tai dia chi:
https://docs.google.com/spreadsheets/d/1Rq3pE2wP8Hal7SAGerdwyFzZckhFLveuy
0JcwDF4tfw/edit? gid=0#gid=0
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PHAN THU NAM
HUONG DAN NOP HO SO KHI THU'C HIEN
CAC THU TUC HANH CHINH TRONG LiNH VUC HQ TICH

I. NOP HO SO LIEN THONG PANG KY KHAI SINH, PANG KY
THUONG TRU, CAP THE BHYT CHO TRE EM DUOI 6 TUOI

Buéc 1: Truy cap Cong dich vu cong qubc gia tai dia chi DUY NHAT
sau: https://dichvucong.gov.vn chon DPang nhap

-C6NG DICH VU CONG QUOC GIA Diing ky

Kt ndy, cung cip théng tin v diech vz cdng mos Iug, moes ne

i . Théngtinvadichvu Thanh todn truc tuyén  Phan dnh kién nghi  Dénh gié chit luong phucvu  Hb trg

Tim kiém ndng cao Q

e

MOMO malin phi dich vy trung glan Céng DVEQG dang thal nghiden md hink Ning clp Céng Dich vy cdng quéc gia

¢ thaoh todn trin Cng Dich vy clng. 16 chdic chinh quydn dia phuong 2 cép phuc vy traén khat thi nghilm theo md. 5

Budc 2: Dbang nhap Céng Dich vu cong Ql}éc gia (DVCQQG) béng tai khoan
VnelD muc d0 2 (Tai khoan Pinh danh dién tu cap boi Bo Cong an)

Pang nhép

Chon loai tai khoan ban mudn sif dung dang nhap
Céng dich vu céng Quéc Gia

Tai khodn cap bdi Céng dich vu cén Tai kho?n Binh danh dién El:f cap bdi Bd
quéc gia danh cho Doanh nghiép/To Céng an danh cho Céng dan
chiic

Nhap s6 Can cude cong dan va mat khau tai khoan VnelD hodc mé VnelD
trén dién thoai dé quét ma QR diang nhap. Nhap ma xac nhan (nhdn giki md xdc nhdn
vé dién thoai).
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®

Nhap ma xac nhan dang nhap

M3 xic nhan d3 dugc gifi v& ing dung VNelD.
Tién hanh md iing dung VNeID d€ ISy m3 x3c nhn va nhip
m3 tai ddy:

Ban khéng nhédn dugc ma xac nhan?

s g

Gfi lgi sau: 02:32 €

GUfi ma xac nhn vé
Nhan mé xac nhdn méi 6 dién thoai

Huy bé

Budc 3: Chon Dich vu cong lién thong: Khai sinh, Khai tir

AL ONG DICH VU CONG QUAC GIA € 5:0 Ngoc sic v

Két néi, cung cap théng tin va dich vu céng moi Itic, moi nai

.| Théngtinvadichvu Thanh todn truc tuyén  Phan dnh kién nghi  Dénh gié chat lugng phucvu  Hb trg

Nhép tir khod tim kiém Tim kiém néng cao Q

MOMO mién phi dich vu trung gian Cdng DVCQG dang thif nghiém mé hinh Nang cap Céng Dich vu céng quéc gia
< thanh toén trén Céng Dich vu céng... 6 chifc chinh quyén dia phudng 2 cap.... phuc vu trién khai thif nghiém theo mé... N
Ngay 07/0 Ngay 2 2025 A 6/2025

Budc 4: Tai Giao dién Dich vu cong lién thong - Chon Lién thong thu tuc hanh
chinh vé dang ky khai sinh, dang ky thuong tra, cap thé bao hiém y té cho tré em
dusi 6 tudi.

Luwu y: HO so lién thong khai sinh chi ap dung d6i voi tré em dang ky khai
sinh 1an dau (dang ky méi) va phai dudi 6 tudi.

3> DICH VU TRU'C TUYEN LIEN THONG
thueng trd, huéng ché& do tir tuat (tro cap tuat va tro cap

Lién théng tha tuc hanh chinh vé dang ky khai sinh,
dang ky thuong tra, cap thé bao hiém y t& cho tré em
dudi 6 tudi mai téng)/hd trg chi phi mai téng/hudéng mai tang phi
‘ Dang ky khai tlr, Xoa dang ky thuong tra ’ ‘ Ho so cua 161 ’
l TRA CUU HO SO ’

Thu tuc lién théng vé dang ky khai tu, x6a dang ky
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Buéc 5: Thyc hién khai bao dy du thong tin va dinh kém file hd so theo trinh tir
06 budc. (Luu y: Nhitng truong cé ddu * do 1a truong théng tin bt budc).

> Trang chd DVCLT / THEM MGI HO SO DICH VU CONG LIEN THONG DANG KY KHAI SINH, DANG KY THUONG TRU, CAP THE BHYT CHO TRE DUGI 6 TUOI

01 02

Lwa chon cor Ké khai
quan thyc
hién

Co quan thyc hién dang ky khai sinh
Loai khai sinh *

Khéng co y&u t& nudc ngoai

Tinh/Thanh pn& *
Tinh Hung Yén

o quan thye hign *

UBND Phuéng Vi Phic

Truimg hop khai sinh *
D4 xdc dinh dugc ca cha lan me

03 04 05 06

Xem lai cac t Binh kém Lwra chon hinh Hoan thanh
khai chi tigt thanh phén hé thirc nhan két
SO qua
Phudng/Xa *
X Phudng Vi Phic X -

* Khai bao Co quan thyc hién ding ky khai sinh: Chon dung UBND cap xa
c6 tham quyén va truong hop khai sinh (vi du: Pd xdc dinh dwoc cd cha lan me)

Ca quan thyrc hién dang ky khai sinh
Loai khai sinh *

Khéng c6 yé&u t8 nudc ngoai

Tinh/Thanh phs *
Tinh Hung Yén

Co quan thyc hién *

UBND Phudng Vi Phac

DA xac dinh dugc cé cha lin me

Chua xéc dinh dugc me
Chua xac dinh dugc cha
Chura xac dinh dugc ca cha lin me

Tré bi bé roi

Trudng hop khai sinh *

Phuing/Xa *
x Phudng Vi Phuc X -

93 xic dinh duce 3 cha lin me

* Khai bao Co quan thuc hién ding ky thwong tru: Chon ding truong hop
dang ky thuong tra (vi du: Con vé 6 véi cha, me, cha me la chii s hiru). Néu thuong tra
cung dia ban vdi noi dang ky khai sinh thi tich chon:"Co cung dia ban thuc hién khai
sinh" (khi tich chon phan mém sé mdéc dinh co quan ding ky thuong trij).
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Trutng hop khai sinh *

D& xéc dinh dugc ca cha lan me v ox
Co quan thyre hién dang ky thudng tri Cuing dja ban thyc hién dang ky khai sinh
Tinh/Thanh phd * Phutng/Xa *

Tinh Hung Yén Phudng Vii Phic

Co quan thuc hién *

Cong an Phudng Vi Phic

Con v& v6i cha, me; cha, me 1a chd s& hitu chd & hop phap <:

Con vé véi cha, me; cha, me khéng la chil s hitu cho & hgp phap

Tré em mdi sinh Ve vdi ngudi giam ho
Tré em v& vdi ngudi than khac
Dang ky thudng tru tai co s& tin ngudng, co sd tén gido

Dang ky thuding tru tai co s& tro giup x& hdi hodc hd gia dinh nhén cham séc, nudi dudng, tro gitp L4

* Khai bao Co quan thwe hién cip thé BHYT. Pay 1a truong bat budc. Hién
tai phan mém dang mic dinh co quan BHXH khong thé thay doi (Néu phdn mém
mdc dinh, khéng thé khai bdo thi nhdn chuyén buéce tiép theo).

Co quan thyc hién déng ky thudng trd Cung dja ban thyc hién dang ky khai sinh
Tinh/Thanh phd * Phudng/Xa *
Tinh Hung Yén Phuéng Vi Phic

Co quan thy hign *

Cong an Phuéng Vii Phic

Trudng hop DKTT *
Con vé& véi cha, me; cha, me la chil sé& hitu chd & hop phéap v x

Cao quan thyc hién cap thé BHYT

Buwéc 6: Ké khai ho so (Ké khai théng tin ngudi yéu cau; Théng tin nguoi dwoc
khai sinh; Théng tin ciia cha, me tré em; Théng tin vé Gidy chirng nhdn két hon cia
cha, me tré; Théng tin ding ky thuong trii; Théng tin Chii hg; Théng tin cdp thé
BHYT)

* Khai bao Thong tin nguwoi yéu ciu: Sau khi khai bédo cong dan nhan chon
chtrc nang xac thuc véi CSDLQGVDC dé kiém tra thong tin (néu bdo tich xanh la
thong tin chinh xdc voi dan cu).
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Ho, chill dém, tn ngudi yéu cdu * 58 dinh danh * Ngay sinh ngudi yéu cau * Gidi tinh *

DAO NGOC SAC 034082000747 o 18/05/1982 Nam

Ngay cip* Noi cap*

19/02/2022 Cuc Canh sat quan ly hanh chinh vé trat tu x& hai
Loai cur tri * Quéc gia*

Noi curtrdl - Thuang tru Cdng hda x4 hdi chd nghia Viét Nam

Tinh/Thanh phd * Phudng/Xa *

Tinh Hung Yén Phudng Vi Phac

Chi tiét *

SN 11, ngéch 19, ngd 235, Nguyén Trai, Té 5

S8 dién thesi * Email

Quan hé véi ngudi dugc khai sinh * - 0984464415 daongocsac@gmail.com

<4

Luu y: Déi voi quan hé véi ngudi duge khai sinh, phan mém dang c6 3 lya
chon: Cha; Me; Nguoi gidam ho/dai dién hgp phap.

Truong hop 6ng, ba hoac nguoi than khac cia tré em khong phai 1a Nguoi
giam ho/dai dién hop phap theo quy dinh ctia phap luat vé giam ho thi khéng thé nop
hd so lién thong do khong thé dang ky cu tra cho Nguoi chwa thanh nién theo quy
dinh tai Khoan 1 Piéu 7 Nghi dinh 154/2024/ND-CP). Vi vdy, dé thuan tién nhat thi
cha, me sir dung VNelD ctia minh dé thuc hién nop ho so khai sinh lién thong cho
con.

SN 11, ngach 19, ngd 235, Nguyén Tr&i, T8 5

Quan hé véi ngudi duoc khai sinh * 58 dién thoai *

Cha « - 0984464415
Cha <3
w <9

Nguoi giam ho/dai dién hop phap  EOX

* Khai bao thong tin Nguwoi dwge khai sinh:

- Tich chon "Nhép tay" néu khong c6 thong tin Gidy sinh dién tir. Nguwoi di ding
ky khai sinh phdi c¢6 ban chinh (ban gidy) Gidy chimg sinh va thye hién Scan/chup Gidy
nay dinh kém trong thanh phdn ho so bt budc).
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- Tich chon "LAy dir liéu chig sinh tir CSDL Bzo hiém" néu c6 thong tin vé
Ma gidy chimg sinh dién tir, sau d6 nhan Tra ciru dé tra ctru théng tin vé gidy ching sinh.

Théng tin ngudi dugc khai sinh

(O) Nhaptay | (® Léy ditliéu ching sinh tir CSDL Bao hiém <: O

Mé gidy ching sinh * CCCD/CMND me *

Trudng khéng dugc dé tréng

Ho ngudi dugc khai sinh chir dém ngudi duge khai sinh Tén ngudi dugc khai sinh * Ngay théng ném sinh *

bio Ngoc Phong 08/07/2025

Ghi béng chir *
Ngay tam thang by nam hai nghin khéng tram hai muoi lam

Luu y: Cach ké khai thong tin dia chi chi tiét noi sinh: Chi ghi thong tin tén
bénh vién, co sd y té (khong ghi tén tinh, xi- thong tin tinh, x duoc chon tir danh
muc trén); d6i voi trudng hop noi sinh ngoai co sd y té thi ghi thong tin dia chi chi
tiét 1a s6 nha, dudng,...(khong ghi tén tinh, xa - thong tin tinh, x4 dugc chon tir danh
muc trén)

Noi sinh

Quéc gia *
C&ng hoda xa hoi chi nghfa Viét Namx

Tinh/Thanh phd * Phudng/xa *
Tinh Hung Yén X Phuéng Tran Hung Dao X -
Chitidt

m vién phu san Thai Binh I c Luu y: Chi ghi ding tén Bénh vién

Ghi chi cdch ké khai théng tin dia chi chi tiét noi sinh: Chi ghi théng tin tén bénh vién, co sy té (khdng ghi tén tinh, xa- théng tin tinh, xa duoc

chon tir danh muc trén); déi véi truéng hop noi sinh ngoai co s6'y té'thi ghi théng tin dia chi chi tiét 1& s& nha, duong,...(khdng ghi tén tinh, x& -
théng tin tinh, x& duge chon tir danh mue trén)

Gidi tinh * Quéc tich * Dén toc *
Nam v X Viét Nam - Kinh X

- Cach khai qué quan: Qué quén khai theo dia danh hanh chinh méi (tr
01/7/2025)

Qué quén

Quéc gia*
Cdng hoa xa hoi chu nghta Viét Namyx +

Tinh/Thanh phd * Phudng/Xa
Tinh Hung Yén X Xa Béc Thuy Anh X -
Chi tiét

Silygng”
ID'é nghi cap ban sao* (@ C6 5 Ban  (0) Khéng |

53



Truong hop dé nghi cip Ban sao khai sinh: Tich chon C6 va dién s6 luong dé
nghi (Luu ¥, cdp ban sao ¢6 thu phi 8.000d/ban theo quy dinh).
* Khai bao thong tin vé me dé/cha dé: Sau khi khai bao nhan "Xac thwe véi
CSDLQG vé dén cu". Khi hé thong bao tich xanh 1 thong tin da ding véi dan cur.
Théng tin ngudi cha dé/nhd mang thai h | |

Quictich * Dén tc * Ho, chilr dém, tén

Viét Nam % -  Kinh x -~  DAONGOCSAC
Ngéy thang ndm sinh S& dinh danh *
Ngay/Thang/.. ~ 18/05/1982 034082000747
Dé chét
Loai curtrd * Quéc gia*
Noicutrd  Thudng tru Cong hoa x& hoi chi nghia Viét Nam Cung noi cur tra véi me
Tinh/Thanh phd * Phuéing/X *
Tinh Hung Yén Phuéng Vi Phic
Chi tigt

SN 11, ngéch 19, ngd 235, Nguyén Trai, T6 5
* Khai bao Thong tin vé Giay chirng nhin két hon cia cha, me tré em
(n€u, cha, me tré c6 dang ky ket hon).
Luu y: Cha, me tré em néu c6 dang ky két hon thi bat budc phai cung cap

duogc chinh xac thong tin S6; Ngay cap; va Noi cap Gidy PKKH.

Thong tin vé Gidy chimg nhan két hén clia cha, me tré (néu cha, me tré c6 ding ky két hon)

S6 * Quyén s§

68 01/2009

Ngay cép * Noi cdp *

06/12/2008 B UBND x& Thuy Quynh, huy&n Thai Thuy, tinh Thai Binh

* Khai bao Thong tin dang ky thuwdng tri, thong tin chi ho

Lya chon hinh thtrc xin x4c nhan ctia Chu ho: Cht hd déng ¥ bang cach ky tay
trén mau CTO1 ban giéy, sau d6 dinh kém ho so tai liéu tai bude 4) hodc lya chon
hinh thirc chu hd xac nhan qua tai khoan VNelID muc d0 2.

54



Thong tin dang ky thudng trd

Xin xac nhan cta Chd hé, Chu s hiru ché & hop phap, Cha/me/ngudi gidm ho vé viéc déang ky thuong trd cho tré bang
@ van ban gidy ho&c cho y kién, chi ky vao td khai CTO1 ban gidy (thuc hién dinh kém hé so tai liéu tai bude 04: Dinh kém
thanh phan hd so).

Xin xdc nhan cta chd hd, chi s hitu chd & hgp phap, cha/me/ngudi gidm hé vé viéc dang ky thudng tra cho tré qua
(O) VNEID (Chu y: Cha hd, Chl s& hitu ché & hop phép, Cha/me/ngudi giam hd phai cé tai khodn VNEID mirc d6 2 dang hoat
dong).

Thong tin chii h

BGlachihd | Me lachihd

o, ChLr dem, ten cha ho © 84 dinh danh * M8i quan hé cla ngudi duge khai sinh véi chl hé *
DAONGOC SAC 034082000747 Con dé .

* Khai bao Thong tin vé noi dé nghi ding ky thwong tri va Thong tin cap
thé BHYT.

Luwu y: Cha me lya chon Noi kham chita bénh ban dau va Thong tin nguoi
giam hg trén thé.

Noi dé nghj dang ky thudng trd

Tinh/Thanh phd * Phutng/Xa *
Tinh Hung Yén Phuéng VU Phic
Chi tiét *

S6 nha 11, ngach 19, ngd 235, Nguyén Trai, t6 5

Théng tin cdp thé BHYT

Naoi kham chira bénh ban dau * Thong tin gidm ho trén the *
Bénh vién da khoa Lam Hoa Thai Binh <: X - Théng tin me -
S6 gidy chimg nhan hé ngheéo Ngay cép o}

-
Buéc 7: Xem lai cac to khai chi tiét Piang ky khai sinh (bwdc 3 cia quy
trinh)

Phan mém sé tu dong tao cac to khai dién tur, cong dan kiém tra k¥ thong tin
da ké khai.
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01 02 03 04 05 06

Lva chon cor K& khai Xem lai cac tor Binh kém Lwa chon hinh Hoan thanh
quan thec khai chi tiét thanh phan hé thikc nhan két
hién SO quéa
T khai dang ky khai sinh T khai thay ddi théng tin cu tra (CT01) T& khai tham gia, digu chinh théng tin BHXH, BHYT (TK1-TS) T khai méu 01

=  TOKHAI DANG KY KHAI SINH

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lip - T do - Hanh phic

TGO KHAI DANG KY KHAI SINH
Kinh giri:!) UBND Phuéng Vii Phac, Tinh Hung Yén

Ho, chir d¢m, tén ngudi yéu ciu: PAO NGOC SAC
Ngay, thang, nim sinh: 18/05/1982

Noi cur tria: @ SN 11, ngéach 19, ngd 235, Nguyén Tréi, To 5, Phuémg Vii Phic, Tinh Hung Yén

Gifiy to tiy than: V) 034082000747 Ngay cdp: 19/02/2022  Noi cép: Cuc Canh sét quan 1y hanh

chinh vé trit tir xa héi

Quan h¢ vai ngudi duge khai sinh: Cha
Truong hgp chua ding nhan "Quay lai budc truée" dé chinh stra. Truong
hop da chinh x4c nhan "Chuyén bwérc tiep theo'.

Dé nghi cdp ban sao'™: Co |X] , Khéng U

S6 lugng: 5 ban

PAONGOC SAC

Chu thich:

(1) Ghi 15 tén co quan dang ky khai sinh.

o T

Buéc 8: Pinh kém thanh phin hé so

Cha me dinh kém cac ho so bit budc gdbm Gidy chimg sinh, To khai CTO1.
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01 02 03 04 05 06

Lwa chon co Ké khai Xem lai cac to Binh kém Lwa chon hinh Hoan thanh
quan thuc khai chi tiét thanh phan hé thire nhan két
hién SO qua
STT  Tén gidytd $8bdn  Téptin Méu don
Ban chup Gidy ching sinh, Trudng hop khang cé Gidy ching sinh thi dang tai ban chup @ ch
van ban cua ngudi 1am ching xac nhan v& viéc sinh, ; N&u khéng co ngudi 1am chimng thi
1 phdi ¢6 ban chup gidy cam doan V& viéc sinh. Khi dén co quan dang ky hé tich nhan két 1
qué (Gidy khai sinh/ban sao Gidy khai sinh), cong dan phai nop ban chinh Gidy chimg sinh
(Bat budc)

Té khai thay d6i thong tin cu tru (trudng hop tré con bé, me, ngudi giam ho thi phéi co ¥ :
2 ki€n dong y khi tré khong & cuing bd, me, ngudi giam ho). T khai can co day du y kien, 1 I Téi mau I

chir ky cla céc thanh phan tham gia trong méu (BAt budc)

-

Dbi véi to khai thay doi théng tin cu tra (CTO1) thi nhan tai miu, in ra, ky day
du céc chir ky cta chu hd,...sau do chup/scan dinh kem.

Humg Yén, ngay 21 thang 7 Hung Yén, ngay 21 thang 7 Humg Yén, ngdy 21 thang 7 Humg Yén, ngay 21

néim 2025 ndm 2025 ném 2025 thang 7 ndm 2025
¥ KIEN CUA CHU HO®) Y KIENCUACHUSG Y KIEN CUA CHA,ME  NGUOI KE KHAL®
HUU CHO O HQP HOAC NGUOI GIAM
PHAPY HOW)

PAONGOC SAC

(7) Ho va tén: ... (7) Ho va tén: oo
(7) 6 dinh danh ca nhan: .......................... (7) S6 dinh danh ci nhan: ................

Buéc 9: Luwa chon hinh thirc nhin két qua va Nhan "Hoan thanh"

Hinh thirc nhan két qua khai sinh DEén co quan gidi quy&t dé nhan két qua

Noi 18 kit qud *
UBND Phugng Vi Phuc, Tinh Hung Yén

Trugng hop khai sinh *

Hinh thirc nhan két qua dang ky thugng trg D& ©0 Guan gidi quyét d& nhan ket qua. T X <:|

Noi nhdn k&t qua *
Céng an Phugng Vi Phic, Tinh Hung Yén

Hinh thirc nhan thé BHYT Chi nhan ban dién tr cla thé BHYT trén Céng DVCQG I @
Ban gidy

Nhép mé kiémtra *




- Nop hd so thanh cong s& co thong bao Nop hd so thanh céng va c6 ma Ho
so dé cong dan tra ctru két qua giai quyét hd so (vi du md ho so G22.99.08-250721-
1006).

- Trudng hop chwa ndp ngay thi c6 thé luu nhap dé tién viéc khai bao lai thong
tin sau.

3> Trang chi DVCLT / THEM MG1 HO ST DICH VU CONG LIEN THONG DANG KY KHAI SINH, DANG KY THUGNG TRU, CAP THE BHYT CHO TRE DUGI 6 TUOI

01 02 03 04 05 06

Lwa chon co K& khai Xem lai cac to Binh kém Lwa chon hinh Hoan thanh
quan thuc khai chi tiét thanh phén hd thirc nhan két
hién SO qua

H® so dugc luu trir tai muc HB so cla toi chua gui di céc co quan khéac. HS so luu tam sé bi xda sau 05 ngay néu khong hoan thién.
Cong dan co6 thé tim kiém va hoan thién, thay ddi thdng tin hd so tai Ho so cla toi.

Cong dan ghi nhd ma ho so dd ndp dé tra ciru két qua giai quyét ho so.
TRA CUU HO SO

Cong dan theo ddi tién trinh giai quyét va tra ctru két qua TTHC trén Cong
DVC Quéc gia:Truy cap Cong DVC Qudc gia, chon Dich vu cong lién thong Khai
sinh, Khai ti/Tra ctru hd so

DICH VU CONG! LIEN THONG

3> DICH VU TRU'C TUYEN LIEN THONG

Lién théng tha tuc hanh chinh vé ddng ky khai sinh, Thu tuc lién théng vé dang ky khai tir, x6a dang ky
dang ky thuang tru, cap thé bao hiém y t& cho tré em thudng tru, hudng ché dg tir tuat (trg cap tudt va trg cap
v dudi 6 tudi v mai téng)/hd tro chi phi mai téng/hudng mai tang phi

Pang ky khai tlr, X6a dang ky thuéng tra Hb s cua toi .
‘ g ky g ky g ’ ‘ Cap nhat lai hé so' 3 ndp ’
TRA CUU HO SO <:

Nhap ma ho so, ma bao mat va nhan Tra ciru
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Y - - s v ]

>> TRA CUU HO SO

Thong tin tra céu

M3 hd so lién thdng * Ma xacnhan *

622.99.08-250721-1006 weM3 o <j
Két qua tra ctru

This tye hinh chinh
Lién théng thd tuc hanh chinh vié déng ky khai sinh, dng ky thuding trd, cap thé bao hiém y t& cho tré em dudi 6 tudi

M hd solién théng ‘Trang théi h sa lién théng
(G22.99.08-250721-1006 Dang x{r ly
STT  Thii tuc don Ma hd so don Trang thai Ngay ti&p nhan Ngay hen trd Ngay trd
e Da chuyén cén 21/07/2025 22/07/2025
1 3l khai sinh H31.176-250721-0011
Ang ky khai sin b Tur phap 09:21:19 09:23:02

2 Dang ky thuong trd

Cép thé bao hiém y t& cho tré dudi 6
wai

II. NOP HO SO LIEN THONG PANG KY KHAI TU, XOA PANG KY
THUONG TRU

Buéce 1: Truy cap Cong dich vu cong qudc gia tai dia chi DUY NHAT
sau: https://dichvucong.gov.vn. Chon DPang nhap

—CCSNG DICH VU CONG QUOC GIA Diing ky

Két ndv, cung cip théng tin vd dich viz cdng mgs I, mes nov

3

t 8 Théngtinvadichvu Thanh todn truc tuyén  Phan dnh kién nghi  Danh gid chit luong phucvu  Hb trg

Tim kiém ndng cao Q

—

MOMO malin phi dich vy trung glan Céng DVCQG dang thi nghilen md hink Ning clp Céng Dich vy cdng quéc gia

< thaeh todn trin Céng Dich vy cing 16 chdic chinh quydn dia phuong 2 cép. phuc vy trfin khat thit nghilm theo md. 5

Ping nhap Cong DVC Qudc gia bang tai khoan VnelD murc d6 (Tai khodn
Pinh danh dién tir cap boi Bé Cong an)
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https://dichvucong.gov.vn/p/home/dvc-trang-chu.html

Pang nhdp

Chon loai tai khodn ban muén si dung dang nhap
Céng dich vu cdng Quéc Gia

Tai khoan cap bdi Céng dich vu cdng Tai khoan Binh danh dién tif c3p bdi Bo
qudc gia danh cho Doanh nghigép/To Céng an danh cho Céng dan
chic

Nhép s6 Can cudc cong dan va mat khau tai khoan VneID hodc md VnelD
trén dién thoai dé quét ma QR diang nhap. Nhap ma xac nhan (nhdn giki md xdc nhdn
vé dién thoai).

®

Nhap ma xac nhan dang nhap
M3 xac nhan 43 dugc gui v@ Ung dung VNelD.

Tién hanh md ng dung VNelD d€ ISy m3 xac nhan va nhip
ma tai day:

Ban khéng nhén dugc mé xic nhjn?

(<) =

SMS

GUi lgi sau: 02:32 © GUfi ma xéc nhdn vé
Nhén ma xac nhan mdi 58 dién thoai

Huy bé

Budc 2: Chon Dich vu cong lién thong: Khai sinh, Khai tir

C6NG DICH v CONG QUGC GIA € 5:0Ngoc s

Két néi, cung cap théng tin va dich vu céng moi Itic, moi ndi

) Théngtinvadichvu Thanh todn truc tuyén  Phan &nh kién nghi  Dénh gié chat lugng phucvu  Hb trg

Timkiémnangcao  Q

MOMO mién phi dich vu trung gian Céng DVCQG dang thif nghiém mé hinh Néng c3p Céng Dich vu céng quéc gia
thanh toan trén Céng Dich vu cng... 18 chic chinh quyén dia phudng 2 cap.... phuc vu trién khai thif nghiém theo mé...

Ngay 07/ Ngay 27/06/2025
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* Tai Giao dién Dich vu cong lién thong nhan chon: Ding ky khai tir, x6a
dang ky thuong tra
Luwu y: Hb so lién thong khai tir: Néu chu ho chét thi phai thuc hién tha tuc
dang ky thay do6i thong tin chu hd tai co quan cong an, sau d6 mai thuc hién thu tuc
lién thong khai tir, x6a dang ky thuong tra; truong hop khong thay doéi cha hg, Co
qua cong an s€ mac dinh x6a thuong tra cua ca hd.
DICH VU CONG LIEN THONG

3> DICH VU TRYC TUYEN LIEN THONG

Lién théng thd tuc hanh chinh v& dang ky khai sinh, Thu tyc lién thdng vé dang ky khai tir, xéa dang ky
dang ky thuaing trd, cap thé bao hiém y t& cho tré em thuéng tri, huéng ché do tur tudt (trg cap tudt va tro cdp
4 dudi 6 tudi mai tang)/hd tro chi phi mai téng/huéng mai tang phi

¢ ‘ Dang ky khai ti, X6a dang ky thuong tra ’ ‘ HB s0 cla tdi ’
7 7
[ TRA CUU HO SO ’

Budc 3: Khai b4do co quan thyc hién dang ky khai tir va co quan thyc hién x6a
dang ky thuong tra

3> Trang chii DVCLT / THEM MG1 HO SO DICH VU CONG LIEN THONG DANG KY KHAI TU; XOA DANG KY THUONG TRU

01 02 03 04 05 06

Lwa chon co Ké khai Xem lai cac to Binh kem Lua chon hinh Hoan thanh
quan thuc khai chi tiét thanh phan hd thrc nhan két
hién SO qua

Co quan thyre hién déng ky khai tr

“Tinh/Thanh pnd * Phubng/Xs *
Tinh Hung Yén X X&Béc Thuy Anh X -

Coquanthyc hign ¢

UBND X3& Bic Thuy Anh

Co quan thyre hién x6a déng ky thudng trd Ciing dja ban thye hién dang ky khai tir
Tinn/Thanh pé * Phugng/Xa *
Tinh Hung Yén X X&Béc Thuy Anh X -

Coquanthyc hign ¢

Cong an Xd Bac Thuy Anh

o | I <=

Budéc 4: Thyc hién khai bao day du thong tin va dinh kém file ho so theo trinh
tw 06 budr.

Luu ¥: Nhitng truong c6 dau * do 1a truong thong tin bat budc. Khai béo thong
tin Nguoi yéu cau: Luu y chon dling méi quan h¢ voi nguoi chét
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Ho, chiF dém, tén ngudi yéu ciu * S8 dinh danh * Nagay sinh ngudi yéu cBu * Giditinh *
DAO NGOC SAC 034082000747 ° 18/05/1982 Nam -
Ngay c&p * Noi c&p *
19/02/2022 Cuc Cénh st quan ly hanh chinh vé trat ty x& hoi
Loai curtri * Quicgia®
Noi curtrii - Thueng trd - Céng hoa x3 hai chi nghfa Viet Nam -
Tin/Thénh phé * PRuGNg/XE *
Tinh Hung Yén Phuéng Vi Phic
Chi tiét *

SN 11, ngach 19, ngd 235, Nguyén Tr&i, T8 5

TR S8 dién thoai * Email

Pon deé X w daongocsac@gmail.com

* Khai bao Thong tin nguoi dwece khai tir: Chon Nhap tay (néu khéng thudc
trweong hop 6 gidy bdo tir dién tir tir CSDL bdo hiém)

O Léy dir liéu bae tr tir CSDL BAo hiém

Ho ngudi duoe khai tir Tén dém ngué dugi khai tir Tén ngui duce khai tir Ngéy théng nam sinh *

Dao Ngoc Xudt Mgay/Thang/.. ~ 14/08/1959 B

Gidi tinh * S8 dinh danh * Ngéy cip

Nam - % 034055018704 28/09/2021 )

Noi c&p * Quic tich * Dan tée *

Cuc Cénh sat QLHC v& TTXH Viét Nam X - Kinh X -
Loi curtris * Quécgia*

Noi cur trii cui ciing  Thuwng tra v % Céng hoa xa hoi chi nghita Vit Nam X v

Tinh/Thanh phd * Phudng/Xa *

Tinh Hung Yén X X& Bac Thuy Anh X -

chitiét

Thén Kha Ly
* Khai bao Thoi gian chét: Luu y chon thong tin Noi chét; Nguyén nhan
chét (nhdn chon trong danh sdch c¢é san x6 xuong)

Théi gian chét *
Thai gian ché&t Ngay/Thang/.. v 13 : 30 13/11/2024 ]

INo‘i chét La noi cu trd cudi cung I

Quéc gia*

Cong hda x& hai chi nghia Viét Nam -

Tinh/Thénh phé * Phutng/Xa
Tinh Hung Yén X& Bac Thuy Anh

Chi tidt
Thén Kha Ly

Ghi

noi chét ngoai co soy 1€

dja chi cl

ng tin dia chi c

U cach ké khai

Xx&-théng

h, x4 durae chon itr danh
Nguyén nhan chét
Suy than X -
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* Khai bao Théng tin vé gidy bao tii/Gidy to thay thé giay bao tir

Truong hop ngudi chét chét tai noi dang ky thuong tra (khong thude truong
hop dugc cap Gidy bao tir (vi du chét tai nha do suy yéu tudi gia) thi tich chon
“UBND cdp xd c6 tham quyén dang ky khai tir dong thoi cé trach nhiém cap Gidy
bdo tii thi khéng thuc hién cdp Gidy bdo tir”,

Pién thong tin Chi ho: Luu ¥ truong hop chi ho:

- Néu khong thudc truong hop: HoO chi c6 mot thanh vién duy nhat (1a nguoi
duoc khai tir) thi bé chon.

- Néu nguoi khai dong thoi 1a chu ho thi tich chon “La ngwoi ké khai”. Néu
khong phai nguoi ké khai thi bo chon va ké khai thong tin chu ho vao bén dudi.

- Méi quan hé cua nguoi duoc khai tir véi cha ho: Vi du, chdng chét, vo 1a chi
hé thi chon Mdi quan hé: Chong.

Truong hop hd c6 nhiéu thanh vién ma cht ho chét thi phai thuc hién diang
ky thay d6i thong tin chii ho trude tai Co quan cong an trudce, néu khong khi thuc
hién x0a thuong tra, Co quan cong an s¢ mac dinh xéa thwong tri cia ca hg.

Gidy b4o tir/ Gidy thay th& gidy bao tir UBND cap xa c6 thdm quyén dang ky khai tr déng thdi c6 trach nhiém cap Gidy béo t(r thi khéng thuc hién cap

Gi&y bédo tir
86 lugng *
D& nghj cép bansao* @ Co 5 Ban () Khong
Théng tin chi hd D—Ié chi ¢6 mét thanh vién duy nhat (1a ngudi duoc khai t) DL& nguai ké khai
Ho tén chii hd * §8 dinh danh * M8i quan hé clia nguai duoe khai tr véi chi hd *
Lé& Thi Hoa 034162013906 Fhﬁng X -

Néu dé nghi cap ban sao thi chon: C6 va dién sd luong yéu cau.

* Truong hop c6 Gidy bao tir thi bo chon “UBND cdp xd c¢é tham quyén ding
ky khai tir dong thoi cé trach nhiém cap Gidy bdo ti thi khong thwc hién cap Gidy
bdo tit" va khai bdo thong tin vé gidy bdo tir”.

Gidy bdo 1/ Gidy thay thé& gidy bdo tir UBND c&p x4 cd tham quyén dang ky khai tlr dong théi ¢ tréch nhiém cap Gidy bao 1 thi khong thuc hién cap
Gidy bdo tr

Loai gidy * - S gigy to * Ngay thang cap * o)

Noicdp*

Buéc 5: Xem lai cac to khai chi tiét (C6 2 1o khai: To khai Pang ky khai tir va To
khai thay déi théng tin cue trii CTO1)
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01

Lwa chon cor
quan thuc
hién

02 03 04 05

K& khai Xem lai cac tor Binh kem Lwa chon hinh
khai chi tiét thanh phén hé thikc nhén két
50 qué

Té& khai dang ky khai tlr

= Tékhai diing ky khal tii

Td khai thay d6i thong tin cu tra (CTO1)

CONG HOA XA HOI CHU NGHIA VIET NAM
Dic lip - Ty do - Hanh phic
TGO KHAI PANG KY KHAI TU
Kinh gii: V) UBND Xa Bic Thuy Anh, Tinh Hung Yén
Ho, chir dém, tén nguoi yéu chu: PAO NGOC SAC

Ngdy, thdng, nam sinh: 18/05/1982

Noi e trir: 2SN 11, ngéch 19, ngd 235, Nguyén Trdi, Té 5, Phuong Vit Phic, Tinh Hung Yén

Luwu y: Lua chon cac tab dé xem to khai

01

Lwa chon co
quan thuc
hién

02 03 04 05

Ké khai Xem lai cac t& Binh kém Lura chon hinh
khai chi tiét thanh phan hé thikc nhan két
S0 qua

<

Td khai déng ky khai tir

Té& khai thay déi théng tin cur trd (CTO1)

= Tdkhai thay déi théng tin cu tri

Sau khi da kiém tra chinh x4c thong tin nhan “Chuyén budc tiép theo”.

Méu CTO1 ban hanh kém theo Théng tu sb 53/2025/TT-BCA
ngay 01/7/2025 cua Bo truong Bo Cong an

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lip - Ty do - Hanh phiic

TO KHAI THAY DOI THONG TIN CU TRU
Kinh giri*(!) Céng an Xa Béc Thuy Anh, Tinh Hung Yén

_ Ho, chir dém va tén khai sinh: Dao Ngoc Xudt
. Ngay, thang, nim sinh: 14/08/1959

3. Gidi tinh: Nam

- S6 dinh danh ca nhan: ‘0‘3‘4‘0‘5‘9‘0 1‘8‘7‘0‘4‘

06

Hoén thanh

06

Hoan thanh

Truong hop thong tin chua dung nhan “Quay lai bwée trudce” dé chinh sira.
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9. S6 dinh danh ¢4 nhan cta chu hd: 013416 |2]0(1]|3|9|0]6

1&Nmm@da@wﬁXmDMg@ﬂmMgm—NMnmaMoma <¢:
I'l. Nhung thanh vien trong ho gia dinh cung thay do:

S dinh danh ¢4

TT Hgo, chir dém va tén Ngay, thang, nim sinh Gidi tinh nhin

Mii quan h véi chii hi

Hiung Yén, ngay 23 thang  Hung Yén, ngday 23 thang 7 Hung Yén, ngay 23 thang 7 Hing Yén, ngay 23

7 ndm 2025 ndam 2025 ndm 2025 thang 7 ndm 2025

V KIEN CUACHU HO®) ¥ KIEN CUA CHU SO Y KIEN CUACHA,ME  NGUOI KE KHAI'®
HOU CHO O HOP PHAP™Y  HOAC NGUOI GIAM HQOY)

o

Buéc 6: Dinh kém thanh phan ho so

Lwu y: Truong hop khong phai ndp gidy t& ¢ bude nay (khéng thi bé qua) va
nhan “Chuyén budéc tiép theo”

01 02 03 04 05 06

Lwra chon co Ké khai Xem lai cac tor Binh kém Lwra chon hinh Hoan thanh
quan thuc khai chi tiét thanh phén hd thire nhan két
hién s qua
STT  Tén gidy t Sdbian Téptin Méu don

-
p—

Ban chup Gidy bao tr hodc gidy td thay thé Gidy bao tr do ca quan cé tham quyén cap. I 1
Khi toi co quan dang ky ho tich nhan két qua (Trich luc khai ta/ban sao Trich luc khai tr)

ngudi cé yéu ciu DKKT xut trinh Gidy t& tuy than, ndp ban chinh Gidy bao ti hodc gidy t&

thay th& Gidy bdo tr do co quan cé thdm quyén cép trir truéng hop d4 tai 1én ban sao dién

1lr céc gidy to nay.

& chon tép tin

2 Ban chup Gidy 1&, tai liéu, chiing ctr do co quan, 18 chitc cé tham quyén cdp hodc xac 1
nhan hagp 1é chirng minh su kién chét déi vai truong hop dang ky khai tr cho nguai chét
dé 1du, khéng co Gidy bdo tu hodc gidy to thay thé Gidy bao tir. Khi téi co quan déng ky ho

& chon tép tin

tich nhan két qua (Trich luc khai ti/ban sao Trich luc khai ttr) ngudi o yéu cau DKKT xuat

trinh Gidy 18, tai ligu, chifng cif do co quan, 18 chitc ¢é thdm quyén cdp hofic xdcnhdnhop  Truwérng hop khéng phai ndp gidy t& & bwérc nay thi bé qua
1& chiing minh sy kién chét d&i vai trrdng hop dang ky khai t cho ngudi chét da lau, va nhan Chuyén buwdrc ti€p theo

khong co6 Gidy bao tir hodc gidy td thay thé Gidy béo tir trir trudng hop d tai 1én ban sao

dién tr cac gidy to nay.

| I AT
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Buwéc 7: Khai bao hinh thirc nhan két qua TTHC va hoan thanh ndp hd so

Hinh thirc nhan két qua' dang ky khai tir D&n co quan gidi quy&t d& nhan két qua
Noi 178 két qué

UBND Xa Béc Thuy Anh

Qua c8ng théng tin

Hinh thirc nhan két qua x6a déing ky thudng tr | 2E1 €9 9uan giai quyét dé ahan ket qua. < C:I

Bn co quan gidi quyét d& nhan kit qui.

Nof nhan két qud *
Céng an X& Bac Thuy Anh, Tinh Hung Yén
Nhép mé kiémtra

KE3p

i cam doan ndi dung d& nghi trén ddy |a dung sy that, duoc sur thoa thudn nhat tri cla céc bén lién quan theo quy dinh phap luat. Téi chiu hoan toan trach
trudc phap luat vé noi dung cam doan cua minh.

o I T T

Trudng hop chua ndp ngay thi c6 thé luu nhap dé tién viéc khai bao lai thong
tin sau.

> Trang chi DVCLT / THEM MG1 HO SO DICH VU CONG LIEN THONG DANG KY KHAI TU, XOA DANG KY THUONG TRU

01 02 03 04 05 06

Lva chon co Ké khai Xem lai cac to Binh kem Lwa chon hinh Hoan thanh
quan thure khai chi tiét thanh phén hé thirc nhan két
hién so qua

H® so dugc luu tri tai muc H8 so cua tdi chua gui di cac co quan khac. H8 so luu tam sé bj x6a sau 05 ngay néu khéng hoan thién.

Cong dan co thé tim kiém va hoan thién, thay déi thong tin hd so tai H6 so cla toi.

Khi cong dan ndp thanh cong ho so lién thong s& nhan duoc thong bao nhu
sau: Cong dan ghi nhé mé ho so da ndp dé tra ciru két qua giai quyét ho so.

i nhé céc thong tin ben dudi d& B A nha
: /b . g én dudi demﬁﬂmmw nhép théng tin ho so cua ban.
N SG hd sp: G22.99.10-250723-0021
Ngay hen tra du kién: 24/07/2025.

3

I Xl

Vi du: Cong dan sir dung ma hd so: G22.99.10-25072
trinh giai quyét ho so va két qua TTHC.

3-0021 dé tra ctru qué
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Cich tra ctru: Truy cap Cong Dich vu cong qudc gia/Chon Dich vy cong
lién thong khai sinh, khai t/Chon Tra ctru ho so

DICH VU CONG LIEN THONG
K - - [ ]

3> D|CH VY TRY'C TUYEN LIEN THONG

Lién thong thi tyc hanh chinh v& dang ky khai sinh, Thu tyc lién thong vé dang ky khai tur, xda dang ky
dang ky thuang tra, c&p thé bao hiém y t€ cho tré em thuéng trd, hudng ché do tir tudt (trgf cép tudt va tro cép
4 durGi 6 wal ’ mai 1ang)/hé trg chi phi mai 14ng/hurdng mal tdng phi

Ha so cla téi -

Cép nhat lai ho so d& nép J
\

mowoss <) \

‘ Dang ky khai tr, X6a dang ky thuéng trd ‘
”

Nhép ma ho so can tra ctru, ma xac nhan va nhan Tra ctru

Unaougocsac
DICH VU CONG LIEN THONG

. Cmoom

> TRA CU'U HO SO

Théng tin tra clru

ME 13 salién thing * 1 "
G22.99.10-250723-0021 Ma xac nhén * ‘ 0 Tra ciu

Tewtng khdng duoe & udng

Két qua tra ciru

Thi tyc hanh chinh
Dang ky khal 17, X6a déing ky thudng tri

M3 h3 so lién thing Trang thé hd so lién théng
G22.99.10-250723-0021 Dang x{r fy
STT  Thitycdon M3 hd so don Trang théi Ngayti€pnhan  Ngay hentrd Ngay tra

D4 chuyén can 23/07/2025 25/07/2025

1 Dang ky khai tir H31.1 37-550723»0001 b6 Tu phap 07-18:42 07:19:12

2 Xo4 d#ng ky thudng trd

Vi du: Tra md ho so G22.99.10.250723-0021 (md ho so lién thong dding ky
khai tir, x6a dang ky thuong tri). K&t qua tra ctru thé hién: Trang thai ho so Pa

chuyén can bd Tw phap (Truwong hop ndy la hé so da dwoc Hanh chinh cong tiép
nhdn, chuyén thanh cong tir mét civa ciia tinh Hung Yén sang phan mém Ho tich ciia

Bo Tu phap).
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IIL. NOP HO SO LIEN THONG DANG KY KHAI TU, PANG KY THUONG
TRU, HU'(’)'NG~ CHE PO TU TUAT (TRQ CAR TUAT VA TRQ CA’P MAI
TANG PHI) HO TRQ CHI PHI MAI TANG/HUONG MAI TANG PHI
Budre 1: Truy cap Cong dich vu cong qudc gia tai dja chi DUY NHAT
sau: https://dichvucong.gov.vn. Chon Pang nhap
-CCSNG DICH VU CONG QUOC GIA Ding ky

£ 3 Théngtinvadichvu Thanh todn truc tuyén  Phan dnh kién nghi  Danh gié chit luong phucvu  H trg

Tim kiém ndng cao Q

s

MOMO malin phi dich vy trung glan Céng DVCQG dang thi nghilen md hink Ning clp Céng Dich wi cng quéc gia

< thaoh todn trén Céng Dich vy cing 16 chdc chinh quydn dia phuong 2 cip. phic vy traén khat thir nghilm theo md. 5

Ping nhap Cong DVC Qudc gia bang tai khoan VnelD mirc do 2 (Tai khodn
DPinh danh dién tir cd'p boi Bé Cong an)

Pang nhdp

Chon loai tai khoan ban muén s dung ding nhip
Cong dich vu cong Quéc Gia

Tai khodn cap bdi Céng dich vy cong Tai khoan Dinh danh dién tf cdp bdi B
quéc gia danh cho Doanh nghiép/To Céng an danh cho Céng dan
chuc

Nhép sb CCCD va mat khau tai khoan VneID hoidc mé VnelID trén dién thoai
dé quét ma QR dang nhap. Nhap ma xac nhan (nhn giri ma xac nhan vé dién thoai).
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https://dichvucong.gov.vn/p/home/dvc-trang-chu.html

®

Nhap ma xac nhan dang nhap

M3 xac nhan a3 dugc gui v Ung dung VNelD.
Tién hanh md dng dung VNelD d€ 15y m3 x4¢ nhan va nhip
ma ti déy:

Ban khéng nhin dugc mé xéc nhin?

(<) =

SMS

Gi li sau: 02:32 © GUi ma xéc nhdn vé
Nhén ma xac nhin mdi 58 dién thoai

Huy bé

Budc 2: Chon Dich vu cong lién thong: Khai sinh, Khai tir

F€6NG DICH VU CONG QUOC GIA Q 3o Ngoc Sic v

Két néi, cung cap théng tin va dich vu céng moi lic, moi ndi

.| Théngtinvadichvu Thanh toan truc tuyén  Phan énh kién nghi  Dénh gid chat lugng phucvu  Hb trg

|Nhé—.p. tir khod tim kiém Tim ki€m nang cao Q

" 2 . ey Dich vu céng lién théng: Khai sinh,
Dich vu céng truc tuyén Dich vu céng truc tuyén ctia Dang F s e g e 9
Khai tir
MOMO mién phi dich vu trung gian Céng DVCQG dang thif nghiém mé hinh Nang cap Céng Dich vu cong quéc gia
thanh toan trén Céng Dich vu céng... 6 chifc chinh quyén dia phudng 2 cip.... phuc vu trién khai thif nghiém theo mé...

< - >

Ngay 07/07/2025 Ngay 28/06/2025

* Tai Giao dién Dich vu cong lién thong chon: Thu tyc lién thong vé diang
ky khai tir, dang ky thuong tra, huong ché do tir tuat (trg cap tudt va tro cap mai tang
phi)/hd tro chi phi mai ting/hudng mai tang phi.

Luu y: Ho so lién thong khai tir. Néu cha ho chét thi phai thuc hién thu tyc
dang ky thay d6i thong tin chu hé tai co quan cong an, sau d6 méi thue hién thu tuc
lién thong khai tir, x6a dang ky thuong tra. Truong hop khong thay doi chi ho, Co
qua cong an s€ mac dinh xd6a thudng trii cua ca ho.
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DICH VU CONG LIEN THONG

3> DICH VU TRUC TUYEN LIEN THONG

‘

Lién théng thu tuc hanh chinh v& dang ky khai sinh,
dang ky thuding tra, ¢ap thé bao hiém y té cho tré em
dudi 6 tudi

<&

mai tang)/hd trg chi phi mai téng/hudng mai tang phi

Tha tuc lién théng vé dang ky khai tl, xoa dang ky
thuang tra, hudng ché do tir tudt (trg cap tuat va tro cap
7

Ding ky khai tr, X6a dang ky thudng trd

‘ H® so cla toi ’
7

TRA CUU HO SO

Budc 3: Thuc hién khai bao cac co quan thuc hi¢n

* Co quan dang ky khai tir; Co’ quan x0a dang ky thuwong tru

Co quan thyc hién déng ky khai tir

Tinh/Thanh phé * Phuong/Xs *

Tinh Hung Yén X X& Bac Thuy Anh X

Co quan the hién *

UBND X& Bac Thuy Anh

Co quan thyc hign x6a dang ky thudng trd | B2 cing dia ban thye hign dng ky khai ti |
Tinh/Thanh phé * Phubng/XE *

Tinh Hung Yén

Co quan thirc hign *

Cong an X& Bac Thuy Anh

* Co quan thue hién gidi quyét ché d mai tang phi, tir tuit

Luwu y: Lira chon dung dbi twong ma ngudi chét dugc huong (4 doi twong)

[] Béituong dugc hudng tro c@p mai tang phi theo quy dinh cia Luat BHXH

[J D&i tugng hudng mai téng phi theo Phap lénh wu dai ngudi cé cong

[J] Péi tugng bao trg xa hoi

[] ©8itugng nhan tro cdp khan cap

Vi du: Ngudi chét thude dbi tuong hudng mai tang phi theo Phap 1énh wu dii ngudi

cO cong

Co quan thye hién gidi quyé&t ch& d9 mai téng phi, tlr tudt

B3i tong hudng tro cAp mai tang phi *

D3 tugng hudng mai tang phi theo Phap l&nh wu dai ngudi ¢ cong

Tinh/Thanh pht *
Tinh Hung Yén

X

Phuéng/X& *

X& Béc Thuy Anh X

Co quan thyc hién *

UBND X& Bac Thuy Anh
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Budéc 4: Thyc hién khai bao dy du thong tin va dinh kém file ho so theo trinh

tu 06 budc.

Luu y: Nhimg truong c6 diu * d6 1a trudng thong tin bét budc

* Khai bao thong tin Nguoi yéu cau: Luu y chon dung mbi quan hé véi ngudi

chét

Théng tin ngudi yéu cau

Ho, chir dém, tén ngudi yéu ciu * S& dinh danh *
DAO NGOC SAC 034082000747
Mgay cap *

19/02/2022

Loai cur trii *

Noicurtrd  Thudng tru
Tinh/Thanh phé *
Tinh Hung Yén

Chi tid *
SN 11, ngach 19, ngd 235, Nguyén Trai, Té 5

S8 dién thoai *

Pon &é X -

Xac thuc véi CSDLOG vé dan cu

Ngay sinh ngudi yéu céu * Gidi tinh *
18/05/1982 Nam v
Mai cdp *

Cuc Cénh s&t quan Iy hanh chinh v& trat tu x& héi

Quéc gia *

Cdng hoa x3 hdi chd nghia Viét Nam -

Phudng/Xa*
Phudng Vi Phic

Email

daongocsac@gmail.com

* Khai bao Thong tin nguoi dwece khai tir: Chon Nhap tay (néu khdng thuéc
triong hop cé gidy bdo tir dién tir tir CSDL bdo hiém)

Théng tin ngudi dugce khai tr

@® Nhaptay | (O Léy dif ligu bao tir tir CSDL Bao hiém

Ho ngudi dugc khai Tén d&m ngudi dugc khai 1

Tén ngudi duge khai 1l *

Xac thuc véi CSDLQG ve dén cur m

Ngay thang ném sinh *

Dio Ngoc Xuit Ngay/Thang/.. ~ 14/08/1959 o]

Gigi tinh * S& dinh danh * Ngay cip*

Nam v x 034059018704 28/09/2021 al

Noi cép * Quéc tich * Dén toc *

Cuc Canh s&t QLHC vé TTXH Viét Nam X - Kinh X -
Loai cutrii * Quic gia*

Noi cur trdi cudi cling  Thuang tru X Cong hda x& héi chi nghfa Viét Nam X -

Tinh/Thanh phd * Phudng/Xa *

Tinh Hung Yén X X& Béc Thuy Anh X -

Chi tiét

Thén Kha Ly

* Khai bao Thoi gian chét:

Luu y chon thong tin Noi chét; Nguyén nhan

chét (nhdn chon trong danh sach co san x6 xuong)
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Thei gian chét *
Thoi gian chét Ngay/Thang/.. ~ 13 : 30 13/11/2024 3]

INcri chét La noi cur trii cudi cung I

Quiic gia *

Céng hoa xa hoi chu nghiia Viét Nam

Tinh/Thanh phd * Phubng/Xa

Tinh Hung Yén X& Béc Thuy Anh

Chi tigt
Thén Kha Ly

h on ttr danh mue trén); rong hop
no 1)

Nguyén nhan chét

Suy than X w

* Khai bao Thong tin vé gidy bao tir/Gidy to thay thé gidy bao tir

Trudng hop nguoi chét cheét tai noi ding ky thuong tra (khong thuge truong
hop dwoc cap Gidy bdo tu) vidy chét tai nha do suy yéu tudi gia thi tich chon “UBND
cdp xd cé tham quyen dang ky khai tu dong thoi ¢6 trach nhiém cdp Gidy bdo tir thi
khéng thuc hién cdp Gidy bdo tir”.

Pién thong tin Chit h: Luu y trudng hop chu ho:

- Néu khéng thudc truong hop: HO chi c6 mot thanh vién duy nhat (ld nguwoi
dwoc khai tir) thi bd chon.

- Néu nguoi khai dong thoi 1a chil ho thi tich chon “La ngwoi ké khai”. Néu
khong phai nguoi ké khai thi bo chon va ké khai thong tin chu ho vao bén dudi.

- Méi quan hé ctia ngudi duoc khai tir voi chii ho: Vi du, chong chét, vo 1a chii
ho thi chon méi quan hé: Chong.

Truong hop hd c6 nhiéu thanh vién ma cha ho chét thi phai lién hé co quan
cong an dé thuc hién thay doi thong tin chu ho trude, néu khong khi thuc hién x6a
thuong tri, Co quan cong an s¢ mac dinh xéa thwong tra ciaa ca hg.

Gidy béo tl/ Gidy thay thé gidy bdo tir UBND c&p x4 c6 tham quyén dang ky khai tr dng thi c6 tréch nhiém cap Gidy bao ti¥ thi khéng thuc hién cap

Gidy bao tir
S8 luong *
D& nghj cdp ban sao* (@ Co 5 Ban (O Khoéng
Théng tin chl hd Hb chi cé mét thanh vién duy nhat (12 ngudi duge khai t) La ngudi ké khai
Ho tén chd g * S& dinh danh * M&i quan hé ciia nguéi duoc khai i véi chd hé *
Lé Thi Hea 034162013906 Ching O X -

Néu dé nghi cap ban sao thi chon: C6 va dién sd lugng yéu cau.

* Truong hop ¢ Gidy bao tir thi bo chon “UBND cdap xd co tham quyen dang
ky khai tir dong thoi ¢ trach nhi¢m cap Gidy bdo tir thi khong thue hién cdp Gidy
bdo tit" va khai bdo théng tin vé gidy bdo tit.
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Gidy béo tli/ Gidy thay th& gidy bédo tir UBND c3p x4 c6 thadm quyén dang ky khai ttr d6ng théi c6 trach nhiém c&p Gidy bao tir thi khéng thuc hién cap
Gidy bao tir

Loai gidy * A SO gidy to Ngay thang cdp * 3]

Noi cap*

* Khai bdo thong tin Mai tang phi/Hb trg chi phi mai tang

Luwu y: Phai xac dinh dung d6i twong dugc huong ché do dé chuan bi dung
cac gidy to, thanh phan hd so: Nguoi chét duoc giai quyét mai tang phi, tir tuat do co
quan bao hiém xi hdi giai quyét hay do co’ quan lao dong, thwong binh va xa hoi
giai quyét.

Tuy vao ddi tuong cu thé ma thanh phan hd so khai bao thong tin mai ting
phi, tir tuat s& khac nhau. Pé c6 thém thong tin dé nghi ngudi yéu cau can nghién
ctru cac quy dinh tai Nghi dinh sd 63/2024/ND-CP ngay 10/6/2024 ctia Chinh phu
quy dinh viéc thuc hi¢n lién thong dién tir 02 nhém thu tuc hanh chinh: Pang ky khai
sinh, dang ky thuong tra, cap thé bao hiém y té cho tré em dudi 6 tudi; ding ky khai
tir x6a dang ky thuong tra, giai quyét mai tang phi, tir tudt.

I Théng tin Mai tang phi/ Hb trg chi phi mai tang !

M4 s8 BHXH/S6 s6 BHXH clia ngudi chét * Noi hudng luong huu/trg c&p BHXH

Ché& dd hudng cla BHXH

Loai trg cdp (O Maiténg phi (@ Mai tang phi va trg cp tuét

Than nhan ngudi chét theo quy dinh clia Luat BHXH

K& khai tat ca than nhan theo thir ty con, vg hodc chdng, cha dé, me dé, cha vg hodc cha chéng, me vg hodc me ching; thanh vién khac trong gia dinh ma ngudi chét khi con
sdng c6 nghfa vy nudi dudng

® Tudtmotlan () Tuét hang thang

Xin xac nhan cua than nhan vé viéc déng ¥ ctr ngudi nhan tudt moét [an bang ban gidy (thuc hién dinh kém van ban déng ¥ tai budc 04: Dinh kém thanh phan hd

® s0)

0 Xin xac nhan cuda than nhan vé viéc dong ¥ clr ngudi nhan tudt mot 1an qua VNelD (Chad y: Toan bo tat ca cac than nhan trong danh sach dudi phéi co tai khoan

VNEID mtrc 8 2 dang hoat dong)
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* Khai bdo thong tin co quan, t6 chirc, ca nhan nhin trg cip mai ting

Théng tin co quan, 18 chirc, c4 nhan nhan trg ¢dp mai ting

(O Coquantd chic @ Cénhan La ngudi yéu cau $ @

Ho, chir dém, tén * Ngay thang ném sinh Gidi tinh *

LE THIHOA Nam 1962 Nir

S5 dinh danh * Ngay cép * Noi cép *

034162013906 o 28/09/2021 Cuc Cénh sat quan Iy hanh chinh ve trat tu x& hoi
Loai curtrd *

Noicrtrd  Thuang tra

Tinh/Théanh phd * Phubng/Xa *

Tinh Hung Yén X& Bac Thuy Anh
Chi tigt

Thon Kha Ly

* Khai bao Qué quan ctia nguwoi nhan mai tang phi

Luu y: Hinh thirc nhan tro cap

Qué quén clia ngudi nhan mai tdng phi

Qubc gia*

Cang hoa x& héi chl nghiia Viét Nam X -

Tinh/Thanh pha * Phuéng/X3

Tinh Hung Yén x X4 Bac Thuy Anh X -
Chi tiét

Thén Kha Ly

S8 dién thoai Quan hé véi ngudi chét *

0984464415 Vo v
Hinh thifc nhén o cép * Noi nhan tign mét *

|Ti‘én mat X w Qua buu dién (trén dia ban)

<=
I Qua tai khoan ngan hang I @
e | chuyénbuce tigp theo

Buwéc 5: Xem lai cac to khai chi tiét (mé cdc Tab twong iing véi cic To khai
dé xem chi tiét)

O < o o

Térkhai dang ky khai tir

T khai thay déi thong tin cu trd (CTO1) Mau s6 02 Ban khai dé giai quyét ché d6 uu dai khi ngudi c6 cong tir tran

=  Tokhai ding ky khai tif

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

TO KHAI PANG KY KHAI TU

Kinh giri: (') UBND Xa Biic Thuy Anh, Tinh Hung Yén

Ho, chir dém, tén ngudi yéu ciu: DPAO NGQC SAC
Ngay, thang, nam sinh: 18/05/1982

Noi cu tri: @ SN 11, ngéch 19, ngd 235, Nguyén Trdi, T 5, Phuong Vi Phiic, Tinh Hung Yén

74



Buéc 5: Pinh kém thanh phan hd so

Luwu y: Trudng hop khong phai ndp gidy t& ¢ budce nay (khdng thi bo qua) va

nhan “Chuyén budéc tiép theo”.

01 02 03

Binh kém
thanh phan hé
so

05 06

Lwra chon co Ké khai Xem lai cac t& Lwra chon hinh Hoan thanh
quan thuc khai chi tiét thirc nhén két
hién qua
STT  Tén gidy t& S&ban Téptin Méu don

1 I Ban chup Gidy bao 1t hodc gidy t& thay thé Gidy bao tr do co quan cé thdm quyén cap. I
Khi t¢i co quan tﬁng ky ho tich nhan két qua (Trich luc khai ti/ban sao Trich luc khai tt)
ngudi ¢6 yéu cau DKKT xuat trinh Gidy t& tuy than, nép ban chinh Gidy bao tir hoic gidy to
thay th& Gidy bao tir do co quan c6 tham quyan cp trir trudng hop d3 tai 1en ban sao dién
10 cac gidy to nay.

2 Bén chup Gidy t&, tai lidu, chimg c do co quan, t3 chirc c6 thdm quy2n cap hoic xac
nhan hgp I& chirng minh sy kién chét ddi vai truang hgp dang ky khai tir cho nguoi chét
g4 13u, khong c6 Gidy bao tir hoac gidy t& thay thé Gidy bao tir. Khi t6i co quan dang ky ho

tich nhan két qua (Trich luc khai ti/ban sao Trich luc khai tl) ngudi c6 yéu cau DKKT xudt
trinh Gidy 1@, tai liéu, ching c do co quan, 18 chifc c6 tham guyén cap hoéc xdc nhan hgp
|& chirng minh sy kién chét d8i vai truang hop dang ky khai tr cho ngudi chét da |au,
khéng c6 Gidy bdo tir hoic gidy o thay thé Gidy bao tir trir trirdng hop d tai 18n ban sao
dién tr cac gidy to nay.

1

1

Trwérng hop khéng phai ndp gidy tér & bwéc nay thi bé qua
va nh&n Chuyén bwéc tiép theo

)

Buwéc 6: Khai bao hinh thirc nhan két qua TTHC va hoan thanh ndp ho so

Hinh thirc nhan két qua dang ky khai tiy  O¢"coauangdiawdtasminictaus

Noi 14 két qué

UBND X& B&c Thuy Anh

Trubng hop khai tir *

Hinh thirc nhan k&t qué x6a dang ky thudng tra| 2% co quan gidi quyét d& nhn két qud.

Noi nhan k&t qué *
Cong an X& Béc Thuy Anh, Tinh Hung Yén
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* Hinh thirc nhin két qua giai quyét huong tro cap:

Hinh thitc nhan két qua giai quyé&t hudng trg c&p mai tang/Quyét dinh hd trg chi phi mai tang, tir tudt

Quyét dinh hudng tro cap
Ban dién tir
Céc k&t qua thi tuc hanh chinh duoe gii véo kho quan Iy di liéu dién tu cia nguoi yéu ciu trén Cang dich vu cong quse gia, tng dung VNelD va HE thong théng tin gii quyét
thi tuc hanh chinh cap bg, cap tinh
Quyét dinh hudng trg ¢&p mai téng phi *
Ban gidy Tai noi dang ky knai tir - x

Nei nhan: UBND X4 B&c Thuy Anh, X& B&c Thuy Anh, Tinh Hung Yén
Tién trg c&p mai tang phi

Tien mat

LETHIHOA Qua buu dién (trén dia ban)

Nhan tign mét tal co quan UBND X8 Bac Thuy Anh. Bia chi- X& Bic Thuy Anh, Tinh Hung Yén

Nhép mé kigm 1ra *
P PW L

Taéi cam doan ndi dung @8 nghi trén ddy |2 dung su thét, dugc su thoa thuén nhat tri cla céc bén lién quan theo quy dinh phap luét. Téi chiu hoan toan trach
nhiém trude phép luét vé ndi dung cam doan cta minh

< T

Trudng hop chua ndp ngay thi c6 thé luu nhap dé tién viéc khai bao lai thong
tin sau.

>> Trang cht DVCLT / THEM MO1 HO SO DICH VU CONG LIEN THONG DANG KY KHAI TU, XOA DANG KY THUGNG TRU

01 02 03 04 05 06

Luwra chon co Ké khai Xem lai cac tor Bbinh kém Lua chon hinh Hoan thanh
quan thuc khai chi tiét thanh phan ha thirc nhan két
hién S0 qua

Ho so duge luu tri tai muc HB so cla toi chura guri di cdc co quan khac. HB so luu tam s& bj xda sau 05 ngay néu khdng hoan thién.
Cdng dén cd thé tim ki€ém va hoan thién, thay déi théng tin hd so tai H6 so clia ti.

Khi cong dan ndp thanh cong ho so lién thong s& nhan duoc thong bao nhu
sau: Cong dan ghi nhé mé ho so da ndp dé tra ciru két qua giai quyét ho so.

théng tin bén dudi dé theo dai tink hinkob

y-hoteip nhap théng tin hé so cta ban.
S6 hd sp: G22.99.10-250723-0021

Ngay Hen tra du kién: 24/07/2025,

Vi du: Cong dan sir dung ma ho so: G22.99.10-250723-0021 dé tra ciru qua
trinh giai quyét ho so va két qua TTHC.
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Cich tra ctru: Truy cap Cong Dich vu cong qudc gia/Chon Dich vy cong
lién thong khai sinh, khai t/Chon Tra ctru ho so

DICH VU CONG LIEN THONG

3> DICH VU TRUC TUYEN LIEN THONG

Lién théng tha tuc hanh chinh vé dang ky khai sinh, Thu tuc lién théng vé dang ky khai tir, x6a dang ky
dang ky thuding trd, cap thé bdo hiém y t& cho tré em thudng tru, hudng ché dg tr tudt (trg cap tudt va trg cap
v duéi 6 tudi v mai tang)/hd tro chi phi mai tang/hudng mai tang phi

Dang ky khai tir, X6a dang ky thudmg tra H® so cla téi . N
‘ R R 9 ’ ‘ Cép nhat lai hé so’ da ndp ’
TRA CUU HO SO <:

Nhép ma ho so can tra ctru, ma xac nhan va nhan Tra ctu

UﬂéongcSén
DICH VU CONG LIEN THONG

>> TRA CUU HO SO

Théng tin tra ciru

Ma hd o lién thang * |
G22.99.10-250723-0021 Mé xac nhan * S @ Tra ciu

Truing khéng duac 4¢ tréng

K&t qua tra ctru

This tuc hénh chinh
Dang ky khai tr, X6a dang ky thuong tra

Ma hd solién thang Trang théi h so'lién thang
G22.99.10-250723-0021 Pang xtr ly
STT  Thitucdon M3 hd sa don Trang thai Ngay ti&p nhan Ngay hen trd Ngay tra

D& chuyén cén 23/07/2025 25/07/2025

1 Dang ky khai tr H31.137-250723-0001
ang ky khai => b6 Tu phdp 07:18:42 07:19:12

2 Xoé dang ky thudng tra

Vi du: Tra ma hd so G22.99.10.250723-0021 (mi ho so lién thong ding ky
khai tir, x6a dang ky thuong tra). Két qua tra ciu thé hién: Trang thai hd so: Da
chuyén can bo Tu phap (Truong hop nay hé so da dwge Hanh chinh céng tiép nhan,
chuyén thanh cong tir mét cira cia tinh Hung Yén sang phan mém Hé tich ciia B6 T
phap).
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IV. THUC HIEN PANG KY KET HON, XAC NHAN TiNH TRANG
HON NHAN TRUC TUYEN TREN CONG DICH VU CONG QUOC GIA
Buéc 1: Pang nhap Cong dich vu cong qudc gia tai dia chi DUY NHAT
sau: https://dichvucong.gov.vn. Chon Pang nhip

-CC')NG DICH VU CONG QUOC GIA Diing ky
Két né < <, MCE NCY

W, cung cip thng tin vd dieh vy cdng mor Iux

L 3 Théngtinvadichvu Thanh todn truc tuyén  Phan dnh kién nghi  Dénh gié chit luong phucvu  Hé trg

N ; e k Tim kiém ndng cao Q

S

MOMO midn phi dich vy trung gian Céng DVCQG dang thil nghidm md hink Ning cip Céng Dich vy cng quéc gia

¢ thaoh todn trin Céng Dich vy cing 16 chvdic chinh quyin dia phuong 2 cip. phuc vy train khat thit nghslm theo md.

Buéc 2: Pang nhap Cong DVC Qudc gia bang tai khoan VnelD mirc do 2
(Tai khoan Dinh danh dién twr cdp boi Bo Cong an)

Bang nhap
Chen loai tai khodn ban muén sl dung ding nhip
Caéng dich vu céng Quéc Gia

A
e )
=

Tai khoan cap bdi Cdng dich vy céng Tai khodn Dinh danh dién tif cap bdi B4

quéc gia danh cho Doanh nghiép/To Céng an danh cho Céng dén

chifc

Nhap s6 CCCD va mat khau tai khoan VnelD hodc m& VnelD trén dién thoai
dé quét ma QR ding nhap. Nhap ma xac nhan (nhdn giri md xdc nhédn vé dién thoai).

®

Nhap ma xac nhan dang nhap

M3 xéc nh3n d3 dugc gl v& ing dung VNelD.
Tién hanh md (ing dung VNelD @€ ISy m3 xic nhin va nhip
m3 tai ddy:

Ban khéng nhdn dugc ma xdc nhan?

e

GUfi lai sau: 02:32 €

Nhan m& xac nhan méi

Huy bé



https://dichvucong.gov.vn/p/home/dvc-trang-chu.html

Budée 3: Tai 6 tim kiém nhap tir khoa “Ping ky két hon” dé tim thi tuc Pang
ky két hon

-CdNG DICH VU CONG QUOC GIA € o:0 Ngoc sic ¥

Két ndi, cung cip thdng tin vi dich vu cdng mai lic, mol nat

. Théng tin va dichvu  Thanh todn truc tuyén  Phan dnh kién nghi  Ddanh gid chit luong phuc vu "N

Dich v cng true tuyén cia Bing (1] 01V €470 Jn théng: Knai s

MOMO mudn phi dich vy trung gian Céng DVCQG dang thal nghidm mé hinh Ning clip Céng Dich wy cdng quéc gia

< thanh toén trén Céag Dich vy céng 8 chic chinh quyén dia phuceg 2 cip. phuc vy tridn khas thiz ngheim theo md... 5

Budc 4: Lua chon thu tuc dang ky két hon

Vi du: Néu dang ky két hon giita cong dan Viét Nam véi nhau & trong nudc,
chon "Thii tuc diing ky két hon". Néu co yéu té nudc ngoai chon "Thii tuc diing
ky két hon c6 yéu té nwéc ngoai'.

n Théng tin va dich vy Thanh todn truc tuydn Phan dnh kién nghi  Bdnh gid chét lugng phuc vy Hb trg

Trang chii ~ Tim kefm

Bing ky kit hin Q Dich vy cfing truc tuyén

Cd 8 két qua cho tir khda " Bang ky két hén *
&
T Thi tue diing ky kit hin cd yéu té nude ngodi
Tha buc A8ng kv lal két hbn
Th tue ding ky kit hén luu déng
Tha tue A8ng ky klt hén cd wiu 18 nude ngobi tal khu vise bedn gidi

Tha tsc dang ky kit hén gitia cong dién Vit Nam tam tn 4 nudc ngodi wii nhaw hodc gilla cong dén Vidt Mam cu trd d nudc ngoai vai ngudi
nude ngaki

Thil e ding by lai kit hén

Th tue Aing ky lai két hbn cd yéu 8 nude ngobi

Buéc 5: Tai phan chon Co quan thuc hién, chon Tinh Hung Yén/ Chon
phuong/xi can ndp hd so - Nhan Pong y
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Tha tuc dang ky két hén Chon cd quan thuc hién

e Tinh/Thanh phd

Trinh tu thuc hién Tinh Hung Yén

o Phuong/X3
- Néu lua chon hinh thidc ndp hé so truc tiép, ngudli yéu cdu diing ky két hdn ndp hé so ding ky
két hdn tai Trung thm Phuc vu hiinh chinh ¢dng ¢é thim quyén: ndp 1é phi néu thude truding hop Phugng Vi Phic
phai ndp W phi ding ky két hin; ndp phi cip bin sa0 Trich luc kit hdn néu ¢b ydu cu ¢dp bin

- Néu lua chon hinh thidic ndp hé so truc tuyén, ngudi ¢é yéu cau dang ky két hén truy cdp Cong

Budrc 6: Kiém tra lai tén TTHC va noi ndp ho so dé tranh ndp sai noi cd tham
quyén giai quyét. Sau d6 Nhan Nop truc tuyén.

Th tuc dang ky két hén
UBND phung Vii Phiic

Dia chi: Phudng Va Phic, tinh Hung Yén,

Thu tuc dang ky két hén U

DVCTT mét phan Cd quan thuc hién: UBND phudng Vi Phuc Nprctuyé’n
Xem Phi/ Lé ph Doi tuong: Céng dan Viét Nan S 2

Buwéc 7: Sau khi nhan ndp truc tuyén, Dich vu cong qudc gia s& tu dong chuyén
huéng dén Hé thong thong tin giai quyét TTHC tinh Hung Yén dé cong dan thuc
hién khai béo ho so theo trinh tu 5 budc.

Chon Trudng hop giai quyét:

- Chon 05 ngay lam viéc: Néu phai xac minh diéu kién két hon cua hai bén
nam, nir (truong hop hai vo' chong khéng ciing noi thuong trii hodc vo/chong da
thwong trii tai nhiéu noi)

- Chon 01 ngay lam viéc: Néu khong phai xac minh.

Chon trusng hdp hé sd
Chon quy trinh x( ly va co quan gidi quyét (néu cd) phu hgp

Cd quan giai quyét ho sd(*)
UBND phudng Vii Phic

Trudng hgp gidi quyét(¥)

5 ngay lam viéc - Trudng hop can x&c minh diéu ki...

2 :
9 Déng y va tiép tuc

-- Chua chon --

5 ngay |am viéc - Trudng hdp can xac minh diéu kién
két hén chia hai b&n nam, nir

1 ngay lam viéc

Sau d6 nhan: Pong y va tiép tuc.
80



Buéc 8: Khai bao thong tin ngudi ndp hd so sau d6 nhan Pong ¥ va tiép tuc

1.000894.000.00.00.H31 - Thil tuc ding ky két hén

Ndi tiép nhan ho sd Trung tdm Phuc vu hanh chinh céng phusng Vi Phic

Thdi gian giai quyét 1 ngay lam viéc

@ Thong tin ngudi ndp

Ho va tén(*) Tén cd quan/té chiic MSDN/MST

Bao Ngoc Sac 034082000747
Ngay Sinh Gidi tinh (*) Din téc

18/05/1982 = Narm ~ Kinh v
S6 CMND/CCCD Ngay cap CMND/CCCD Ngi cap CMND/CCCD

034082000747 =
Tinh/Thanh phé(*) Phudng/Xa/Thi tran(*) S& nha/Dudng/T/Ap/Thén/Xém(*)

Tinh Hung Yén v Phuting Vi Phc v SN 11, ngach 19, ngd 235, Nguyén Trii, T6
So dién thoai Email Ngi & hién tai

0984464415 daongocsac@gmail.com SN 11, ngéach 19, ngd 235, Nguyén Trai, Té

€ Quay lai 9 Daéng y va tiép tuc

Buéc 9: Khai bao day du thong tin dbi véi cac trudng thong tin bat bude (co
dau * do).

Luwu y: Chon diung noi DPang ky: Tinh Hung Yén

Nhiing truong thong tin con lai khong c6 dau * do, néu khong c6 thong tin hodc
khong biét khai thé nao thi bo trong.

Quyén sé Trang s& Mgy ding ki
i -
Loai ddng ki Mai ding ky(*)
Bing ky lan ddu - Tinh Hung Yén -
Mguii ky Chiiic vy
Mghy xde 1§p quan hé hin nhin Mgudi thite hign ding ky két hbn Ghi ¢hii
k =]

Tinh trang két hén Mgy vio 54 viée ly hin hode hiy vide két hén

an e kit hi L =]
Ngdy vio Sé vike cdng nhin vilc kit hin C3n o clia vide céng nhin vigc két hén

Clin ol cla vige ly hédn | hiy vide két hén

B¢ nghi cip ban sao gidy chiing nhin két hén :
Cé -

Néu dé nghi cap ban sao gidy ching nhan két hon: Chon c6.
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Buwéc 10: Khai bao thong tin ctia chong/vo vao cic trudng thong tin bat budc
(c6 déu * do)

Théng tin ciia chdng

Théng tin vé ngudi chdng

Ho ten(*] Ngay sinh(*) Dan téc(¥)

Pao Ngoc Sac 18/05/1982 = Kinh v
Dan toc khac Quéc tich(*) Quaéc tich khac

-- Chua chon -- v Viét Nam v -- Chua chon -- v
Loai cu tri(*) Bia chi thudng trdftam tra(*)

Thugng tru v Té 5, phuéing Vi Phiic, tinh Hung Yén
Tinh thanh ndi cu tri(*) X3, phuding, thi tran ndi cu tri(*)

Tinh Hung Yén v Phugng Vi Phuc v

Pia chi chi tiét ngi cu tra(*)
T65

Thong tin cia vg

Thong tin vé ngudi vg

Hotent Ngay sinh(*) Dén téc(*)

Ly Thi Van 03/02/1985 ] San Chay v
Dan téc khac Quéc tich(*) Quéc tich khac

-- Chua chon -- v Viét Nam v -- Chua chon -- v
Loai cu tra(*) Dia chi thudng trd/tam tri(¥)

Thudng trd v Xém Ho, x3 Kién Lao, tinh Bic Ninh
Tinh thanh ndi cu tra(*) X3, phudng, thi tran ngi cur tra(*)

Tinh Bac Ninh v X3 Kién Lao v

Dia chi chi tiét ndi cu tru(*)
Xém Ho

Bude 11: Khai bio Yéu ciu x4c nhén tinh trang hon nhan

Tai phan khai bao thong tin ctia chdng/vg, phan mém déu yéu cau ngudi khai
phai cung cap tinh trang hon nhan cua chong/vo va lua chon c6 hay khong c6 yéu
cau xac nhén tinh trang hon nhan.

- Trudng hop hai vo chong khong cting noi thudng tra tai thi yéu cau xac minh
tinh trang hon nhan cia vg hoac chong tai noi thuong tri noi khong dang ky két hon.
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Loai tinh trang hén nhan(*) Chi tiét tinh trang hén nhan(*)

Hién tai chua dang ky két hon vdi ai v Chua dang ky két hdn vdi ai

Yéu cau xac nhan tinh trang hén nhan(*)
Cd yéu cau @

Tinh thanh ndi xdc nhdn tinh trang hén nhin X3, phuding, tt ndi x4dc nhan tinh trang hén
Tinh Bic Ninh «  nhin

X3 Kién Lao w

- Truong hop ca hai vo chong déu thuong tra tai Noi dang ky két hon, nhung
vo/chong trude do déu co thoi gian thuong tri tai nhimg noi khac nhau thi yéu cau
thuc hién xac minh tinh trang hén nhan ctia ca hai vo' chong tai nhiing noi da thuong
tru trudc day.

- Truong hop ca hai vo chong tir khi du tudi dang ky ky két hon thoi diém nop ho
so két hon va déu thuong tra tai Noi ding ky két hon thi khong yéu cdu xac minh tinh
trang hon nhan.

Loai tinh trang hén nhan(*) Chi ti€t tinh trang hén nhan(¥)

Hién tai chua ding ky k&t hén vdi ai v

Yéu cau xac nhan tinh trang hén nhan(¥)
Khéng yéu cau v @

Tinh thanh ndi xac nhin tinh trang hén nhdn X3, phudng, tt ndi xac nhan tinh trang hén
--Chua chon-- v hhan

‘ -- Chua cheon -- v

Buéc 12: Dinh kém thanh phan ho so theo quy dinh

Tai 1én ban chup, ban PDF céc gidy to: To khai dang ky két hon c6 chit ky cia
2 bén nam nit; CCCD cua hai vo chong va cac gidy to khac theo quy dinh va Nhin
Pong y va tiép tuc

# Tén gidy td S6 ban (*) Tép tin Mau don Ky s6 tép tin
[0 - Ngusicé yéu cau dang ky két hén thuc hién viéc # Ky 58
nép/xudt trinh (theo hinh thic truc tiép) hodc tai Ién (theo 1 Chon tép tin=

hinh thic truc tuyén) cdc gidy td sau:

[0 - Déivéiyéu cau ding ky két hén, cd quan ding ky hd # Ky 56
tich tra ctiu théng tin vé tinh trang hén nhan cia ngudi 0 Chon tép tin-
yéu cau dang ky két hon trén Hé théng théng tin gidi
quyét thl tuc hanh chinh cap tinh théng qua két néi vdi
Cd sd dif liéu hd tich dién t, Cd sd dir liéu quac gia ve
dan cu. Két qua tra clru dudc luu trir dudi dang dién td
hodc ban gidy, phan anh day dui, chinh xéc théng tin tai
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Buéc 13: Lya chon hinh thirc nhan két qua

Pén co quan giai quyét dé nhan két qua - Pong y va tiép tuc (Luwu y: Khi dén
nhdn két quad, hai bén nam nir bat budc phdi c6 mdt tai UBND xd dé ky gidy chimg
nhdn két hén va ky vao sé Pang ky két héon).

Théng tin hi sg

X2 1.000824.000.00.00.H31 - Thi tuc ding ky két hén
Mai tiép nhin ho o Trung tdm Phue vu hanh chinh cdng phubng Wi Phic
Thisi gian gidi quyét 1 nugdhy lam vide

¥ Hinh thife nhdén két qui

C4 nhin hodc 18 chiic chon noi nhdn b sa khi 48 gidi quyét xong. DE vl trudng hop nhd buu deén phat tra ket qud thi két qua ho so sé duge g
hi bén dudi thing gu i be cha phil gl két qua 52 do buw &én hodc oo quan gidi quyét quy dinh.

Hinh thuc nhin kit qual®]

EMin co quan gidl quedt & nhin kEtgud  ~

& Quary lai + Exing ¥ vh 6ifp tuc

Budc 14: Nhap ma xac nhan, tich chon T6i chiu trach nhiém trudc phéap luat
vé 16i khai trén va nhin Nop hd so

OF Theng tin knar

Tém gidy v khiic G S5é ban File dinh kém

M3 xde nhin(*)

egaik

Béi m3 xdc nhin khic

ﬁ T xn chiu tréch nhiém trude phdp leit vé 15 khal trén 0

& Quay lai B Luu hé sg i MNép hd sd

Buéc 15: Nop hd so thanh cong

S& c6 thong bao Nop ho so thanh cong va c6 md Hd so dé cong dan tra ctru
két qua giai quyét hd so (vi du ma ho so H31.112-250714-0009. Céng dén ghi nhé
ma hé so dd ndp dé tra civu két qua gidi quyét ho so).
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TRA CUU HO SO

Cong dan theo ddi qué trinh giai quyét va tra ctru két qua TTHC trén Cong
DVC Qubc gia:

- Truy cap Céng DVC Qubc gia, chon Tra ctru hd so.

- Nhép ma ho so, ma bao mat va nhan Tra ctru.

EE(“")NG DICH VU CONG QUOC GIA Pangkj | Dangnhip

K&t néi, cung cap thong tin va dich vu céng moi lic, moi ndi

A PILEGERGRECERTE Thanh todn truc tuyén  Phan dnh kién nghi _Dénh gid chat lugng phucvu  Hé trg
Thi tuc hanh chinh ~  Dich vu céng truc tuyén Dich vu céng ndi bt Tra cifu hé so Toa dn nhan dan Cé4u héi thudng gip

Trang chi - Tra clfu hd so G

Tra clfu theo m3 hé so Tra cifu theo cd quan thuc hién Tra ctiu théng bdo khuyén mai

M3 hé so * M3 bao mat *

H31.112-250714-0009 & ] Nhap ma bao mat g c|

Tén ho so Trang thai Ma HS Pan vi thuc hién Ngay nép

Thi tuc d3ng ky két hén Paxrly xong H31.112-250714-0009 Trung tdm Phuc vu hanh chinh céng xa Hoan Long 14/07/2025
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PHAN THU SAU

HUONG DAN XU LY CAC KHO KHAN, VUONG MAC
KHI THU'C HIEN PHAM MEM HOQ TICH PHIEN BAN MOI

I. XU LY HO SO LIEN THONG KHONG SANG PUQC PHAN MEM
HOQ TICH
( Doi véi hé so khai sinh; khai tir;két hon va xdc nhan tinh trang hén nhan)
Khi phan mém h tich khéng nhan dugc hd so lién thong.
1. Lién thong khai sinh, khai tir

(¥ Cong dan dang nhap tai Cong DVCQG tai dia chi https://dichvucong.gov.vn ->
Sau d6 chon Lién thong khai sinh, khai tir

u€6NG DICH VU CONG QUOC GIA Ping ky | | Diang nhap

Két ndi, cung cdp théng tin va dich vu céng moi lic, moi ndi

. | Thongtinvadichvu Thanhtoédn truc tuyén  Phan anh kién nghi  Danh gid chat lugng phucvu  H& trg

Timkiémnéngcao Q

Dich vu c6ng lién thong: Khai sinh,
Khai ti

MOMO mién phi dich vu trung gian Céng DVCQG dang thi nghiém?nh Néng cap Céng Dich vu cong quéc gia
thanh toan trén Cng Dich vu cong... 6 chifc chinh quyén dia VQ cap.... phuc vu trién khai thif nghiém theo mé...

NG hdisoyliehithong®
~khai/sinh, Kihailtty,

< >

(% Cong dan chon ding thu tuc lién thong can ndp

~

ICH VU CONG LIEN THONG

O

3> DICH VU TRUC TUYEN LIEN THONG

Lién théng thu tuc hanh chinh vé dang ky khai sinh, Thu tuc lién thong vé dang ky khai tr, xéa dang ky
dang ky thuong tru, cap thé bao hiém y t& cho tré em thuong tr, huéng ché dé tr tuat (tro cdp tudt va trg cép
v dudi 6 tusi v mai tang)/hd trg chi phi mai tang/hudng mai tang phi

‘ Dang ky khai tlr, X6a dang ky thuong tra ’ ‘ Hb so cua toi ’
7 %

TRA CUU HO SO
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2. Lién thong ding ky két hon / xac nhén tinh trang hon nhin
(¥ Cong dan dang nhap Cong DVCQG tai dia chi https://dichvucong.gov.vn

(¥ Tim kiém thu tuc hanh chinh "Pang ky két hon" va nop ho so tai do.

-C6NG DICH VU CONG QUOC GIA € o0 Ngoc sic

Két ndi, cung cip thing tin vi dich vy cdng mai lic, mol nat

L, Théngtinvadichvu Thanh todn truc tuyén  Phan dnh kién nghi  Ddnh gid chit ludng phuc vu i

b [ Dichvu cbng lidn thing: Khai sinh,

MOMO mudn phi dich vy trung gian Céng DVCQG dang thal nghidm mé hinh Ning clip Céng Dich vy cdng quéc gia
thanh toén trin Céag Dich vy céng. 8 chic chinh quydn dia phuceg 2 cip.. phuc vy tridn khas thi ngheim theo md...

Ngby 20672025

< >

(3 Cong dan chon ding co quan thuc hién

Tha tuc dang ky két hén Chon cd quan thyc hién

» Xem chi tiét

o' Tinh/Thanh phd
Trinh t thuc hién Tinh Hung Yén

o Phuing/X3
- Néu Iya chon hinh thic ndp hé so truc tiép, ngudi yéu cdu diing ky két hdn ndp hé sd ding ky

két hén tai Trung tdm Phuc vu hinh chinh céng ¢ thim quyén: ndp 1& phi ndu thude truding hop Phudng Vi Phic
phdi ndp I phi ding ky két hén; ndp phi cip bin sa0 Trich luc kit hdn néu ¢b ydu cdu ¢dp bin

sa0 Trich lyc két hén, Déng

- Néu Iua chon hinh thic ndp hé so truc tuyén, ngudi cd yéu cau ding ky két hdn truy cdp Cong

(¥ Cong dan kiém tra lai thong tin va nhin "Nop truwe tuyén" dé khai bao hd so:

Thu tuc dang ky két hén
UBND phudng Vi Phuc

Dia chi : Phudng Vi Phic, tinh Hung Yén,

Tha tuc dang ky két hén

DVCTT mét phan Cad quan thuc hién: UBND phudng Vi Phuc Nép truc tuyén
Xem Phi/ Lé phi D0oi tuong: Céng dan Viét Nam 3 :

87



(¥ Cong dan chon trudng hop giai quyét

ﬂ{. HE THOMG THONG TIN GLAI QUYET THO TUC HANH CHINH TINH HUNG YEN =
BANN CHiNE FHUE v L 3 Bao Mgoc Sic ©

QUY TRINH THUC HIEN DICH WU CONG TRUC TUYEN

® ' & é: )
N - 1 = | L) 3
L - > -

1 2

Chon truting hop hé so

Chen quy trinh ol Iy vl o8 quan gidi quyét |néu ed) phi hap

Cd quan giai quyét ho sd{*)

UBND phuling Vi Phaic

Truting hop gidi quy#t(*)

1 ngay lam vidc

(¥ Cong dan can khai bao diy du thong tin ddi véi cac truong théng tin bt budce
(c6 dau * d6). Nhitng trudong thong tin khong c6 dau * do, néu khong c6 thong tin thi
b6 tréng.

| Luu y: Néu ndp sai thu tuc hanh chinh s& khong lién thong sang hé théng

ho tich duoc.
3. Xir Iy ho so chua chuyén sang hé thong Phin mém hd tich

(% Kiém tra cic truong thong tin mau do (co6 dau * do) trén biéu mau dién tir da

dién du thong tin chua
(¥ Luu y mjt s6 truong thong tin sau day:

(% Dan toc khac: Néu truong thong tin Dan tdc da chon thi truong Thong tin Dan
toc khac dé "Chuwa chon".
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—0  HIULLUGIIUNIYYEI LYUV:VIY U aLuu/ LS 00/ USP_STHYIE_1HUSD/ G 1= JE0UT 10 R MO B N T B nSIEunur W upua

Théng tin vé ngui chng

Ho tén (* Ngay sinh * Dindel

WU MANH HUNG 09/01/2000 “ Kinh 54
. |Qoaukh , - -t == Las WO

v Vit Nam =7 =2 v — Chusa chon — v

B

T:ucﬂ;:".', v 662N phd 55 2, 33 Tién Hai, tinh Hung Yén Qé ‘Q,Q théng tL[;] dén th&t.l"]‘[ dén
e o e et técjkhac,déelchwa chon,giup.em

Bia chi chi tiét nai cw tni

& cisa gidy ti tuy thin Noi c3p gisy ti tiy thin
n, Thi c v| 034200006147 83 cingan
Ngdy cii iy tha Gidy ti khac & dinh danh 3 nhan
10/01/2025 -
S5Tan két hén
Gn1 v

(¥ Quéc tich khac: Néu truong thong tin Qudc tich dd chon Viét Nam thi truong
Thong tin Quéc tich khac dé "Chua chon".

Thong tin vé ngudi chong

Ho tén (%) Ngay sinh () Dan téc ()
pham thé duyét 29/07/2005 =] Kinh

Dan toc khac Quéc tich () Quéc tich khac
Kinh v Viét Nam v Viét Nam

ToFrCTTY Dia chi thudng tri/tam tri (%)

($ Ho6 so di co thong tin day du cha va me thi ¢ truong Loai khai sinh luu y chon
dang loai dang ky: Pa xac dinh dwgc ca cha, me.

gii dudc khaicinh

Ho, chif dém, tén Ngay sinh Dan thc Quéc tich
NGUYEN VAN LUAN ~  25/09/1991 =] Kinh v Vigt Nam
Logi cv tri Dia chi thwding tri/tam tri
Thudng tri v Thén Thai sa
Xac thyc théng tin Cha Loai gidy o tiry than
Thong tin danh tinh ca nhan, v tri 8 duge xdc thu'c véi CSDLQG vE dan c v Thé cdn adc cdng dan/Thé Cin cudc

V. Thong tin khac

s& Quy&n s& M3 GCS Ngay cip:
1]
Loai déing ky (*) Ngay ding ky Nai dang ky S& lwgng |
Dinglidinghan 31/07/2025 fa Loading.. - 5

Logi khai sinh hi chu

Chva xac dinh dudc cha

a € tre (neu cha, me tré di PKKH)
S6 Quyén s& Ngay dang ky Ni dang ky két hon
]

Sau khi da cap nhat lai thong tin nhan cap nhat chi tiét hd so => gui lai sang
Phan mém hd tich.

Pé xir ly: Cong chirc by phan mot ciia xir Iy chuyén lai trén Hé thong Phén
mém mot cira

(¥ Click vao hd so.

(% Sau d6 click “Chuyén lai ho so sang hé thong h tich” dé thyuc hién lai thao tac
chuyén ho so.
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25 motcua.hungyen.gov.vn/tracuu/chitiethoso/dsp_single_hoso/&m=3260715 Q G #

8683
Hoi cip
2] Cuc Canh
tni &3 duoe xac thue véi €
IL Théng 1
Ho, chir dén
HOANG THA
Gigi tinh
Loai gidy t& Noi cip gi
Thé cin ] Cue tnsin
Eow Thaotac,chuyenlai
hosoxqua héjthong
Hguyén s hotich)itwphap
Cic bénh kin — NGy | Je— .
Loai gidy ba Noi c3p

Gidy bio ur l ) il
55 luong ba Ghi chi
3 Y 4 &
S8 Quyén & Ngay ding ky

13/07/2025 =}
1 ] i b v v

Xemquytinh | &Inphifu- | &Inphifutépnhin - | @ Luuhdsovio

Noi ding
v 12745

| Luu y: Trudng hop hd so di tiép nhan dung nhung chua sang dugc phan

mém ho tich, nguyén nhén cé thé do phin mém H9 tich ciia B Tw phap qua tai
tai thoi diém do.
II. HUONG DAN GUT HO SO PE NGHI SUA SAI SOT

1. Mé chirc nang stra sai sot (vi du sira sai sot thong tin khai sinh)

Trang chi » Bng ky khai sinh » Danh sach ding ky khai sinh

TAtcad (28933) Lwunhap(1) ChdcdpséDDCN(3) Yéuchurasodt DAcoldi  Che hly hd so
&) Dang ky khai sinh
Tim kiém nhanh theo nhiéu tiéu chi Ngay da
B e ‘ Tim kiém theo Ho tén, s PDCN, ma hé so MCET, ho tén cha, me —Chor
Danh sdch déng ky khai sinh 0 ban ghi duoc chon |
Sira sai s6t théng tin khai sinh - [[] STT Mahdsohdtich Ho tén ngwéi dwoce khai sinh S5 BDCN Ngay dang ky
220938332 HOANG THI DUY
= = - = 9 - 034153014385 17/07/2025
B e e e [ Hoan thanh l | Chua trinh kj sé ]
220890238 PHAM PHUONG LINH
o) Dang ky két hén —— —— 033325003462 17/07/2025
[ Hoan thanh l I Chura trinh ky so ]
&o aid 5 i v 220870082 NGUYEN THI HONG
&Y Cdp gidy XNTT hén nhan . : 038182005383 70712025
[ Hoan thanh l I Chura trinh ky s0 ]
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2. Chon 1 hd so cén sira, nhan chudt vao cdy biit sira sai ¢ cdt Thao tac

Danh sach dang ky khai sinh 015an ghi g chon |

Sira sai s6t théng tin khai sinh STT  Dé nghi stra Pon vidang xtFly  Ho tén ngwoi duwec khai sinh 56 DDCN Ngay dang ky  Quyénsd, So dang ky  Mé hé so MCDT

HOANG THI DUY 0172025

fiu o hiry hé sd khai si 1 Chura tao 68 nghi sira 034153014385 1700772025 .
Yéu cdu hily hé sd khai sinh [ Che g Hoan thanh ¥ sbsam028

PHAM PHUONG LINH 012025

) Béng ky két hén - 2 Chura tao dé nghi siv 033325003462 17072025
P B kr [EIEE G| [ | shavzs o)

NGUYEN THI HONG

B cép gidly XNTT hén nhan

0112025

3 Chura tao ¢ nghi sira l 038182005383 17072025 "
L & Hoan thanh 6 9212025 ]
Cép bén sao trich lyc hd
8 tich PHAM YEN NHI 0112025
’ 4 Chura tac 6@ nghi sir 033325003412 17/07/2025 H31181-250716-0015
wa 120 6 nohi s Hoan thanh ® séatz025 ° 2

3. Sira lai cho diing nhirng thong tin bj sai --> Tiép tuc

Phan ghi vé ngwei dwere déng ky khai sinh X Xoa dir liéu tra ciru

Ho, chi dém, tén * Ho tén in ra Id: HOANG THI DUY

‘ HOANG ‘ ‘ THI ‘ ‘ DuUY |

MNgay, thang, nam sinh * Ngay sinh in ra la: 10/06/1953

1o | [ o ] s |

Ngay sinh ghi béng chit *

‘ Ngay mudi, thang sau, nam maét nghin chin trém nam muroi ba |

M cinh

4| Quay lai ‘ |> Tiép tuc

4. Nhap 1y do sai s6t, dinh kém tai liéu chirng minh ---> Tiép tuc

© @
p—

Nhap théng tin sira sai s6t diF liéu khai sinh Nhap ndi dung dé nghi Xem lai sb khai sinh
Néi dung dé nghi sira

Ly do stra sai sot *

Ly so sai sét:

N6i dung si¥a sai sot

Tai liéu kém theo

& Chon dé dinh k&m tai liéu hodc kéo tha tai liéu tir may clia ban
Téi da SMBAai liéu, dinh dang pdf, png, jpg, jpeg

91



5. Giri dé nghi dé Sé& Tw phap phé duyét

Khi da guri S& Tu phap, cong chirc tu phap lam cong tac hd tich chu y theo doi
trang thai hd so.

I1I. HUONG DAN GUI PE NGHI HUY HO SO

1. M¢& Danh sach dang ky khai sinh (vi du hiiy 1 ho so khai sinh)
P Danh sach dang ky khai sinh 2 Xuit fle excel

Titca (32885) Luwu nhap (20) Ché cap s6 DDCN (3) Yéu cau ra soat Ba co 16i (5] Che hiy ho so T ché hiy hé so (3) Cho ky s6 (2) [
@ Dang ky khai sinh
Tim kiém nhanh theo nhiéu tiéu chi Ngay dang ky tir - dén Quyén sé&
Raci=Siatngkylkhall=Eh Tim kiém theo Ho 1&n, sé BDCN, ma hé so MCBT, ho tén cha, me ~Chon-— & | | ~chon- Y Im¢
Danh séch déing ky khai sinh <:|u b ghi duge chon |
Trao d8i dir liéu cdp thé BHYT STT Mahésohdtich Ho tén ngwdi dwoc khaisinh  S6 BDCN Ngay dang ky  Quyén s6, S0 dang ky Thao tac
223767572 PHAM XUAN DUONG 01/2025
.. L. . . . 033225005580 08/08/2025 R

Sifa sai sot thong tin khai sinh I Hoan thanh l ‘ DA ban hanh | Sé: 7912025 =]
Yéu cdu hily hé sd khai sinh 223765572 PHAM THI GAI 012025

034171002608 08/08/2025

[ Hoan thanh ] [ chra rinn 58 | $6: 7812026 =]

2. Chon ho so khai sinh cin dé nghi hity ---> Nhan vao diu 3 chim
Tai Menu chtic ning tha xudng: Chon “Tao dé nghi hity hd so”

0 ban ghi dugc chon |

[1 STT Mihdsohptich Hoténngwoi dwoc khai sinh S6 DPDCN Ngay dang ky  Quyén sb, Sb ding ky Thao tac
223767572 PHAM XUAN DUCNG 0112025
1 - - - - 033225005580 08/08/2025 . é
[ Hoan thanh } [ D4 ban hanh } S6: 79/2025
. (® Thém méi cai chinh
223765572 PHAM THI GAl
2 - 034171002608 08/08/2025 R
Hoan thanh [ Chua trinh ky s6 (# Thém méi bo sung théng tin hd tich
223635029 LE THANH TAM @® Thém mai thay doi
3 033325004623 07/08/2025
[Hoénlhénh] [Dé banhénh] - I L o
(#® Theém méi thong tin xac dinh lai dan toc
223584490 HOANG TU ANH P - s
4 033325004599 (7/08/2025 [£) Tao de nghj huy ho so
Hoan thanh ba ban hanh
4 Ghi sb viec thay déi ho tich ;
223522897 NGUYEN TH| HUE
: - 01/2025
5 ) f ) 034168016975 06/08/2025 . =)

3. Khai b4o ndi dung dé nghi hiiy va dinh kém viin ban dé nghi, ho so
(Vin ban dé nghi huy hd so giri S& Tu phap)
Thuc hién khai bao:
- Chon 1y do (chon 01 tron cac ly do c6 san trong Danh sdch).
- Chon ngay yéu cau.
- Pién tom tat ndi dung ghi chu.
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- Pinh kém file vin ban d& nghi, hd so dé nghi.

- Nhan Luru va dé nghi hiy.

Yéu cau hiy hé so khai sinh

Ly do hiy *

’ --Chon ly do hay--

= |
%

Vi Iéng nhap Iy do iy dé tiép tuc

Ngay yéu cdu *

dd/MM/yyyy

Ghi cht *

Téi liéu kém theo*

n

@ Chon dé dinh kem tai liéu hodc kéo tha tai liéu tir may clia ban
Téi da 5MB/ai ligu, dinh dang .pdf

{ <l Quay lai ] { £} Lwu nhap } [ Lwu va givi dé nghi

Théng tin déi twong
g Buwéc 1 >

Nhép théng tin

Buéc 2
Luu va gl d& nghi

Théng tin ngwdi dwoe dang ky khai sinh @ Xem chi tiét |
Ho, chir @ém, tén: PHAM XUAN DUONG

Ngay, thang, nam sinh: 27/07/2025 Dan toc: Kinh
S6 djnh danh ca nhan: 033225005580

Quoc tich: Viet Nam

Noi sinh: Bénh Vién Phu San Thai Binh, Phuéng Tran Hung Pao, tinh Hung Yén
Qué quan: Thon Hoanh My, Xa Hung Ha, tinh Hung Yén

Théng tin cha

Ho, chir dém, tén: PHAM XUAN HOAN

Ngay, thang, nam sinh: 29/01/1994 Dan tc: Kinh Quéc tich: Viet Nam

Nei cu tri: Thon Hoanh My, Xa Hwng Ha, tinh Hung Yén

Gidy to tiy than: Thé can cudc cong dan s6 034094002046, Cuc CS QLHC vé trat tw xa héi cap
ngay 28/09/2021

Théng tin me

Ho, chir dém, tén: NGUYEN THI NUONG
Ngay, thang, nam sinh: 16/10/1995 Dan toc: Kinh Quadc tich: Viét Nam
Noi cu tra: Thén An Mai, Xa Hung Ha, finh Hwng Yén

Gidy to ty than: Thé c3n cwdc cong dan sb 034195002972, Cuc CS QLHC vé trat tw xa héi cap
naAv 2RIN5/2021

4. Xem két qua ho so’ dé nghij hiy
Tai chitc niang chinh cta Pang ky khai sinh - Chon “Yéu cau hity hd so khai

sinh”

Bang diéu hanh

@ Trang chii

@ Pang ky khai sinh Khai sinh
Vao s8 ddng ky khai sinh

Danh sdch déng ky khai sinh

Trao déi dir liu cdp thé BHYT 0

Sia sai sét théng tin khai sinh

Yéu cdu hiy hé s6 khai sinh ‘ <j

HS chuwa hoan thanh

Tinh hinh xi¥ ly yéu cdu dang ky trie tuyén tir 10/07/2025 dén 09/08/2025

: Khai tir : Két hén :

~ N

HS chua hoan thanh HS chua hoan thanh

2 2

Tai Danh sich ho so' dé nghi hiy:

- Kiém tra trang thai ho so dd duoc S& Tu phap phé duyét/Tur chdi; Ly do tir

choi huy ho so.

- Nhén vao Thao tac: Pé thuc hién x6a dé nghi hay ho so hoic chinh stra noi

dung dé nghi hity va giri lai.
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Yéu cau huy hé so khai sinh (%) Béng bo di¥ lieu hiy

‘ 2 Xuat file excel

Titca(3) Luunhdp Yéucduhlydangx¥ly ChdBCAhlys6DDCN  Tirchdihdy(3) Dahdy D& nghihly cla don vi trec thudc

Tim kiém nhanh theo nhiu tidu chi Ngay dang ky tir - dén Quyén sé

Tim kiém theo ma hé so hé tich,ho tén cia nguoi duoc DKKS, sé DDCN ‘ ‘ —Chon-- ] -Chon-— Y I moQ

0 ban ghi dwoc chon |

[] STT Miho so hd tich Ngay yéuciu Ngay dangky Quyénsd, Sodangky Ho tén nguoi dwoc DKKS  Noi dung phan hoi Thao tac

127062140

01/2013 L

J : : : 05/09/2024 13103/2013 . TRAN BAO LAM B4l voi viéc dang ky sai qu
o $ Tl chéi yéu cau hay hé so $0: 36/2013 ’ 9 ky sal quy

36564893 01/2022 o
2 : : : 14/10/2022 01/04/2022 . TRUGNG VIET HOANG D& hily hd so trén phan mér
o T chéi yéu cau hiy hé so S0: 26/2022 Y P 53
N 21461526 01/2021 NGUYEN TRUNG KIEN ) . .

3 : : : 07/09/2022 16/08/2021 . D8 hily hd 50 trén phan mé
o Tir chéi yau cau hiy hé so S6: 9412021 034217020188 = lly O 5o 1ren phan msy i
1-3/3banghi K« > o» 10/ trang

IV. HUONG DAN THEM MOI, THAY POI, CAI CHiINH, BO SUNG HQ
TICH ‘
1. Mé Danh sach dang ky khai sinh (vi du 01 hé so khai sinh)

o sa.Li L
\ N Danh sach dang ky khai sinh + Vao so khai sinh 2 Xuét file excel
(@ Trang chd L
TAtca(32985) Luunhdp(20) ChocipsbBDCN (3) Yéuclurdsost Pacoldi(5) Chohiyhdso Tuchdihiyhdso (3) Chokysd(2) ¢
Dang ky khai sinh
Tim kiém nhanh theo nhiéu tiéu chi Ngay dang ky tir - dén Quyén sb
Sl I Tim kidm theo Ho tén, 58 DDCN, ma hé so MCBT, ho tén cha, me ~Chon-- & YIm:«
Danh séch dting ky khai sinh <:| 0 ban g s chon |
Trao déi dir liéu cdp thé BHYT STT Mihdsohotich Hoten nguei dwge khaisinh 56 BDCN Ngay dangky  Quyén sd, S6 dang ky Thao tac
228767572 PHAM XUAN DUONG 01/2025
ita sai s6t thana ti i si 033225005580  (8/08/2025 :
Sifa sai st théng tin khai sinh l Hoan thanh l ‘ Da ban hanh ‘ S6: 79/2025 =l :
Yéu cdu hiy hé sd khai sinh 223765572 PHAM TH| GAI 01/2025
= 034171002608 (omo8/2025 | =) :
[ Hoan thanh ] [ Chura trinh ky sb I 80: 78/2026 N

2. Chon ho so khai sinh cén thao tic — Nhén vao ddu 3 chim

Tai Menu chtic ning tha xudng: Chon nghiép vu can thao tac (vi du: Thém mdi
cdi chinh).

[] STT Mi&hosohgtich Ho tén nguoi dwoe khai sinh S BDCN Ngay dangky  Quyén so, So dang ky Thag
1 : 033225005580 08/08/2025 o
[ Hoan thanh 1 Ba ban hanh l S0: 79/2025
) |® Thém m&i cai chinh |
223765572 PHAM THI GAI
2 , 034171002608 08/08/2025 X
[ Hoan thanh ] [ Girinn G ] @ Thém méi b sung thong tin ho tich
223635029 LE THANH TAM ® Thém mai thay doi
3 033325004623 07/08/2025
[Hoénthénh] [Bébanhénh] . PR P s
(® Thém mé&i thdng tin xac dinh lai dan toc
223584490 HOANG TU ANH [
4 033325004599 (07/08/2025 [5) Tao de nghj hiy ho s
{ Hoan thanh ] { Ba ban hanh ]
£4 Ghiso viéc thay doi ho tich >
223522897 NGUYEN THI HUE 0112025
5 (e [ 2 034168016975 06/08/2025 P =) 5
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3. Thyc hién dién ndi dung can cai chinh
Stra truc tiép ndi dung cai chinh vao cac truong thong tin bi sai
Sau khi hoan thanh - nhan Tiép tuc

Théng tin ngwdi dwoe khai sinh (THEM MO1 CAI CHINH) N

Ho, chir dém, té&n trudc khi cai chinh * Hg tén trude khi cai chinh la: PHAM XUAN DUONG
PHAM XUAN DUCONG

He, chlr dém, tén sau khi cai chinh  Ho tén sau khi cai chinh la:

‘ Nhap ho nguéi duoc khai sinh ‘ Nhap chi¥ d&m ngudi duoc khai sinh ‘ ‘ Nhap tén ngui duoc khai sinh ‘
Vui léng chi nhap théng tin ho cai chinh Vui 1dng chi nhap théng tin chir dém cai  Vui ldng chi nhap théng tin tén cai chinh
chinh
Ngay, thang, ném sinh * Gigi tinh *
‘27 X v ‘07 X v ‘2025 ‘ ‘Nam X v ‘

Ngay sinh ghi bing chir *

‘ Ngay hai muoi bdy, thang bay, nam hai nghin khong tram hai mwoi lam ‘

Noi sinh

4. Xem lai n¢i dung cai chinh da thuc hién

é

- Pién day du thong tin (bdt budc) cua ngudi di ding ky - nhan Lwu chinh thire
dé hoan thanh.

Phan ghi néi dung thay déi, cai chinh, bd sung hé tich, xac dinh lai dan toc A

Nai dung thay dbilcai chinh/bd sung hé tich/xac dinh lai dan téc da thure hién

Tir: Thang sinh clia ngudi me: 10; Thanh: Thang sinh clia nguéi me: 08:

Néi dung in trong trich luc

Tir: Thang sinh clia ngurdi me: 10; Thanh: Thang sinh clia ngudi me: 08; < I
£

Phén ghi vé ngwoi di diang ky thay dbi, cai chinh, bo sung hé tich, xac dinh lai dan toc <j A
Ho, chir dém, tén * Quan hé véi ngwdi dwoc khai sinh *

Nhap ho nguréi di d&ng ky Nhap chir dém ngudi di dang ky Nhap tén nguéi di dang ky
Loai gidy t& tly than * S6 gidy t& ty than * Ngay cép * Noi cép *

~Chon-- v ~Chon-- =]

<l Quay lai ‘ 2 Lwu nhap ‘ [® Lwu chinh thirc < I
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5. In trich luc cai chinh

- Vao Danh sach khai sinh.

- Tim kiém ho so da thyc hién cai chinh (¢ thé tim kiém nhanh hodc tim kiém
nang cao).

- Nhén chudt vao ho so d3 thue hién cai chinh.

(Gcoccoe ‘@ HETHONGTHONGTNGL X + e - o0 X
< © @ hotichdientumoj govam/pages/birth-registration/view st % Q%@ 2lsmlO=
& D8t Cic Cclm trinh duyet mc dinh va ghim Ce Céc vao thanh téc v x
Tim kiém nhanh theo nhiéu tiéu chi Ngay dang ky tir - dén Quyén sb
_ @
nguyén thj duyén| ‘ —Chon-- ) ~Chon- Y I m °
A
e
0 ban ghi dwoc chon (<]
T o
= STT Mahésohdtich Ho tén ngwdi dwoc khaisinh - S6 DDCN Ngay dang ky  Quyi Thao tac (]
o
183932689 NGUYEN TH| DUYEN 0119
1 1 : 05/06/2000 .
@ Hoan thanh Chura trinh ky s6 ] S6: 5 6
155885969 NGUYEN TH| DUYEN 0120
2 z 12/07/2006 :
& Hoan thanh | Chura trinh ky s6 } sé: 1 = *
155015558 NGUYEN TH| DUYEN 01/20
3 N 034173002094 31/12/2003 $
Hoan thanh | Chua trinh ky s6 ‘ sé: 1: = :
154297141 NGUYEN TH| DUYEN 01120
) ( 107/
& Hoan thanh | Chua trinh ky s6 ] 20002013 sé: 1 =
153662203 NGUYEN TH| DUYEN 02120
4/08/2004
®  [Hoanthann | Chua trinh ky sb ‘ 2o sé:1: @
o
153259059 NGUYEN TH| DUYEN 01720
5 ) = 034190003539 18/08/2008 - : &

Dubdo chitlugngk.. ~ & [l & ¢

Chon Tab: “TD/BS/CC”
$4 khai sinh x

£ Ngwo&i dwoe dang ky khai sinh Dlng han:

] $6:135 Quyén sé: 01/2006 T 6: 47

a o] uyen sO rang so Qué han:

<

U A o Dang ky lai:
T3 Ho, chir dém, tén : NGUYEN TH| DUYEN g
Ngay, thang, nam sinh: 03/08/1975 Tré chua xac dinh duoc cha, me:

; i bang chii: Ngay ba, thang tam, nam mét nghin chin tram bay muoi lam é bj bé roi:

€ Ghibing chi: Ngay ba, th hin ch b I Tré bi bé roi

-

-E Gidi tinh: N Dan téc: Kinh Quéc tich: Viét Nam Ghi vao sb ho tich viéc khai sinh:
'g Nei sinh: Xa Béng Quy, Huyén Tidn Hai, Tinh Thai Binh Ghi chu
<O 3

E Qué quan: Thén Hai Nhuan, Xa Béng Quy, Huyén Tién Hai, Tinh Thai Binh « NOi dung stra sai sot

© z z .

= $0 dinh danh cé nhan : « N@i dung thay déi/bo sung/cai chinh

C6 thong tin thay ddi/bd sung/cai chinh/xac

8 Ho, chir dém, tén nguoi me : VU TH| RIU dinh lai dan téc

14

g @uom 956 Dan toc: Kinh Quédc tich: Viét Nam + Ghi chi khic

I‘E Nor tri (Thwéng trid): Xa Dang Quy, Huyén Tién Hai, Tinh Thai Binh

Gidy 1o tuy than: .

$6 dinh danh cé nhan :

Stra sai sot

Ho, chir dém, tén nguoi cha : NGUYEN TRUNG THANH

Nam sinh: 19/05/1954 Dan toc: Kinh Qudc tich: Viét Nam

Ghi chu

3 Trinh ky s6 GKS dién tir

[® In ban chinh
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Mo Tab ngang

- Hb so cai chinh/bd sung/thay doi/xac dinh lai dan toc (lueu ¥ chon ding tab néi
dung).

- Thyc hién in trich luc: nhan chuot vao biéu tuong may in.

- Ban du thao trich luc s€ duoc phﬁn mém xuét ra file word.

Théng tin thay ddilbd sung/cai chinh/xac dinh lai dan téc X

Théng tin cai chinh (1) <j Théng tin bd sung (0) Théng tin thay dbi (0) Xéc dinh lai dan tdc (0)

[ © Thém méi cai chinh

Sé: 01/2025, quyén sé: 01/2025, ngay: 08/07/2025 E> @ @ £ I

Nguai thue hién cai chinh : Pham Ngoc Bién

S6 khai sinh

Ndi dung cai chinh

Thay d8i lan tht 1, don vi 14p: Uy ban nhan dan Xa Déng Tién Hai, tinh Hung Yén . N&i dung thay déi: Tir: Ho clia ngudi nguei dugc khai sinh: ; Chtr dém
clia ngwdi dwgc khai sinh: ; Tén cla ngwdi ngwdi dwec khai sinh: ; Ho, chir dém, tén cia ngudi me: VU THI RIU; Ho, chir dém, tén clia ngudi cha:
NGUYEN VAN THANH; Ngay, thang, nam dang ky: 12/07/2006; Loai dang ky: Dang ky lai; Nam sinh clia ngudi me: 1955; Nam sinh clia nguéi cha: 1950;
Thanh: Ho clGa nguoi ngudi duoc khai sinh: NGUYEN; Chi¥ dém clia nguoi duoc khai sinh: THI; Tén cla ngudi ngwoi duoc khai sinh: DUYEN; Ho, chi¥
dém, tén cua ngudi me: VU THI RIU; Ho, chir dém, tén cua nguei cha: NGUYEN TRUNG THANH; Ngay, thang, nam dang ky: 09/07/2025; Loai dang ky:
Béang ky méi; Nam sinh clia ngwoi me: 1956; Nam sinh clia nguei cha: 1954;

Tai liéu dinh kéem

(Nhitng hé so khdc thao tdc thuc twong tw nhir hé so khai sinh)
V.MOT SO LUU Y KY SO GIAY TO HQ TICH

1. Chirng thw s6 ciia UBND va Lanh dao phai hop 1€

- Lanh dao, UBND cép x4 phai c6 chtng thu s6 hop 1& (d4 dugc cip nhat dung
thong tin).

- May tinh phai cai dat day du ddy du cac cong cu phan mém ky sb, Driver ctia
chung thu so.

- Khi thue ky s6 phai st dung dung chimg thu s6 ctia ca nhén, t6 chc.

2. Cai dit day di cac phan mém cong cu

~ a) Phin mém B cong cu hd tro tich hop chit ky s0 theo quy dinh tai Nghi dinh
50 30/2020/ND-CP ngay 05/3/2020 cua Chinh phu vé cong tac van thu phai la ban
méi nhat, hién tai 13 ban 2.0.40.

Link tai: https://dichvucong.ca.gov.vn/page/taitainguyen/PM
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m CUC CHUNG THUC SO VA BAO MAT THONG TIN

CONG DICH VU CONG TRUC TUYEN

TRANG CHU TINT(FC DICH VU CHUNG THUC CKS  TRACUFU HO SO

TAI TAINGUYEN

PHAN CAPDICHVU  HU'ONG DAN

+2 DANG KY

LIEN HE

-3] DANG NHAP

CHIA SE TAI NGUYEN PHAN MEM

_er!:ﬂ i Bidu mdu quan Iy # Anh Tén tai nguyén :;nsgt
x
e 1 ©D Phén mém didu khién may tinh tir xa :m': (g)
» (.a.a.: © '+ Phin mém, cong cu
2 ﬂﬁ B6 cong cu hd tro tich hop ky s trén thiét bi di dong st dung SIM-PKI Zﬂ"‘; é
== Chirng thy s6 va CRL
—‘=' 3 © Bé céng cu h3 tro tich hop chir kj sé theo quy dinh tai ND 30/2020/ND-CP :::5 (é)
Q = f Van ban quy pham phap ludt — -
P | 4 ﬂﬁ Trinh diéu khién thiét bi - TokenManager e %
5 @y Trinh didu khidn thide bi USB Token BiID ;‘:;9 ®
6 1 Congeuns o khoi phuc thidtbiluu khoabi mat :ﬂf ®
7 @i Huéng din sh dung gidiphip kf sb tép rung f:;‘ ®
5 Eﬁ :3;2 mém vSignPDF hd tro kj s6 va xac thuc tai lidu dién ti dinh dang PDF. trién khai cho co quan Bang va Nha :“s;a é
9 @) Conguhd o chidat ching thu 5§ CA i ®
Y Y 14
9 A A A
Tai phan mém so 3.
Y Y r
b) Phan mém Driver chung thu so
Tai tai: https://dichvucong.ca.gov.vn/page/taitainguyen/PM
14 1 1 14
- Néu la USB cfi thi tai phan mém so 4.
14 Y Y 14
- Néu la USB méi (loai Bit4ID) thi tai phan mém so 5.
b s 59.15 =
inh digu khign thist bi - (¥)
4 D Trinh diéu khién thiét bi - TokenManager VB &4
- I 15.09 ™
inh diéu khign thigt bi i (¥)
5 m Trinh diéu khign thiét bi USE Token Bit4ID VB )

3. Céu hinh chir ky, con diu

Sau khi cai dit phan mém ky s6 30 (VGCA Sign Service) can cdu hinh, chit
ky, con dau, thong tin cia Lanh dao, UBND.

4 2 _'.’?
Cach lam: Nhan chudt phai vao biéu tweng = == (goc phai bén dudi icon
cua may tinh), chon Cau hinh hé thong dé thyuc hi¢n.
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Théng tin

Cai dat CT5 CA

Cdu hinh hé thdng
H& trg thiét bi

Cap nhat phian mém
Khai déng lai

Bang

b

daa Mmddem i

U SO PP

-
2 [CONG CU KY G THEO NGH| BINH S0 30/2020/NB-CP | b4

CAU HINH HE THONG

Dich vu chiing thuc  Hign thi ehil ky trén PDF  Chii ky s6

QUAN LY MAU CHU KY: | Taoc mau mai... -

Tén mau:

Hi&n thi chil ky

Loai chii ky: i

) Hirh &nh & thang tin - B
© Hrhanh 8 i
\ Chon danh méc dinh
() Théng tin Thay anh khac
Luu dnh
MNhé&n théng tin Email Cd quan “rrorgmrry
Vitri & Kich thude chi ky mac dinh
Trang dau e Vitri: | Goctrén bén trdi = Cd chi: 1]
Hodc trang 1 Bé rdng: 100 Bé cao: 50

Théng tin xac dinh vi tri ky

Ho wva tén ngudi kj

Théng tin b& sung:

[[) M&u chil ky mac dinh

4. Xir ly cac 16i phat sinh

¥da mau

Liiu Béng

Khi da cai dit du cac muc tir 1-3 bén trén, thi vé co ban KHONG phat sinh

16i khi ky s6, dong dau. Truong hop van con nhitng 161 phat sinh khéc thi cac anh chi

tham khao

cach XU ly tai

link sau:

https://docs.google.com/spreadsheets/d/1 X1 XThIsIUY46YFqRIKNKN hdeNg5S

gtNnyaStInUZLY8/edit?usp=sharing
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VI. MOT SO KHO KHAN, VUONG MAC THUONG GAP KHI SU
DUNG PHAN MEM PANG KY, QUAN LY HQ TICH PHIEN BAN MOI

STT THU TUC TINH HUONG GAP PHAI NOI DUNG THU'C HIEN
So Tu phap g0 lai tén tai khodn vao 6
tim  kiém trén  phan mém
http://quanlydichvudungchung.moj.
Trudng hop tao 1ap mdéi tai khoan c6 |gov.vn
thong bao S6 CMND/CCCD/DDCN|Trudng hop tim thdy thong tin tai
da duoc st dung cho tai khoan... Vui|khoan thi thuc hién thao tac chinh sira
long kiém tra lai thong tin d nhap. |thong tin cho phu hop.
Truong hop khong tim thdy tai khoan
thi lién hé tong dai 1900.8888.01 dé hd
trg gan tai khoan vé ding dia ban.
Truong hop dang nhap bang tai khoan|Lién hé véi S& Tu phap dé cap nhat
cli khong thanh cong. thong tin tai khoan.
. |Truong hop dang nhip ma ra trang|Lién hé¢ S& Tu phap dia phuong kiém
TAO LAP VA|tring. tra phan quyén tai khoan.
1 ?’KI KHDOUENG Huéng dan dang nhap lan dau:
- Vi tai khoan moi, tén dang nhép va
mat khau déu la s6 CCCD
Truong hop dang nhap tai khoan lan|- Vi tai khoan cii, tén dang nhép va
dau mat khau khong thay d6i.
- Véi tai khoan cii, da reset, sir dung tén
dang nhédp la tén dang nhap ci, mat
khau 1a CCCD.
Truong hop tao maéi tai khoan nhung LiénA he ‘Tf)ng d ai, gung cap tl‘léng tir}
khong tim thiy don vi dé gén. ho Aten t‘al kh?an, so CCCD va don vi
khong tim thay.
Dbi v6i viée chinh stra thong tin tai
Viéc chinh stra thong tin lién quan|khoan: d6i v6i phan “Ho va tén” cua tai
dén ho va tén cua tai khoan. khodan, S& Tu phap c6 thé ty chinh sira
trong truong hop coé sai sot.
TAO LAP T SR , ~ | Thyc hién theo ding quy dinh hudng
NGUOI KY g;"gﬁi i&}ncg;nﬂ lﬁ Ch,”th“’ ho ten = trinh bay thé thirc da ban hanh.
TRICH LUC (W eha DEol G0 T AUYET ik tham khao
2 v Al trong van ban hanh chinh chuan theo .
VA CHAN Nghi dinh 30/2020/ND-CP vé cong https://thuvienphapluat.vn/phap-
KY TRICH t4e van thu | luat/ho-tro-phap-luat/huong-dan-
LUC trinh-bay-chuc-vu-ho-ten-va-chu-
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https://thuvienphapluat.vn/phap-luat/ho-tro-phap-luat/huong-dan-trinh-bay-chuc-vu-ho-ten-va-chu-ky-trong-van-ban-hanh-chinh-chuan-theo-nghi-dinh-30-619235-123849.html#:~:text=T%E1%BA%A1i%20Ph%E1%BB%A5%20l%E1%BB%A5c%20I%20ban%20h%C3%A0nh%20k%C3%A8m%20theo,quy%E1%BB%81n%20trong%20v%C4%83n%20b%E1%BA%A3n%20h%C3%A0nh%20ch%C3%ADnh%20nh%C6%B0%20sau%3A
https://thuvienphapluat.vn/phap-luat/ho-tro-phap-luat/huong-dan-trinh-bay-chuc-vu-ho-ten-va-chu-ky-trong-van-ban-hanh-chinh-chuan-theo-nghi-dinh-30-619235-123849.html#:~:text=T%E1%BA%A1i%20Ph%E1%BB%A5%20l%E1%BB%A5c%20I%20ban%20h%C3%A0nh%20k%C3%A8m%20theo,quy%E1%BB%81n%20trong%20v%C4%83n%20b%E1%BA%A3n%20h%C3%A0nh%20ch%C3%ADnh%20nh%C6%B0%20sau%3A

ky-trong-van-ban-hanh-chinh-
chuan-theo-nghi-dinh-30-619235-
123849.html#:~:text=T%E1%BA %
Ali%20Ph%E1%BB%A5%201%E
1%BB%A5¢%201%20ban%20h%
C3%A0nh%20k%C3%A8m%?20th
e0,quy%E1%BB%81n%20trong%
20v%C4%83n%20b%E1%BA %A
3n%20h%C3%A0nh%20ch%C3%
ADnh%20nh%C6%B0%20sau%?3
A

Vi du nguoi ky 1a Cha tich UBND thi
tai 6 chan ky ghi "CHU TICH"

vi du nguoi ky 1a Phé Chu tich UBND
thi tai 6 chan ky ghi

"KT. CHU TICH

PHO CHU TICH"

Truong hop kh()ngq lva chon duoc
nguoi ky khi Vao S6 dang ky.

S¢ Tu phéap kiém tra lai tai khoan cua
Lanh dao, da phan quyén, lya chon “cé
ky trich luc” va tao chan ky chua.

TAO LAPVA
SU DUNG SO
HOQ TICH

Truong hop tao s6, chuyén s6 madi vé
sO cl

1. Bé thuan tién cho viéc chuyén s0,
toan bd cac sd6 mé tirtrude nam 2024
Hé théng s€ cap nhat la sb cil, cac sd
mé tir nim 2024 tré di 1a s6 méi.

2. Béi voi cac s tir 2024 trd di, nguoi
dung ra soat, thyuc hién thao tac chuyén
tir “s6 mai” thanh “so cii” cho phu hop,
bao dam mdi nghiép vu ho tich chi ton
tai 01 sd moi.

3. Trudng hop mot hodc nhiéu don vi
hanh chinh cdp xa sap nhap vao mot
don vi hanh chinh cdp xa (thanh lap
mot don vi hanh chinh cép Xa moi
nhung khong thay d6i tén goi):

Cong chure tu phéap hd tich cua xa moi
thuc hién cac budc sau:

Bude 1: Vao muc Danh sach s6 ho tich
—Chon Loai s6 (vi du Pang ky khai
sinh) — Tinh trang s6 — Chon S6 méi
Man hinh s& hién ra danh sach cac sd
dang ky khai sinh cua toan bd cac xa
duogc sap nhép

Budc 2: Nguoi dung thyuc hién thao tac
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https://thuvienphapluat.vn/phap-luat/ho-tro-phap-luat/huong-dan-trinh-bay-chuc-vu-ho-ten-va-chu-ky-trong-van-ban-hanh-chinh-chuan-theo-nghi-dinh-30-619235-123849.html#:~:text=T%E1%BA%A1i%20Ph%E1%BB%A5%20l%E1%BB%A5c%20I%20ban%20h%C3%A0nh%20k%C3%A8m%20theo,quy%E1%BB%81n%20trong%20v%C4%83n%20b%E1%BA%A3n%20h%C3%A0nh%20ch%C3%ADnh%20nh%C6%B0%20sau%3A
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https://thuvienphapluat.vn/phap-luat/ho-tro-phap-luat/huong-dan-trinh-bay-chuc-vu-ho-ten-va-chu-ky-trong-van-ban-hanh-chinh-chuan-theo-nghi-dinh-30-619235-123849.html#:~:text=T%E1%BA%A1i%20Ph%E1%BB%A5%20l%E1%BB%A5c%20I%20ban%20h%C3%A0nh%20k%C3%A8m%20theo,quy%E1%BB%81n%20trong%20v%C4%83n%20b%E1%BA%A3n%20h%C3%A0nh%20ch%C3%ADnh%20nh%C6%B0%20sau%3A
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chinh stra va cap nhat toan bd ) dang
ky khai sinh thanh s6 cil.

Pbi véi s6 cua xa duge sap nhap (tén
goi khong doi) — ngudi dung cip nhat
lai “Noi dang ky” cho dung vdi tén xa
hién tai theo chinh quyén 02 cap.
Buée 3: Sau d6 bdm “Luwu chinh
thire”.

Lam tuong tu voi cac s6 con lai.

4. Pdi voi cac xi sap nhap cé tén goi
moi:

Cong chuc tu phap ho tich cua xa méi
thuc hién cac budc sau:

Budre 1. Vao muc Danh sach s ho tich
—Chon loai s6 (vi du Pang ky khai
sinh) — Tinh trang s6 (chon S6 m&i).
Man hinh s& hién ra danh sach cac s6
dang ky khai sinh cua toan bd cac xa
dugc sap nhap.

Budce 2. Nguoi dung thyce hién thao tac
chinh stra va cap nhat toan bd sO dang
ky khai sinh thanh s6 ci.

Bwéc 3. BAm “Luu chinh thirc”.

Bude 4. Vao Danh sach sb ho tich —»
“Thém Méi s6 ho tich” dé tao s6 moi
Lam tuong tu véi céac s6 con lai.

Tao nhdm s6 méi thanh s ci, s6 cii
thanh s6 méi?

S6 méi tu dong sinh $6.

S cii phai nhap.

Tao s6 méi chuyén sang s6 cii ma sb
van ty dong sinh sb.

SO lac tao ban dau 1a s6 mai thi s& tu
gen s0, s ban dau tao 1a sb cii s& phai
nhap.

Thuc hién chinh stra tir s6 méi sang )
cli => s van ty dong sinh (quy luat 1a
s6 ban dau tu gen thi sau ciling sé tu
sinh).

S6 tu sinh khong thay doi.

D3 tao 4-5 hd so nhung khong ddi s6
tu sinh van 1a 01/2025.

S6 chi dugc tinh khi da luu chinh thic
ho so, vi du tao 10 hd so luu nhap so tu
dong sinh van 1a 01/2025, khi luu
chinh thirc 1 ho so thi ho so tiép theo
moi tu dong nhay 1én s6 02/2025.

Véi TH hd so di luu nhép trude do
thuc hién chon stra:

+ Néu thuc hién chon lai quyén s6 =>
s6 ding ky s& tu sinh sb tiép theo 1a
02/2025.
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+ Neu khong thyc hién chon lai quyén
s0 => tiép tuc => luu chinh thirc thong
bo s& bao s6 ding ky da tring va thuc
hién Iwu lai s6 02/2025. Kiém tra dang
5O, ding s6 dé thyc hién luu theo diing
sb thtr tu.

HUONG
DAN LIEN
QUAN DEN
VIEC VAO
SO PANG
KY

Vao so cac truong thong tin lién quan
dén Ho, chir dém, tén.

Truong “Ho” trong phén Ho, chir dém,
tén cta cac nghiép vu 1a khong yéu cau
bét budc.

Ngoai nhiing truong hop dac biét
khong c6 ho, thi luu ¥ ngudi dung van
phai nhap day du thong tin theo cic
truong Ho, chit dém (néu co), tén dé
thuan tién cho viéc thuc hién cac
nghiép vu thay doi, cai chinh...

Viéc lua chon dan toc doi véi nguoi
nudc ngoai.

Pbi voi cong dan c6 qubc tich Viét
Nam, thi truong thong tin dan toc 14 bat
budc.

P6i v6i nguoi nudc ngoai, truong
thong tin dan tdc 1a khong bat budc, co
quan diang ky ho tich co thé dé tréng.

Thong tin dang ky khai sinh da ngay
sinh cta cha, me¢. Nhung khi in ra chi
c0 nam sinh.

Trudng hop in ra/trinh ky sé Gidy khai
sinh chi ¢6 nam sinh cua cha, me. Co
quan ding ky van tiép tuc hoan tit thao
tac. Viéc chi c6 nam sinh cua cha, me
khong anh huéng dén quy trinh lién
thong dir ligu.

Tai cdc man hinh vao sd thuc hién
chon noi sinh, qué quan, ... lra chon
tinh van hién thi huyén, xi cii khong
thiy xd moi theo chinh quyén 02 cép.

- Pbi vé6i cac nghiép vu chua bd sung
thém thoi gian sau phén Irra chon tinh"
thuc hién tim kiém theo tén s& hién thi
2 don vi trung nhau.

Vi du 2 két qua Ha Ni thyc hién chon
1 trong 2 két qua => két qua nao hién
thi phﬁn lra chon sau 1a Bia danh thudc
tinh tirc 1a don vi moi.

- D6i v6i nghiép vu d3 bd sung thém
thoi gian tai phan tinh thanh phd lya
chon don vi c6 thoi gian tr (1/7/2025)
=> gi4 tr1 sau s€ la dia danh thudc
tinh(tc 1a don vi xa méi).

Ho so khai sinh, khai tir, két hon can
cap ban sao co trén phan mém.

Thuyc hién vao s6 cap trich luc ban sao
trén phan mém.
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CAP BAN
SAO TRICH
LUC

HOo so khai sinh, khai tir, két hon can
cap ban sao khong co trén phan mém.

Cong chirc tu phap ho tich can thuc
hién:

1. Kiém tra s6 ho tich (ban gidy), néu
c6 thong tin thi thuc hién vao sb cip
trich luc ban sao (s6 gidy) va tra két qua
ban gidy cho cong dén.

Mau gidy t& ho tich ban hanh kém theo
Thong tu 04/2020/TT-BTP
(https://thuvienphapluat.vn/van-
ban/Quyen-dan-su/Thong-tu-04-
2020-TT-BTP-huong-dan-Luat-ho-
tich-va-Nghi-dinh-123-2015-ND-
CP-ve-ho-tich-446237.aspx)

2. Tiép nhéan ho so, tra ctru trén Phan
mém ho tich 158 hoidc s6 dang ky ho
tich dang luu trit tai don vi, dang ky,
vao sO gidy, nhap bu dit liéu vao Hé
thong dién tir sau.

3. Khong nhap lai théng tin nhing
truong hop nay trén hé thong, do ¢ thé
dan dén trung dir liéu khi hd so duogc
d6ng bo tir hé thong cil sang.

THAY
POI/CAI
CHINH/BO
SUNG
THONG TIN
HO TICH

HO so khai sinh, khai tir, két hon can
thay doi/cai chinh/b6é sung cé trén
phan mém.

Tai muc Danh sich diang ky khai
sinh/khai tir/két hén => lya chon tao
tac Thém méi cai chinh/bd sung/thay
d6i trén phan mém.

Hb so khai sinh, khai tir, két hon can
thay d6i/cai chmh/bo sung khong co
trén phan mém.

Can bo can thuc hién 02 viée:

1. Kiém tra so ho tich (ban gidy), néu
c6 thong tin thi thuc hién vao so ding
ky thay ddi/cai chinh/bd sung thong tin
ho tich (s6 gidy) va tra két qua ban gidy
cho cong dan.

Mau gidy to ho tich 1iy theo Thong tu
04/2020/TT-BTP
(https://thuvienphapluat.vn/van-
ban/Quyen-dan-su/Thong-tu-04-
2020-TT-BTP-huong-dan-Luat-ho-
tich-va-Nghi-dinh-123-2015-ND-
CP-ve-ho-tich-446237.aspx)

2. Ghi nhén truong hop nay dé thuc
hién nhap bu trén hé thong khi da co dir
liéu ho so.
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Trong qua trinh ra soéat, kiém tra, hoac
cap trich luc cho ho so c6 phat hién
sai sOt vo1 ho so goc.

Thong bao véi doi ho tro theo hotline
1900.8888.01, cung cip cac thong tin:
ma hd so hd tich, thong tin co ban cua
ho so dé thuc hién kiém tra.

VUONG ,
MAC  LIEN dTm"m.g hop lfhcfngz . thay ‘éu’ li€u 0|1y g bo véi déi hd tro theo hotline
7 |QUAN DENdon vi ¢ (vi du 2 phuong duoc sat|) 5 cece 1 cuno cép thong tin tén
DU LIEU CO|nhap lai thi phuong méi khong thay| ;o ier i thong tin don vi ol
SAI SOT, |dit liéu ctia 2 phuong cil). tien tal, thong teu.
THIEU Thuc hién thong bao véi d6i hod tro
Trudng hop phat hién dit liéu cia don|theo hotline 1900.8888.01, cung cap
vi khong du. thong tin tén don vi, vi du 01 truong
hop ho so thiéu.
Truy cdp menu sura sai sOt cuia tung
] SffA: SAI SOT |Man hinh cta S¢ Tu phép khong ¢6 |nghiép vu, thuc hién chon muc cho )gfr
THONG TIN |thao tac phé duyét/tir choi sura sai soOt. |1y, tai man hinh danh sach c6 biéu
tuong phé duyét hoic tir chdi.
Truy cap menu yéu cau huy cua ting
YEU  CAU|Man hinh céia S6Tu phap khong M8MEP v, thuc hién chon myc d€ nghi
9 HUY duyét hity hofic tir ch 5i duyét hity huy ctia don vi truc thudc, tai man hinh
i . i " |danh sich c6 bi€u tugng phé duyét
hodc tir chéi.
bé nghi can bd kiém tra lai da lva chon
i Truomg hop ding ky khai tir nhung chinh xdc loai ding 19” hay chp’a.
10 [LOT KHI INly (-0 1oi tra két qua Trich luc ghi vao| Fuong hop lua chon sai thi thyc hién
TRICH LUC s ho tich i stra sai sot. Truong hop da chon ding
o thi bdo tong dai ho trg ki thuat hoac bao
trén Google form.
TRUONG gr;?aph?n dm‘filél‘;o tﬁ?ctgy,,“-glll‘f‘ S:é,,y Lua chon phan cuéi thanh dién link hé
11 HO’P SAI I;(:)I hgéc t}\ll()ngu tin ngéy' sinh ‘\,/i 4 tgbéné théng — nhén biéu tuong dich — lwa
CHINH TA N chon Khong dich trang web nay.
chir sai.
-Trudng hop hd so tir mot cira dién tir
« . |khong chuyén vé phan mém ho tich
LOI _~ HOpo5¢ kér qua khong hién thi trén he
b Isggg GLIEU thong mot cira cia tinh. Dé nghi trao ddi véi don vi phu trich
LIEN - Khong tra két qua ra hé thong M(f)t phan mém mat ctra di¢n tur cua tinh.
THONG cua di¢n tr cua tinh hoac hé thong

Mot ctra bao 101 “chua dong bo két
299

qua”.
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Hién nay, mé1 c6 3 thu tuc hanh chinh 1a: Lién thong khai sinh, lién thong khai
tu, 1ién thong dang ky két hon, xac nhéan tinh trang hon nhan 1a nhiing thu tuc da dugc
xay dung quy trinh chuyén dit liéu tir Cong Dich vu cong Qudc gia sang Hé thong giai
quyét thu tuc hanh chinh cta tinh va Phan mém ho tich. Di véi 03 thu tuc nay, sau
khi cong chire truc tai Trung tim phuc vy hanh chinh c6ng ctia x3 tiép nhan ho so (sau
dady la goi la cong chike tiép nhdn hé so) thi hd so s& tu dong dong bd vao Phan mém
ho tich. Bdi véi nhitng thu tuc con lai, do chua c¢6 quy trinh lién thong, nén sau khi
cong chire tiép nhan hd so, ho so s& chuyén dén bude tiép theo (phdn cong thu 1y, thu
Iy, phé duyét, tra két qua). Can bd, cong chirc chuyén mén sir dung tai khoan duoc
phan quyén trén Hé thong thong tin giai quyét thu tuc hanh chinh cia tinh dé giai quyét
ho so.

106



PHAN THU BAY
HOI PAP PHAP LUAT

Cau héi 1: Hién nay trong thanh phan hod so nhap hoc, di 1am... toi thay
c6 yéu ciu ban sao Gidy khai sinh. Vay cho t6i héi ban sao Giay khai sinh d6 c6
bat budc phai chieng thuc khdng?

Tra loi:

- Ngay 20/6/2014, Thi tuéng chinh phi da ban hanh Chi thi s6 17/CT-TTG
vé mot sé bién phap chan chinh tinh trang lam dung y&u cau nop ban sao ¢ chang
thuc d6i vai gidy to, van ban khi thuc hién tha tuc hanh chinh.

- Ngay 18/7/2014, UBND tinh d3 ban hanh Cong van s6 1249/UBND-NC vé
viéc to chire thuc hién chi thi s6 17/CT-TTG cua Tha tuéng chinh phu. Theo do,
UBND tinh yéu cau cac S, ban, nganh tinh; UBND cac cép trén dia ban tinh chi dao
cdng chic, vién chuc tiép nhan ho so giai quyét thu tuc hanh chinh phai huéng dan
nguoi dan, t6 chac thuc hién tha tuc hanh chinh dugc quyén lya chon: hoac 1a nop
ban sao tir so gbc, hoac nop ban sao co chang thuc; hoac ngp ban sao khong co
chirng thuc kém theo ban chinh dé déi chiéu. Trudong hop nop ban sao khong co
chung thuc kém ban chinh dé doi chiéu thi cong chic, vién chuc tiép nhan hod 80 ¢cO
trach nhiém ty kiém tra, di chiéu ban sao véi ban chinh va chiu trach nhiém vé tinh
chinh xac caa ban sao véi ban chinh, ddng thoi khong duoc khong duoc yéu cau cé
nhan, t6 chic nop ban sao ¢d ching thuc.

- Theo Piéu 6 Nghi dinh 23/2015/NB-CP ngay 16/2/2015 quy dinh vé cap ban
sao tir so gbc, chiing thuc ban sao tir ban chinh, chiing thuc chix ky va chang thuc
hop dong giao dich quy dinh “Trwong hop phap lugr quy dinh ngp ban sao thi co
quan, té chic cé trach nhi¢m tiep nhdn ban sao, khong dwoc yéu cau bdn sao cé
ching thue nhung c6 quyén yéu cau xuat trinh ban chinh dé doi chiéu. Nguweoi doi
chiéu cé trach nhiém xac nhdn tinh chinh xac cia bdn sao so véi ban chinh”.

Can ct cac quy dinh t6i vira néu trén thi: Khi ban 1am ho so di nhap hoc hoic di
lam, ban ¢ quyén nop ban sao Giay khai sinh khéng c6 chieng thyc nhung ban phai
mang ban chinh dén déu nguoi tiép nhan ho so ddi chiéu ma khéng bat budc phai
nop ban sao chang thuc Giay khai sinh.

Cau héi 2. Gidy khai sinh cia tdi bi héng nat, khong con doc dwoc. Nay toi
muén di ding ky lai khai sinh, viy c6 cach nao dé thuc hién thuan lgi nhat
khong?

Tra loi:
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- Theo Quyét dinh s 1833/QD-BTP ngay 23/6/2025 cua Bo truong Bo Tu
phap vé Cong bd thi tuc hanh chinh duoc stra doi, b sung trong linh vuc ho tich
thuc hién tai co quan dang ky hd tich trong nudc thugc chirc nang quan 1y nha nudc
cua Bo Tu phap, thi Cac thu tuc hanh chinh thude linh vuc ho tich (tre truong hop
ddng ky khai sinh két hop nhdn cha me con; cac thi tuc dang ky hé tich lwu dong) sé
dugc nop bang céc hinh thuc sau:

- Mot 13, Nop truc tiép hoic Uy quyén;

- Hai 13, nop tryc tuyén;

- Ba I3, guri qua hé théng buu chinh. Do d6, khi thuc hién TTHC linh vuc ho
tich n6i chung, thuc hién dang ky lai khai sinh ndi riéng bac cé thé lya chon mot

trong ba hinh thirc néu trén.

- Péi v6i Truong hop cua Bac, Bac ¢d thé nop theo hinh thic truc tuyén. Doi
véi hinh thire ndy, B4c chi can co Dién thoai théng minh hoic thiét bi dién tir c6 két
ndi mang Internet. Néu Bac khong ranh cong nghé thi c6 thé nho con, chau, ngudi
quen hudng dan thao tac hoic béac cé thé uy quyén cho nguoi khac thyuc hién cac
TTHC thay cho béc.

Cau héi 3: Cho t6i héi, tdi muon xin cap ban sao Gidy khai sinh tir S6 ding
Ky khai sinh cho con t6i, thi c6 phai bat budc vé x& noi diang ky khai sinh dé dé
nghi cap khong?

Tra loi:

- Theo Piéu 63 Luat Ho tich nam 2014 quy dinh: “Cd nhdn khéng phu thuée
vdo noi cir trii ¢é quyén yéu cau Co quan quan Iy Co sé dir liéu hé tich cdp ban sao
trich luc hé tich vé su kién ho tich ciia minh da dwoc dang ky.”

- Theo Khoan 1 Piéu 5 Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 Quy
dinh vé phan dinh thAim quyén cua chinh quyén dia phuong 02 cip trong linh vuc
quan 1y nha nudc cia Bo Tu phap quy dinh: “Cd nhdn c6 quyén lira chon thire hién
thii tuc hanh chinh vé hé tich tai co quan dang ky ho tich noi cu tru...”

Can ctr vao cac quy dinh trén thi: Khi ban ¢ nhu cau cap ban sao Giay khai
sinh tir SO dang ky khai sinh cho con thi ban khong bat budc phai vé UBND x& noi
dang ky khai sinh dé thyuc hién. Hién nay, ban c6 thé dén UBND x4, phuong noi dang
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cu tri dé y8u cau cap ban sao Giay khai sinh tir S6 ding ky khai sinh cho con cta
ban.

Cau héi 4: Toi mudn héi tdi 14 dng ndi ¢é di ding ky khai sinh cho chau
dwoc khong?

Tra loi:

Cin ctr khoan 1 Diéu 15 Luat Ho tich ndam 2014 quy dinh: trong thoi han 60
ngay ké tir ngay sinh con, cha hoic me c6 trach nhiém ding ky khai sinh cho con;
truong hop cha, me khong thé dang ky khai sinh cho con thi ng hoic ba hodc ngudi
than thich khéc hoac c& nhan, té chitc dang nudi dudng tré em cd trach nhiém diang
ky khai sinh cho tré em.

Can ct Diéu 2 Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tu phap
quy dinh chi tiét thi hanh mot s6 diéu caa Luat Ho tich va Nghi dinh s6 123/2015/ND-
CP ngay 11 thang 11 nam 2015 cua Chinh phu quy dinh chi tiét mot s diéu va bién
phap thi hanh luat ho tich quy dinh: Truong hop nguoi di dang ky khai sinh cho tré
em 13 6ng, ba, ngudi than thich khac theo quy dinh tai khoan 1 Biéu 15 Luat Ho tich
thi khong phai c6 van ban iy quyén cua cha, me tré em, nhung phai théng nhat voi
cha, me tré em vé cac noi dung khai sinh.

Do d6, Bac c¢6 thé di dang ky khai sinh cho chau Bac nhung phai thong nhat
véi cha, me caa chau vé cac noi dung dang ky khai sinh nhu: Ho, chit dém va tén cua
chéau; dan toc cua chau (néu cha, me chau thugc hai dan toc khac nhau,...).

Ngoai ra, theo quy dinh tai Quyét dinh s6 1833/QD-BTP ngay 23/6/2025 cua
Bo Tu phap vé viéc cong bé thi tuc hanh chinh dugc stra d6i, bo sung trong linh virc
ho tich thuc hién tai co quan dang ky ho tich trong nudc thuoc pham vi chic nang
quan |y cia Bo Tu phap thi Thu tuc dang ky khai sinh dugc thyuc hién theo nhiéu
hinh thirc: truc tuyén; truc tiép hodc uy quyén; hoic giri qua hé thong buu chinh. Do
vay, Bac hoan toan ciing c6 thé bao bd, me tré thuc hién dang ky khai sinh cho chau
bang hinh thirc ndp truc tuyén ma khdng can Bac phai dén truc tiép dang ky a.

Cau héi 5: Xin cho biét khi thuc hién thii tuc diing ky lai khai sinh khi c6
s thay ddi vé dia danh hanh chinh thi phan ghi dia danh hanh chinh trong Gidy
khai sinh dwge ghi theo dia danh hanh chinh cii hay dia danh hanh chinh tai
thoi diém diing ky?

Tra loi:

Can ctt Biéu 30 Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tu phap
quy dinh chi tiét thi hanh mot s6 dieu cua Luat Ho tich va Nghi dinh 6 123/2015/ND-
CP ngay 11/11/2015 cua Chinh phua quy dinh chi tiet mot so6 dieu va bién phéap thi
hanh luat ho tich quy dinh:
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“Khi ¢6 s thay déi vé dia danh hanh chinh thi phan ghi dia danh hanh chinh
trén gidy to hé tich va Sé hg tich dwoc ghi theo dia danh hanh chinh tai thoi diém
dang ky”.

Diéu 10 Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bé Tu phap quy
dinh: “Trieong hop dia danh hanh chinh da cé sw thay déi so véi dia danh ghi trong
gidy to dwoc cdp trude day thi ghi theo dia danh hanh chinh hién tai; dia danh hanh
chinh truée ddy dwoc ghi vao mdt sau cua Gidy khai sinh va muc Ghi chu trong Sé
dang ky khai sinh”.

Do vay, trudng hop cia Ban dang ky lai khai sinh tai thoi diém sau khi sap nhap
dia danh hanh chinh thi cac phan ghi dia danh hanh chinh trén Giay Khai sinh cua
Ban sé& ghi dia danh hanh chinh tai thoi diém dang ky. Pia danh hanh chinh trudc
day duoc ghi vao mat sau ciia Giay khai sinh va myc Ghi chi trong So6 dang ky khai
sinh.

Cau héi 6: Toi mudn ding ky két hon tai UBND x4 noi tdi cw tri. Hoi,
nguwoi yéu tbi cd phai ngp Giay xac nhan tinh trang hdn nhan khéng?
Tra loi:
Piém ¢ khoan 3 Diéu 1 Nghj dinh s6 07/2025ND-CP ngay 09 thang 01 nim
2025 caa Chinh phu sira doi, bo sung mét s diéu caa cac Nghi dinh trong linh virc
ho tich, qudc tich, chiing thuc quy dinh:

“Di véi yéu cau ding ky két hon, co quan dang ky ho tich tra ctu théng tin vé
tinh trang hon nhan cia ngudi yéu cau dang ky két hon trén Hé thong thong tin giai
quyét thir tuc hanh chinh cap tinh thong qua két noi véi Co sd dir lidu ho tich dién
ttr, Co s6 dit liéu quéc gia vé dan cu.

Két qua tra ctru duoc luu trit dudi dang dién tar hoic ban gidy, phan anh day
du, chinh xé&c thdng tin tai thoi diém tra ciru va dinh kém ho so ctia nguoi diang ky.

Truong hop khdng tra ciru dugc tinh trang hon nhan do chua c6 thong tin trong
Co s dix liéu ho tich dién tir, Co sé dit liéu quéc gia vé dan cu, thi co quan ding ky
ho tich dé nghi Uy ban nhan dan cép xa noi ngudi yéu cau thudng tra/noi da dang
ky két hon xac minh, cung cap théng tin. Trong thoi han 03 ngay lam viéc ké tir ngay
nhan duoc yéu cau xac minh, Uy ban nhan dan cip xa noi nhan dugc dé& nghi xac
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minh c6 trach nhiém kiém tra, xac minh va gui két qua vé tinh trang hén nhan cua
nguoi do.”

Do d6, d6i voi trudng hop cua Ban, Hai vo chdng mudn ding ky két hon & xa
noi ban cu tra thi nguoi yéu cua Ban khéng phai nop Gidy xac nhan tinh trang hén
nhan, ma khi ding ky két hon, UBND x4 noi ban cu tr $& tra ciu thdng tin tinh trang
hon nhan trén Hé théng thdng tin giai quyét tha tuc hanh chinh cép tinh théng qua
két ndi voi Co so dir liéu ho tich dién tir, Co so dir liéu quéc gia vé dan cu.

Truong hop, khdng tra ciru dugc tinh trang hon nhan do chua c6 thong tin
trong Co so dir lidu ho tich dién tir, Co sé dir liéu qubc gia vé dan cu, thi UBND x4
noi ban cu tra d@& nghi UBND noi nguoi Yeu ban cu tra X4c minh, cung cap thong tin
qua Phan mém dang ky, quan ly ho tich dién tir. Trong thoi han 03 ngay 1am viéc ké
tir ngay nhan dugc yéu cau xac minh, Uy ban nhan dan noi nguoi yéu ban cu tra c6
trach nhiém kiém tra, x4c minh va gui két qua vé tinh trang hén nhan cua bén nix vé
UBND noi ban cu trt trén Phan mém.

Giai thich thém: Theo quy dinh hién nay thi Gidy x4c nhan tinh trang hén nhan cap

cho céng dan chi dugc str dung dé két hon tai Co quan dai dién Viét Nam & nudc
ngoai, co quan cd tham quyén cua nudc ngoai & nudc ngoai hoic sir dung vao muc
dich khac.

Cau héi 7: Toi bj mat ban chinh Giay khai sinh. Hién nay, t6i muén ding
ky lai khai sinh c6 bat bugc phai ve noi toi da ding ky khai sinh trwéc diy dé
thwc hién khong?

Tra loi:

Piéu 25 Nghi dinh 123/2015/NB-CP ngay 15 thang 11 nam 2015 quy dinh chi
tiét mot sb diéu cua Luat Ho tich quy dinh:

“Uy ban nhan dan cip x4, noi da ding ky khai sinh, két hon trudc day hoac
Uy ban nhan dan cap xi noi ngudi yéu cau thwong tri, thuc hién dang ky lai khai
sinh, két hon.”

Do d6, truong hop cua Béc, Béc 6 thé lya chon dang ky lai khai sinh tai
UBND cap xa noi Bac thuong trd ma khong bat budc phai vé UBND xa da dang ky
trude day dé thuc hién.
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Khi tiép nhan ho so dang ky lai khai sinh cia bac, UBND cip xi noi Béc
thuong trd s& c6 van ban xac minh vé viéc con luu gitt hodc khong luu gitt duoc s6
khai sinh guri vé UBND x4 noi di dang ky khai sinh. Truong hop UBND cip X3 noi
da dang ky khai sinh tra 10i két qua xac minh vé viéc khong con luu giir duoc s6 dang
ky khai sinh cua Béac thi UBND cap xi noi Bac thuong trd s& thuc hién dang ky lai
khai sinh cho Bac theo quy dinh.

Cau héi 8: Ban chinh Gidy khai sinh caa tdi cap nim 1979, thé hién nim
sinh 1979. Tuy nhién, cin cwéc cong dan caa téi lai ghi sai ndm sinh 1a nam
1978, do thoi diém 1am cin cwéc cong dan téi khai nham nim sinh theo nim Am
lich. Pé nghi cho biét téi phai lam gi dé cac gidy to dwec thong nhat nim sinh?

Tra loi:

Piéu 6 Nghi dinh 123 ngay 15 thang 11 ndm 2015 ctia Chinh pha quy dinh chi
tiét mot sé diéu va bién phap thi hanh Luat Ho tich quy dinh vé Gia tri phap ly cua
Gidy khai sinh nhu sau:

“]. Giay khai sinh la giay to ho tich goc caa ca nhan.

2. Moi h6 so, gidy to cia ca nhan cé noi dung vé ho, chit dém, tén; ngay, thang,
nam sinh; gidi tinh; dan toc; qudc tich; qué quén; quan hé cha, me, con phai ph hop
véi Giay khai sinh cua nguoi do.

3. Trudng hop ndi dung trong hd so, gidy to ca nhan khac vai ndi dung trong
Gidy khai sinh ctia ngudi d6 thi Thi trudng co quan, to chac quan Iy hd so hodc cap
gidy to c6 trach nhiém diéu chinh hd so, gidy to theo dung noi dung trong Gidy khai
sinh.”

Can ctr quy dinh trén, thi Gidy khai sinh cua ban la giay to ho tich gdc, cac
thong tin tai Can cudc cdng dan cua Ban phai thong nhat véi Gidy khai sinh do.
Truong hop cua ban, ban hiy dén Co quan Cong an dé diéu chinh ndm sinh cho dung
véi Gidy khai sinh ban nhé.

Cau héi 9: Ong ba ndi téi thwong tru tai tinh Hung Yén, da chét tir nim
1988 va nim 1998 da dwoc cap Giay khai tir. Tuy nhién, gia dinh t6i khong con
lwu triv dwoc Gidy khai tir ciia dng ba ndi toi. Gio gia dinh téi dang thwong tri
tai tinh Bac Ninh. Cho tdi héi, Bé tdi 1a con dé ctia 6ng ba ndi toi, c6 duwge ding
ky lai khai tir cho dng ba ndi tdi tai UBND cip x4 noi gia dinh tdi thwong tri tai
tinh Bic Ninh khong?

Tra loi:
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Cin ctr Khoan 2 Diéu 25 caa Nghi dinh 123 ngay 15 thang 11 ndm 2015 cua
Chinh phu quy dinh chi tict mét s6 dieu va bién phap thi hanh Luat Ho tich quy dinh
v¢ tham quyén dang ky lai khai sinh, két hon, khai tir nhu sau:

“Uy ban nhan dan cip x4 noi di ding ky khai tir trude diy thuc hién ding ky lai
Khai tu”.

Do vy, co quan ¢6 tham quyén dang ky lai khai tir cho 6ng ba ni ban 1a
UBND cap xa thuoc tinh Hung Yén - noi dang ky khai tir trude day thuc hién dang
ky lai khai tir cho dng ba noi ban.

Tuy nhién, trong truong hop nay, thi bé cua ban, c6 thé dén UBND cép x4 noi
thuong tra dé duoc ho trg dang ky ho tjph truc tuyén dén UBND cap xa thudc tinh
Hung Yén - noi dang ky khai tur trudc dé duoc giai quyét theo quy dinh.

Giai thich thém: Vi Diéu 5 Nghi dinh 120/2025/ND-CP ngay 11/6/2025 cua
Chinh phu quy dinh vé phan dinh tham quyén cua chinh quyén dia phuong 02 cap
trong linh vuc quan Iy nha nuéc cua Bo Tu phap quy dinh vé giai quyeét viéc dang
ky ho tich nhu sau:

“ 1. Cd nhdn c6 quyén lya chon thyec hién tha tuc hanh chinh vé hé tich tai co quan
dang ky ho 'g,ich noi cu tru; noi cu tru cua cd nhan duwoc xdc dinh theo quy dinh cua
phap ludt vé cu tr.

Truong hop cé& nhan lia chon thec hién thi tuc hanh chinh vé hé tich khéng
phdi tgi Uy ban nhan dan cdp xa noi thuwong trd hodc noi tam trd thi Uy ban nhan
dan cdp xd noi tiép nhdn yéu cau co trach nhiém hé tro nguwoi dan nép hé so dang
ky hé tich truc tuyén dén diing co quan cé tham quyén theo quy dinh”.

Cau héi 10: Nam 2024 t6i co sinh mot chau gai va da diang ky khai sinh cho
chéu chi c6 théng tin me va mue cha dé trong. Gio tdi mudén béd sung théng tin
cha vao Giay khai sinh cho chau thi c6 phai 1am thi tue ding ky nhan cha, con
khong?

Tra loi:

Can cir khoan 2 Piéu 16 Thong tu sé 04/2020/TT-BTP ngay 28/5/2020 cua
Bo Tu phap quy dinh chi tiét thi hanh mot sb diéu caa Luat ho tich va Nghi dinh sb
123/2015/ND-CP ngay 15 thang 11 nam 2015 ctia Chinh phii quy dinh chi tiét mot
sb diéu va bién phap thi hanh luat Ho tich quy dinh: “Trweong hop con do nguwoi Vo
sinh ra truéc thoi diém ding ky két hén, da dwoc dang ky khai sinh nhung khéng cé
thong tin vé nguoi cha, nay vo chong ¢é van ban thira nhén 1a con chung thi khong
phai l1am tha tuc nhdn cha, con ma 1am tha tuc bé sung hé tich dé ghi bé sung thdng

b

tin vé nguwoi cha trong Sé dding ky khai sinh va Gidy khai sinh cia nguwoi con.’
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Do viy, trudng hop cia ban chi can hai vo chong ban c6 van ban thira nhan
chéu bé 1a con chung thi UBND cap x4 s& 1am thu tuc b sung hé tich dé ghi b sung
théng tin cua cha vao Gidy khai sinh cho chau ma khéng can phai thuc hién tha tuc
dang ky nhan cha, con nhe.

Cau héi 11: Nim 2024, toi da ding ky két hon véi chong co quédc tich Trung
Quaéc. Ngay 12/8/2025, toi sinh con trai tai Viét Nam. Xin héi, nay t6i muén diing
ky khai sinh cho con tai Viét Nam thi co' quan nao cé tham quyén diing ky khai
sinh cho con ti?

Tra loi:

- Vé tham quyén dang ky h¢ tich dugc quy dinh tai Biém a khoan 2 Dieu 7
Luat H tich: UBND cap huyén dang ky ho tich quy dinh tai khoan 1 biéu 3 Luat
Ho tich cd yeu to nude ngoai.

Tuy nhién, ngay 11/6/2025 Chinh phu ban hanh Nghi dinh s6 120/2025/ND-
CP vé phan dinh tham quyén caa chinh quyén dia phuwong 02 cap trong linh vuc quan
1y nha nu¢c cua BO Tu phap thi:

“Uy ban nhan dan xd, phwong, ddac khu (sau day goi 1a Uy ban nhan dan cap
X&) thuc hien tham quyén dang ky hé tich quy dinh tai khodn 2 Pieu 7 cua Lugt Ho
tich nam 2014 ...”

Nhu vay, ké tir ngay 01/7/2025, toan bo tham quyen cua UBND cap huyén
truge day ve dang ky ho tich dugc chuyén giao cho UBND cap xa thuc hién. Truong
hop caa ban, ban hay dén UBND cap xa noi ban cu tra dé thuc hién dang ky khai
sinh cho con.

Cau héi 12: T6i c6 chong la ngwoi Trung Quéc. Hién nay vo chang toi sinh
dwoc mot chau gai tai Viét Nam. Gio ve chong toi mudn ding ky khai sinh cho
chau, lwa chen quéc tich Viét Nam, thi tdi c6 can phai ndp gidy to xac nhan cia
bén Trung Quéc khdng?

Tra loi:

Khoan 1 Diéu 36 Luat Ho tich quy dinh khi dang ky khai sinh: ... Trwong hop
cha hodc me hodc ca cha va me la nguoi nwréc ngoai thi phdi nép van ban thoa thugn
cua cha, me vé viéc chon quac tich cho con.

Trirong hop cha, me chon quac tich nuede ngodi cho con thi van ban théa thugn phdi
¢ xac nhdn cia co quan nha nwéc ¢ tham quyén cia nwde ngodi ma ngwoi dé la
cong dan”.

Nhu vay, néu Vo chong ban mudn dang ky khai sinh cho con c6 quéc tich Viét

Nam thi phai ndp van ban thoa thuan caa cha, me vé chon quéc tich cho con 12 Quéc
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tich Viét Nam, ma khong can phai ¢ xac nhan cta co quan c6 tham quyén cua Trung
Quaoc.

Cau héi 13: Nim 2024 vo chong tdi c6 ding ky khai sinh cho con va théng
nhat ghi dan toc con la dérl toc Mwong theo dan toc ctia me. Tuy nhién, bay gio
Vo ch(:)ng t6i muon thay doi dan tgc ciaa con thanh dan téc Kinh theo dan tgc
cuaa bo thi c¢é dwgc khong?

Tra loi:

Piém a Khoan 3, khoan 4 Diéu 29 B luat dan sy nam 2015 quy dinh:

- C& nhan c6 quyén y&u cau co quan nha nudc c6 tham quyén xac dinh lai dan
toc trong truong hop xac dinh lai theo dan toc cua cha d@é hoac me dé trong truong
hop cha dé, me dé thudc hai dan toc khac nhau.

- Viéc xac dinh lai dan toc cho nguoi tir du muoi 1am tudi dén dudi mudi tim
tudi phai duoc su dong y cua ngudi do.

Do vay, Vo chdng ban c6 thé dé nghi co quan c6 tham xac dinh lai dan toc
cho con cua ban.

Cau héi 14: Vira qua, toi thuc hién ding ky khai sinh cho con, két qua toi
nhan dwec 01 ban chinh Gidy khai sinh dién tir c6 ma QR va 01 ban giay ban
chinh Gidy ding ky khai sinh. Xin cho téi héi vé gia tri ciia ban chinh giay khai
sinh dién tir nay?

Tra loi:

Vang, xin cam on cdu hoi cta ban. Khoan 6 Biéu 12 Nghi dinh 87/2020/ND-
CP quy dinh: “Biéu mdu di¢n ti gidy to hé tich do Bé Tw phdp ban hanh, cung
cdp thong tin hg tich hogc nguén tra cizu thong tin hg tich cia ca nhan, co gia tri
nhw gidy to hé tich. Co quan, t6 chirc c6 trach nhigm chdp nhan, s dung, khong
dwoc yéu cdu ca nhan phdi nép hodgc xudt trinh gidy to hé tich dé déi chiéu”.
Khoan 2 Piéu 9 Thong tu 01/2022/TT-BTP quy dinh gia tri phap ly caa ban dién tir
gidy to ho tich nhu sau:

Tha nhat: Ban dién ta gidy to ho tich ¢ gia tri st dung nhu gidy to ho tich
ban gidy trong céc giao dich, thu tuc hanh chinh thuc hién truc tuyén; cé gia tri thay
thé céc gidy to ho tich ban gidy khi 1am tha tuc ding ky ho tich truc tiép tai co quan
ding ky ho tich.
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Thi hai: M4 QRcode trén ban dién tir gidy to ho tich 1a dia chi Internet dan toi
dir liéu, dinh dang hinh anh cua gidy to ho tich twong tmg trong Co sé dit liéu ho tich
dién ta, c6 gid tri cung cap thdng tin vé tinh chinh xéc, hop 18, cac théng tin chi tiét
cua gidy to ho tich trong Co so dit liéu ho tich dién ta.

Thi ba: Ca nhan, co quan, té chuc khi tiép nhan ban dién tt gidy to ho tich do
nguoi yéu cau dang ky ho tich nop, xuat trinh c6 thé kiém tra tinh chinh xac, thoi han
st dung, thdng tin cap nhat cua ban dién ti gidy to ho tich thong qua ma QRCode
trén ban dién tir cua giay to do.

Can ctr cac quy dinh trén, khi di dang ky khai sinh cho con, két qua ban nhan
duoc 01 ban chinh Giay khai sinh dién tar c6 ma QR va 01 ban giay ban chinh Giay
dang ky khai sinh. D6i v&i ban chinh gidy khai sinh dién ti s& ¢6 gia tri sir dung nhu
ban gidy Giay khai sinh trong cac giao dich, thu tuc hanh chinh thyc hién truc tuyén
va c0 gid tri thay thé Giay khai sinh ban gidy khi ban 1am thua tuc dang ky ho tich truc
tiép tai co quan diang ky ho tich.

Cau héi 15: Chau ngoai tdi ndm nay 5 tudi, mudn lam tha tuc Hé chiéu,
thi dwoe hwéng din phai ¢é ngwoi giam hd. Tuy nhién, ve chdng con gai toi
dang di xuat khau lao dong tai Han Quéc. Vay cho tdi héi, tdi cé dwoc lam giam
ho cho chau ngoai khéng?

Tra loi

Theo quy dinh tai khoan 1, khoan 2 Biéu 52 Bo Luat Dan su thi Nguwai giam
ho dwong nhién ciia ngwoi chwa thanh nién la:

1. Anh ruét 1a anh ca hozc chi rudt 1a chi ca 1a ngudi giam ho; néu anh ca hoic
chi ca khong c6 du diéu kién 1am ngudi gidm ho thi anh rudt hoac chi ruét tiép theo
la nguoi gidm hg, trir truong hop cé thoa thuan anh rudt hoac chi rudt khac lam nguoi
gidm ho.

2. Truong hop khong c6 ngudi gidm ho quy dinh tai khoan 1 Biéu nay thi éng
noi, ba noi, 6ng ngoai, ba ngoai 1a nguoi giam ho hoac nhimg nguoi nay théa thuan
ctr mot hodc mot s ngudi trong s6 ho 1am ngudi giam ho.

Can ct quy dinh trén, Truong hop caa bac hoi, vo chdng con gai bac dang lao
dong & Han Quéc, khong co diéu kién cham soc, gido duc con, ¢6 thé yéu cau ngudi
giam ho cho con cua minh. Va Béc c6 thé dugc lam nguoi giam ho cho chau ngoai,
néu dugc nhimg ngudi thudc khoan 2 Biéu 52 ma toi vira néu ¢ trén (dng ngi, ba néi,
ong ngoai, ba ngogi) thoa thuan cir bac 1a nguoi Giam ho cho chau ngoai caa minh.
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Cau héi 16: Trén dwong di lam, téi phat hién mot chau nhé so sinh dang
bi bo roi bén dwong. Pira tré dwoc quin trong ti va dit vao gié, cing véi mot
binh sira. Ngoai ra, khéng c6 bat ky mét gidy to naoe dé xac dinh cha me, nguoi
than cia chau 1a ai. Vay t6i cé dwoc mang chau vé nudi hay phai bao cho co
quan c6 tham quyén nao?

Tra loi:

Theo Piéu 14 Nghi dinh s6 123/2015/ND-CP, ngudi phéat hién tré bj bo roi co
trach nhiém bao vé tré va thong bao ngay cho Uy ban nhan dan hozc cong an cap x&
noi tré bi bo roi.

Ngay sau khi nhan dugc théng bao, Chu tich Uy ban nhan dan cip xa hoic
Trudng cdng an cap x& co trach nhiém t chie 1ap bién ban vé viéc tré bi bo roi; Uy
ban nhan dan cap x& c6 trach nhiém giao tré cho ca nhan hoic to chirc tam thai nudi
dudng theo quy dinh phép luat. Bién ban phai ghi rd thoi gian, dia diém phat hién tré
bi bo roi; dic diém nhan dang nhu gidi tinh, thé trang, tinh trang stc khoe; tai san
hoac do vat khéc cua tré, néu co; ho, tén, gidy to chimg minh nhan than, noi cu tra
cua nguoi phéat hién tré bi bo roi.

Bién ban phai duoc nguoi lap, ngudi phat hién tré bi bo roi, nguoi lam ching
(néu co) ky tén va dong dau xac nhan cua co quan 14p. Bién ban duoc 1ap thanh hai
ban, mot ban luu tai co quan 1ap, mot ban giao c& nhan hoic to chtc tam thoi nudi
dudng tré. Sau khi 1ap bién ban theo quy dinh tai khoan 1 Biéu nay, Uy ban nhan dan
cap x& tién hanh niém yét tai tru s& Uy ban nhan dan trong 7 ngay lién tuc vé viéc tré
bi bo roi. Hét thoi han niém yét, néu khdng co thong tin vé cha, me dé cua tré, Uy
ban nhan dan cap xa thdng béo cho ca nhan hoic t6 chic dang tam thoi nudi dudng
tré dé tién hanh dang ky khai sinh cho tré. Ca nhan hoic té chic dang tam thoi nudi
dudng tré cé trach nhiém khai sinh cho tré em. Tha tuc dang ky khai sinh duoc thuc
hién theo quy dinh tai khoan 2 Piéu 16 cua Luat Ho tich.

Ho, chir @ém, tén cua tré dugc xac dinh theo quy dinh cua phap luat dan su.
Néu khong c6 co s¢ dé xac dinh ngdy, thang, nim sinh va noi sinh cta tré thi liy
ngay, thang phét hién tré bi bo roi 1a ngay, thang sinh; cin ci thé trang caa tré dé xac
dinh nam sinh; noi sinh 1a noi phat hién tré bi bo roi; qué quan dugc xac dinh theo
noi sinh; qudc tich caa tré 1a quéc tich Viét Nam. Phan khai vé cha, me va dan toc
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cua tré trong Gidy khai sinh va S6 ho tich dé trong; trong So6 ho tich ghi rd “Tré bi
bo roi”.

Cau héi 17: Cho t6i héi khi thuc hién ding ky két hon thi sé dwgc cAp may
ban chinh Gidy ching nhan két hon?

Tra loi:

Theo quy dinh tai Diéu 18 Nghi dinh 123/2015/ND-CP thi néu hai bén nam,
nit da diéu kién két hon theo quy dinh cua Luat Hén nhan va Gia dinh, Chu tich Uy
ban nhan dan x& ky Gidy chting nhan két hén, cong chuc tu phap — ho tich ghi viéc
két hon vao So ho tich, ciing hai bén nam, nix ky, ghi ré ho tén trong S6 ho tich, Giay
chuang nhan két hon; mdi bén vo, chong dugc cap 01 ban chinh Giay chiing nhan két
hon.

Nhu vay thi sau khi thuc hién dang ky két hon, v chong ban sé duogc cap 02
ban chinh Gidy chuang nhan dang ky két hén.

Néu sau nay ban can sir dung, ban c6 thé chiing thuc ban chinh Gidy dang ky
két hdn hoac 1am thu tyc xin cap ban sao trich luc Gidy chiing nhan ding ky két hon
tir s6 goc ban nhé.

Cau héi 18: Con trai toi chuan bi ding ky két hon, chau hién dang di xuat
khau lao ddng tai Nhat, vo sip cwéi clia chau ciing 1a nguoi Viét Nam cing lam
viéc tai Nhat. Cho t6i héi, cac chau ding ky két hon tai co quan caa Viét Nam
bén Nhat cé dwgc khong?

Tra loi:

Can ct theo quy dinh tai Piéu 3 va khoan 3 Biéu 7 Luat ho tich thi Co quan
dai dién cua Viét Nam tai nudc ngoai co tham quyén ding ky két hon cho cong dan
Viét Nam cu tri & nudce ngoai.

Diéu 8 Thong tu 07/2023/TT-BNG ngay 29/12/2023 caa Chinh phu hudéng dan

viéc dang kv va quan ly ho tich tai cac Co quan dai dién ngoai giao, Co quan dai dién
l&nh su cua Viét Nam ¢ nudc ngoai quy dinh:

“Co quan dai dién ¢ khu vuc 1anh sy noi cu trii cua bén nam hogc bén ni la
cong dan Viéet Nam thuc hién dang ky ket hon gigra cong dan Viét Nam cu tru ¢ nuoc
ngoai véi nhau hodc véi nguoi nuwdc ngoai.”
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Can ctr quy dinh trén, Truong hop cua béac hoi, néu con trai va con dau tuong
lai cua bac do ban cong viéc ma khong vé nude dé diang ky két hon duoc thi co thé
dang ky két hon tai Co quan dai dién cua Viét Nam & bén Nhat Ban.

Cau héi 19: Anh Khanh & tinh Bic Ninh héi: Téi da lap viin ban iy quyén
cho em gai thay tdi giao dich tai ngin hang. Nhung nay t6i mudn hiy thi phai
lam thi tuc gi?

Tra loi:

Theo nhu anh trinh bay thi anh d& 1am van ban uy quyén cho em gai anh thay
anh thuc hién giao dich tai Ngan hang, anh khong noi rd anh di lam Giay uy quyén
hay 1a Hop déng uy quyén. Tuy nhién, chiing t6i huéng dan anh nhu sau:

- Néu anh chi 1ap Gidy Uy quyén dé uy quyén cho em gai anh thyuc hién cac
cdng viéc nhu nhan ho lwong huu, buu pham, trg cap; nop ho, nhan ho hd so, gidy
to; hoic uy quyén dé vay von tai Ngan hang chinh sach (Giay uy quyén nay da duoc
chung thyc chir ky theo Diéu 14 ciia Thong tu s6 01/2020/TT-BTP ngay 03/03/2020)
thi Anh chi can lap Vin ban Thong bo vé viéc cham dut viéc uy quyén ma anh da
uy quyén cho em gai anh. Vian ban thong bao can nodi rd thoi diém cham dut viéc uy
quyén va duoc chang thuc chit ky; Sau d6 anh gari Van ban Thong bao téi Ngan hang
noi em gai anh thuc hién viéc uy quyén, ddng thoi anh giri em gai anh dé em gai anh
nam duoc.

- Néu Anh va em gai anh di 1ap Hop dong uy quyén va da duoc cong chang
hoac ching thyc thi: Anh va em gai anh phai lap Van ban dé thong nhat huy bo doi
véi Hop dong uy quyén ma anh di uy quyén cho em géi anh vi viéc huy bo Hop dong
da dugc cbng chang hodc ching thuc chi duoc thuc hién khi co thoa thuan bang van
ban ctia cac bén tham gia Hop dong.

Van ban nay phai dugc cong chung hoac ching thuc tai co quan da thuc hién
cdng chang hoic ching thuc ddi véi Hop déng uy quyén néu trén. Khi dén cong
chung hoic ching thye Van ban huy bé Hop dong uy quyén da duoc cong chiing
hoac chiing thuc néu trén, anh va em gai anh can mang theo céc giay to: (1) Can
cudc cong dan; (2) Hop dong Uy quyén di duoc cdng chang hodc ching thyuc; Dy
thao Van ban huy bé Hop dong uy quyén.
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Cau 20: Téi dang c6 y dinh nhan mat chau lam con nuéi, xin cho biét toi
phai chuan bi nhitng giy to gi?

Tra loi:

Cin ctr theo quy dinh tai Didu 17 Luat Nudi con nudi va khoan 4 Biéu 1 Nghi
dinh s 06/2025/ND-CP ngay 08/01/2025 cua Chinh phu stra d6i, bd sung mot sé
diéu cua cac Nghi dinh v& nudi con nuéi thi: Bac chuan bi hd so ctia ngudi nhan con
nudi gom co:

1. Don xin nhan con nudi;

2. Ban sao Ho chiéu, Giay chitng minh nhan dan hoic giay to co gia tri
thay thé;

3. Phiéu Iy lich tu phap s6 1;

4. Van ban xac nhan tinh trang hon nhan;

5. Giay kham suc khoé do co quan y té cap huyén tré 1én cap; van ban xéac
nhan hoan canh gia dinh, tinh trang chd &, diéu kién kinh té do Uy ban nhan dan cap
x4 noi ngudi Nhan con nudi thuong tra cap, trir trudng hop cha duong nhan con riéng
cta Vo, me ké nhan con riéng caia chong 1am con nudi hoic ¢, cau, di, chi, bac rudt
nhan chau lam con nu6i.
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Muc lyc Trang
) - PHAN THU NHAT ) ‘
'NHUNG DPIEM MOI VE PHAN PINH THAM QUYEN
TO CHUC CHINH QUYEN PIA PHUONG 02 CAP TRONG
LINH VUC HQ TICH
l. Quy dinh vé phan dinh thdm quyén giai quyét cac viéc ho 03
tich ¢6 y€u td nudc ngoai
II. Quy dinh vé trach nhiém quan 1y nha nudc trong linh vuc 08
ho tich cia UBND cép tinh va cap xa
II1. Trinh ty, tha tuc thuc hién dang ky ho tich 09
IV. Quy dinh chuyén tiép 12
PHAN THU HAI
MOT SO LUU Y TRONG HO SO GIAI QUYET
MOT SO THU TUC VE NUOI CON NUOI
1. Pbi véi viée giai quyét nudi con nudi trong nude 13
I1. DBbi v6i viée giai quyét nudi con nudi c¢o yéu td nudc ngoai 13
I1I. MAu S6 dang ky nudi con nudi, gidy to nudi con nudi. 14
PHAN THU BA
HUONG DAN PANG KY KHAI SINH,
DANG KY KET HON CO YEU TO NUOC NGOAI
I. Bang ky khai sinh 15
II. Pang ky lai khai sinh 21
I1I. Pang ky két hon 29
IV. Pang ky lai két hon 36
PHAN THU TU
HUONG DAN SU DUNG PHAN MEM HOQ TICH
PHIEN BAN MOI CUA BQ TU PHAP
1. Vé dia chi truy cap h¢ théng ho tich, tai khoan nguoi dung 43
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II. Quy trinh tiép nhan, giai quyét cac nghiép vu ho tich va tai 44
liéu hudng dan sir dung cac chic nang cta phan mém
I11. Huéng dan tao 1ap va st dung Sb ho tich trén phﬁn mém 45
maoi
IV. Viéc chinh stra sai s6t va xir 1y cac 16i phat sinh trong qué 46
trinh st dung phan mém
PHAN THU NAM
HUONG DAN NOQP HO SO KHI THU'C HIEN CAC THU
TUC HANH CHINH TRONG LINH VUC HQ TICH
I. Nop ho so lién thong dang ky khai sinh, ding ky thuong tru, 48
cap thé bao hiém y té cho tré em dudi 6 tudi
I1. Nop hd so lién thong dang ky khai tir, xoa dang ky thuong tra 59
III. Nop hd so lién thong dang ky khai tir, dang ky thuong tra, 68
huong ché d6 tir tudt (tro cAp tut va tro cAp mai tang phi) hd tro chi
phi mai tang/hudng mai tang phi
IV. Thyc hién dang ky két hon, xac nhan tinh trang hon nhan tryc 78
tuyén trén cong dich vu cong quéc gia
PHAN THU SAU
HUONG DAN XU LY CAC KHO KHAN, VUONG MAC
KHI THU'C HIEN PHAM MEM HOQ TICH PHIEN BAN MOI
I. Xt 1y ho so lién thong khong sang dugce phan mém ho tich 86
I1. Huéng dan giri ho so dé nghi sira sai sot 90
I1I. Huéng dan giri dé nghi huy ho so 92
IV. Huéng dan thém mdi, thay ddi, cai chinh, bd sung ho tich 94
V. Mot s6 luu ¥ khi ky so gidy to ho tich 97
VI. Mot s6 kho khin, vuedng mac thuong gip khi st dung phan | 100
mém ding ky, quan 1y ho tich phién ban méi
PHAN THU BAY 07
HOI PAP PHAP LUAT
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